AIMHAHHUCTPALUA AJIEKCEE-TEHTHHCKOT'O
CEJbCKOI'O NOCEJEHHUS TBUJIUCCKOI'O PAMOHA

MNOCTAHOBJIEHUE
or 04.09.2019 Ne 90

cT-ua Alekcee-TeHrMHcKas

OO0 yTBep:kIeHHH AAMHHHCTPATHBHOIO perjaMenTa
Npe1OCTAB/IEeHHS aJIMUHHCTPALHEH
Anexkcee-TeHrHHCKOIO CeJIbCKOI0 NMoceJIeHUs

; TOuIHCCKOro paioHa MyHUUHNAJBHON YCJIyrH
«IIpexocTaBieHne BbINHCKH H3 MOX03AHCTBEHHOH KHHIH»

B coorserctBun ¢ ®PenepanbHeiM 3akoHOM 0T 27 mronst 2010 Ne 210-©3 «O6
OpraHu3allid  TPEAOCTaBICHHS TOCYNApCTBEHHBIX M MYHHUIMIAIBHBIX  YCIYI»,
nocra”dosiaerreM IIpaButensctBa Poccutickoit ®enepanuu ot 16 mas 2011 roga Ne 373
«O pa3paboTke M YTBepXKICHMH aJMHUHHCTPATHBHBEIX PETJTaMEHTOB OCYILECTBICHUS
roCyJapCTBEHHOTO  KOHTpOJA  (Ham3opa) M aIMHHHMCTPATHMBHBIX  DErJaMeHTOB
[peIOCTaBICHUS TOCYAapPCTBEHHBIX YCIYT», PyKOBOACTBYSCH cTaThsMu 31, 58, 60 Ycrasa
Anekcee-TeHTHHCKOTO CEILCKOI0 noceieHus TOMIHUCCKOro palioHa, 10 CTa H 0 B JI 4 10!

1. YTBepaAuTs AJIMHHHUCTPATHUBHBIM pErjaMeHT IIPeJOCTaBIEHUs aJMUHMCTPALUEH
Anekcee-TeHIHHCKOIO CeJIbCKOTO MoceeHust TOunucckoro paioHa MyHMIMIIAIBHOM
yeayru «IIpeiocTaBienue BEIMUCKY U3 TI0XO35IHCTBEHHON KHUTW» (MpUIaraeTces).

2. B cBsI3M ¢ IpUHATHEM HACTOSILETO TOCTAHOBIIEHUS CUUTATh YTPATUBIIUMU CHUITY:

[IOCTAHOBJIEHUE aIMHUHHUCTpAlu Asekcee-@HIMHCKOrO CEIbCKOTO  IOCETIEeHUs
T6uIHCCKOro paiiona ot 2 wmwoas 2012 roma Ne 49 «OO6 yTBepxkiaeHWH
AZIMUHHCTPATUBHOIO perjJiaMeHTa IPefOCTaBlIeHUsl MYHUUUIAIBHOW YCIyTd 10
[PEJOCTAaBICHUIO BBIIHCKU M3 IOX03SHCTBEHHON KHUTHY;

[IOCTAHOBJIEHHE aIMHUHUCTpAllH Auekcee-TeHTMHCKOrO CEJIbCKOTO MOCENeHUS
T6unucckoro paiiona or 20 smBaps 2016 roma Ne 11 «O BHeceHMH W3MEHEHHH B
[IOCTAHOBJIEHWE  AIMUHHCTpaUuy  AJekcee-TeHrMHCKOro  CeIbCKOro  MOCEICHHS
Téunucckoro paitona or 2 wmons 2012 roga Ne 49 «06 yrBepkIeHHH
AJIMAHHUCTPAaTUBHOTO peryJaMeHTa [MpefOoCTaBIeHUs] MYHWUUNAIBHOW YCIyTd 10
IPEAOCTABICHUIO BBIMMCKU U3 TTOX03SIMCTBEHHON KHUTH).

3. Dkcrnepry aAMHHHCTpallMd AJjeKkcee-TE€HIMHCKOIO  CelNbCKOro  MOCeIeHHs
T6unucckoro paiona (H.A. KonoHeHko) obecrieduTh OMyOIMKOBAHHWE HACTOSLIETO
MOCTAHOBIIEHUs B ceTeBoM w3nanuu «MHbopMarmonHbii nopTan TOUIHUCCKOro paioHay,
a TaKke pasMeCTHTh Ha O(HIHMATBHOM CaiTe aAMHHMCTpaluH AJiekcee-TeHIHHCKOro
ceabcKoro moceneHus TOUIHCCKOro paiioHa B HH(GOPMaIMOHHO-TEIEKOMMYHHKAIIHOHHOH
cetu «MHTEpHETY.

4. KOHTpOIIb 3a BBIMOJHEHHEM HACTOSILETO TOCTAHOBIEHHS OCTABIIAIO 38 COOO.

5. Hacrosiiee TOCTAHOBIEHHE BCTYMaeT B CHIY CO JHS €ro O(UIHMaIbHOrO
oIy OJIMKOBaHHSI.
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YTBEPXJIEH
IOCTAaHOBJICHUEM aIMUHUCTPALIMHU
Anexcee-TeHr'HHCKOTO CEILCKOI0

nocenenus TOunucckoro palioHa
ot 04.09.2019 Ne 90

AMHMHHCTPATHBHBLIH perjiaMeHT
npejoCTABJIeHHA aJMHHACTPaLeH AJlekcee-TEHrHHCKOro ceibCKOro noceJaeHus
TOnaHCCKOro paoHa MyHHIIHNIAIbLHOH YCJIYTH
«IIpeaocraB/ieHHe BBINHCKH H3 NOX03HCTBEHHOH KHUIH»

1. OO01ue monoxeHus

1.1. IIpenmer perynupoBaHus
aJIMMHUCTPATHBHOIO pernamenTa

AIMUHHCTPATHBHBIA pErylaMeHT MpeJOCTABNeHHs aIMUHHCTpalHell AlieKcee-
TeHrHHCKOTO CeNbCKOro ToceNieHuss TOWMIHCCKOTO palioHa MYHHUIMIATLHOH YCIYTH
«IIpemocTaBierie BBIIHCKH K3 I[OXO3SHCTBEHHOW KHMIW» (manee — Persiamenr)
pazpaboran B LeISX IIOBBILIEHUS KauyecTBa W JOCTYIHOCTH MpEeAOCTABICHHS
MYHMULMIAIBHOH YCIyr'M M ONpeldessieT COCTaB, [10C/Ael0BaTe/bHOCTh, CPOKH H
OCOOEHHOCTH  BBINIOJNHEHMs  aJIMHUHHUCTPAaTHUBHBIX  Ipoueayp  (uzeHcrBuif) 1o
[IPeJOCTABICHUIO aJMUHHUCTpauueii Ajiekcee-T@HIMHCKOrO  CEeIBbCKOTO  IIOCEICHUS
TOunucckoro pailona MyHununaibHoi yenyru «llpenocraBieHde BbITUCKU U3
IIOXO3SIMCTBEHHON KHUIW) (Jajiee — MyHULMITAJIbHAs yciyra), TpeOOBaHUS K MOPSIAKY HX
BBITIOJTHEHUsI, (OpMBI KOHTpPONA 3a WUCHOIHeHWeM PerjameHTta, oCy.1eOHbIi
(BHecyneOHBIN) MOPANOK OOXajJoBaHWA pelleHud u  JelictBuil  (Oe3medcTBus)
MYHHMLMNAIBHBIX CIIyXKaIlKX, JOKHOCTHBIX JIWLI, aJIMAHUCTpaluu Anekcee- | eHrMHCKOTo
celbcKOoro  mocenenus TOwnucckoro palioHa, TIOCYJapCTBEHHOIO  aBTOHOMHOTO
yupexzguus Kpacnonapckoro kpas «MHOTOQYHKIMOHATBHBIN HEHTP NpeoCTaBleHus
roCyIapCTBEHHBIX W MYHMIMNaNbHBIX ycayr KpacHomapckoro kpas» (nanee — MOII),
paboTHuKOB M®LI, mpeaocTapisoNMX MyHHIIHIIATBHYIO YCITyTY.

1.2. Kpyr 3asiButenei

1.2.1. 3asBuTenemM Wiy noayuyaresieM MyHHIMNAIBHOW YCIyrH (anee — 3asBHTEIIH)
ABISIOTCS. (U3UYecKue JIulia.

Ot uMeHUM 3asBUTENS MOI'YT BBICTYNATh €ro IMpejiCTaBUTENH, UMEIOIIUe IMPaBo B
COOTBETCTBUH ¢ 3aKOHOAaTenbcTBOM Poccuiickoit Denepaiuu 100 B CUITY HAJETICHUS UX
B NOpSOKE, YCTAaHOBJIEHHOM  3aKOHOJATENbCTBOM  Poccmifckoit — Memepauuu,
[IOJIHOMOUHUSIMHU BBICTYNIATh OT UX UMEHHU.

1.2.2. B cnyyae, ecnu Iy NpemOCTABICHUS MYHHLMIIAIBHONW yCiayrd HeoOXxoiuma
o0paboTKa MepcoHalbHbIX MTAHHBIX JIMI@, HE SBISIOLIErocs 3asBUTE]eM, M eCld B
COOTBETCTBUHU C (pefiepaibHbIM 3aKOHOM 00paboTKa TaKUX I1EPCOHATIBHBIX JaHHBIX MOXKET
OCYILECTBIATBCS C COIJIacHsl YKa3aHHOro JIMla, IpU OOpalleHUH 3a [OJIyYeHUEM
MYHULIMIIAIBHOM yCIIyrd 3asBUTENIb JONOJHUTEIBHO NPEAOCTAaBIsAET [JOKYMEHTHI,
MOJITBEPKAAIONINAE I[IOJYYEHHUE COIJIacHsl YKa3aHHOIO JIMLA MIM €ro 3aKOHHOIO
npeJcTaBuTeNs Ha 00padOTKY INepCOHANBHBIX AAHHBIX yKazaHHOro jauna. JIoKymeHTH,
NOJATBEPIKAAIONINE TONYYeHHUEe COTTacHs, MOIYT ObITh MpPENCTaBIeHBI, B TOM YHCIe, B



(¢ opMe BIIEKTPOHHOTO AOKYMeHTa. JleiicTBHe HAacTOAMEeN YacTH He paclpOoCTpaHseTcs Ha
JIMLI, TIPU3HAHHBIX OE3BECTHO OTCYTCTBYIOIIMMHM, ¥ Ha pa3bICKMBAaEMbIX JIMI[, MECTO
HaXOXEHMUS KOTOPHIX HE YCTAHOBICHO YIOJHOMOYEHHBIM (pe/iepaibHBIM OpraHOM
UCTIONHUTENBHON Bnactd. OT HMMeHW HECOBEPIICHHONCTHUX W JIUI, TPU3HAHHBIX
HeJIeecIoCOOHBIMY, coriacue Ha 00paboTKy TaHHBIX JIAI0OT WX 3aKOHHBIE [TPECTABUTEIH.

1.3. TpeGoBanus k MOPSAKY
HHQOPMHUPOBAHHS O NPEAOCTABICHUH
MYHHLUAIbHON YCIIyTH

1.3.1. TlpenocTaBieHye MyHULUIIAIBHON YCIYTH OCYLUECTBISETCS aJAMUHUCTPALUEH
Anexcee-TeHTHHCKOrO  CeNBCKOr0  nocenenuss TOwnmcckoro paidoHa (naee —
AnMuHHCTpaNus, Y IOJIHOMOUYSHHbLH Oprag).

1.3.2. HHdopmupoBanue ©0  HOpeNOCTaBICHWM  MYHHUIMIAIBHOW  yCIyru
OCYIIECTBISETCA B AIMUHUCTPALMK:

B YCTHOM (hopMe NpH JIMYHOM 00pallleH I,

C UCIOIb30BaHKeM TeneOHHON CBsI3Y;

B (GopMe 3JEeKTPOHHOIO JIOKYMEHTa IIOCPEJACTBOM HAlpaBleHMs Ha ajpec
3JIEKTPOHHOM I10YTEI,

IIO TUCEMEHHBIM OOpAaIeHUSIM.

1.32.1. B M®L], B Tom umcne B ¢ummane MOIL| no ToOumucckomy paiiony
Kpacrogapckoro kpasi:

NpU THYHOM OOpaleHUH;

nmocpeicTBOM EnunHOro moprana MHOrOQYHKIIMOHAIBHBIX IIEHTPOB IPEIOCTABIECHUS
rOCYIapCTBEHHBIX M MyHUIMNaibHbIX yeuyr KpacHomapckoro kpasi B MH(GOpMAIMOHHO-
TeJleKOMMYHUKaHOHHOM ceTn « MHTepHeT - http:/www.e-mfc.ru.

1.3.2.2. TlocpenctBom pa3MelieHuss HHPoOpManuMu Ha OQUIMAILHOM caiiTe
YnonHomoueHHoro opraHa B HH()OPMaIHOHHO-TEIEKOMMYHHKALIMOHHOW  CETH
«HUuTepreT» - http://as-admin.ru/.

1.3.2.3. IMocpencTBom pasMermieHns HHOOpMaIHK B (enepaibHOl rocyaapcTBEHHON
uHpopMaoHHOH cucTeMe «EDMHBIM mOpTan TrocyapCTBEHHLIX H MYyHULMNAIbHBIX
yeayr (pyukmuit)» (www.gosuslugi.ru) (mamee — Enunsili mopran), Ha [loprane
rOCYNApCTBEHHbIX M MYHHUMNAIBHLIX yeiyr (dynkmuii) KpacHomapckoro kpad
(www.pgu.krasnodar.ru) (qanee — PernonansHeiif mopran).

Ha Enunom noprane, PerroHanbHOM moprajie ¥ oHIMAIRHOM CaliTe pasMmemaercs
cremyromas HHQoOpMaLus:

WCUEPIILIBAIOLIMN TIepeueHb [OKYMEHTOB, HEOOXOAUMBIX [UIsi IIPEeJOCTABIICHHS
MYHUIMIIATBHOHN yCiyry, TpeOoBaHus K OQOPMIIEHUIO YKa3aHHbBIX JOKYMEHTOB, a Takxe
repevyeHb JOKYMEHTOB, KOTOpble 3asiBUTEb BIIpaBe I[IPE[CTaBUTh 110 COOCTBEHHOM
UHHULIUATHBE;

KpyT 3asiBUTENEH;

CPOK IPeNOoCTaBIeHUS MyHULIMIAIBHO! YCIyTH;

pe3ynbTaThl IPEJOCTaBIeHUS. MYHULMIAILHOH YCIYIH, MOPSAOK IpeACTaBiIeHns
JIOKYMEHTA, SBIISIOLEroCs pe3yibTaToM [IPeI0CTaBIeHUs] MyHULMIIAIbHON YCIyTH;

pa3Mep  IOCyHapCTBEHHOM  MOLUIMHBI,  B3MMaeMoOW  3a  TIPeJOCTaBJIEHHE
MYHULUIATbHON YCIIYyTH;

WCYEPNBIBAIOLIMN TepeueHb OCHOBAaHMI [UIS NPHUOCTAHOBJICHUS MM OTKaza B
[IPeIOCTaBAeHUN MYHHUIMNAIbHOKN yCIyTH;



0 IpaBe 3agBWTENS Ha [ocyneOHoe (BHecyAeOHoe) oOXanoBaHWE IEHCTBUH
(Oe3melicTBUS) M peIIeHWH, NPUHATHIX (OCYHIECTBASEMBIX) B XOJE [PeIOCTaBIEHUsS
MYHHUIIANAILHON yCIIyTH;

bopmbl  3asBneHuit  (yBeJOMJICHHMH,  COOOINEHHMH),  HCIIONb3yeMble  IIpH
NpenoCTaBlIeHHH MyHUIUIIATBHON YCIIyTH.

Wudopmaims Ha ExquaoMm nopraie, PervoHaisHoM noprane, oQHLUMaNbHOM caiTe o
HOpSJIKE W CPOKaX MPeJOCTaBISHUS MYHWUIIMIIAIBHON yCIYyrM HA OCHOBAaHHM CBEIEHUH,
comepianwxcss Ha EnuHoM roprane, PervoHaibHOM IIOpTaje, IPeNOCTaBISIETCS
3asIBUTEIN0 OECIIaTHoO.

Jloctyn K WHpOPMAKK O CPOKax M MOPAAKE MPENOCTaBICHHA MYHHIMIIAILHOH
YCIYIH OCyluecTBlisieTcsi 0e3 BBINOJIHEHUs 3asBUTeNeM KaKux-nubo TpeGoBaHui, B TOM
gquciae 0e3 HCIONB30BAHUS IMPOTPAMMHOIO OOECIIeYeHHs, YCTaHOBKAa KOTOPOro Ha
TEXHUYECKUE CpeiCcTBa 3asBUTENs TpedyeT 3aKIIOYEHMs JIMLEH3MOHHOIO MJIM HMHOIO
COTMIAIIeHHsl ¢ MpaBoodiIamaTeNieM MPOrpaMMHOIO OOecledYeHus, PelyCMaTpUBaIOLIEro
B3MMaHUe IUIATHl, PETUCTPALMIO WJIM aBTOPHU3ALMIO 3asdBUTE/S MM IIPEJOCTABICHUE UM
[EPCOHABHBIX JAHHEIX.

1.3.2.4. TlocpenctBoM pa3MmelieHus HWHQPOPMALMOHHLIX CcTeHAoB B MOI[ u
VY II0JITHOMOYEHHOM OpraHe.

1.3.2.5. Tlocpeacteom Telie)OHHOM CBA3M:

«ropstaast muHus» MOLL: 8 (800) 2500549;

VYnonHomoueHHbI# oprad: 8(86158)68622.

1.3.3. KoncyasTHpoBaH#e MO BOIpOcaM NPeOCTaBlIeHMsT MYHULUNAIBLHOR YCIyrn
ocyllecTBisieTcs GecriaTHo.

CriequanycT, OCYLIECTBIAIONMN KOHCYIBTHPOBaHHE (IIOCPEACTBOM TenedoHa WM
JMYHO) 110 BOTMIPOCAM NPeJOCTABIEHUS] MYHHLIUIIANBHONW YCIyTH, JOJI’KEH KOPPEKTHO H
BHUMATEIBHO OTHOCHTHCS K 3asIBUTEIISIM.

Ipy KOHCYTBTUPOBAHHUH 110 TeJe(OHY CIIEIMANKCT J0JDKEH Ha3BaTh CBOIO (GaMUIIHUIO,
UMsI W, OTYECTBO, MO/KHOCTh, @ 3areéM B BeXJIMBOH ¢opMe 4YeTKO H MOoApoOHO
nporH(GOPMHUPOBATE OOPATUBILETOCS MO MHTEPECYIOLIUM €0 BOIIPOCaM.

Eciiy CrIeIMaiuCeT He MOXKET OTBETHTD Ha BOTIPOC CaMOCTOATENBHO, n1bo MoAroToBKa
oTBeTa TpeOyeT MPOAOIDKUTEIBHOIO BPEMEHU, OH MOMKET Ipe/UIONKHUTL 00paTUBIIEMYCs
00OpaTHTHhCA MUCHbMEHHO JU00 HA3HAYMTL APYroe yno0HOe JUIL 3aMHTEPECOBAHHOIO THIA
BpeMsi JJIsl TOTYHYEeHUsT HHPOPMALIHH.

PexomMenmyemoe Bpems s TeleOHHOT0 pa3rosopa - He Oonee 10 MUHYT, JTUIHOTO
ycTHOro uHhOpMHpPOBaHUs - He Ooiee 20 MUHYT.

TTuceMenHOE HHPOPMUPOBAHHE 3asSBUTEIIS 110 3JIEKTPOHHON MOYTE OCYILECTBIISAETCS
MyTeM HanpaBlIeHHs] Ha ajipec dJIEKTPOHHOM IOYTHl 3asfBHTEIA 3JIEKTPOHHOIO NHChbMA,
CoJleprKamiero MoJHBIH U MOTUBHPOBAHHBIN OTBET HA I10CTABIEHHbIH BOIIPOC.

ITuceMennoe WHQOPMHAPOBAHHUE 3asBUTENS N0 I[I0YTE OCYLIECTBISAETCS IyTeM
HanpaBjleHHs Ha TIOYTOBBIM aipec 3asBUTENS] IMCbMa, COJAEPXKAlero IIOJNHBIH |
MOTHBHPOBAHHBIM OTBET HA [IOCTABJICHHBIM BOIIPOC.

1.3.4. Ha uuopMalMOHHEIX CTeHJaX, pasMelleHHbX B ML n YnoiHoMO4eHHOM
opraHe, YKa3pIBAKOTCA CIIE/IYIOIIIE CBENSHNS

pexuM paboTel, aapec YHonHoMo4YeHHOro oprana u M®I;

azipec OHUIHATLHOTO caiiTa, 3JIeKTPOHHOM MOUTH! Y IOITHOMOYEHHOT'O OpraHa;

noutoBble aznpeca, Ttenedonsl, ®.M.O. MOMKHOCTHBIX JHUI YIOIHOMOYEHHOIO
oprana, M®LJ;

NOPAAOK HHQOPMHUPOBAHHKS 3asiBUTENIEH O IIPEeOCTABICHUU MYHUIMITAIILHOM yCITyTH;



TIOPSIZIOK ¥ CPOKH IPEAOCTABIICHMS MyHULMIIAILHON YCITYIH;

dopMa 3asBlEHHs O [IPeJOCTABICHNWM MYHHULUNANBHON YyCIyrM W obpasel]
3aITOJIHEHUS TAKOTO 3asBIICHUS;

WCUYEPIBIBAIOIIAYN MepedeHb JOKYMEHTOB, HEOOXOAUMBIX JUis TPENOCTaBIeHHs
MYyHHUITIITAIbHON YCIIyTH;

WCYEPIBIBAIONIAN TepeYeHb OCHOBaHUM IUId OTKa3a B IpHeMe JOKyMEHTOB,
HEOOXOIMMBIX JIJIS IPEOCTABIEHUS] MyHUIIUIAIBHON YCIIyTH;

HCYEPNbIBAIOIINN  MepeveHbh OCHOBaHMH 10 OTKasa B  IPEAOCTaBJICHHH
MYHWIIUTIAIBHOW yCITyTH;

nocyneOHblid  (BHeCyneOHbI) TOPAMOK OO0XaloBaHWs pEIIeHHH H JeHCTBUH
(6e3nmeficTBUA) AIMHUHMCTpPALIAH, a TakKe JODKHOCTHBIX JIMIl, MYHHIMIIAIBHBIX
ciyxammx, MOL] u paborankos M®LI.

VkazanHas HHGOpPMAaIHI pasMeniaeTcss Ha oQUUHaIsHOM caiTe YIIOJHOMOYEHHOIO
opraHa, carite MOLI,

1.3.5. CnpaBounas uH(opManus o0 VYMOJIHOMOYEHHOM OpraHe pasMmellleHa Ha
obuiHaIbHOM caiiTe YTIOJIHOMOYEHHOTO opraHa: http://as-admin.ru/.

1.3.6. Cnpasounas wuHbopmanus M®L[ pasmemena Ha Exusom mnopraie
MHOTO(YHKLIMOHAJIBHBIX [IEHTPOB [IPEJIOCTAB/IEHUS FOCYAAPCTBEHHBIX ¥ MYyHHMIIAIAIBHBIX
yeayr  KpacHomapckoro Kpas B HH(QOPMAlLlMOHHO-TEIEKOMMYHHMKAI[MOHHOW  CeTH
«UurepHer» - hitp://www.e-mfc.ru.

1.3.7. CrnpaBounas wuHGOpManus I[OIJICKHUT 00s3aTeIbHOMY pasMEIeHHI0 Ha
oduIManbHOM caiiTe YIIOJHOMOUEHHOro opraHa, Ha ExuHom noprane, PermonansHoM
noprajie. YIOJIHOMOYEHHBII oOpraH oOOECHeYUMBAaET B YCTaHOBICHHOM IOPSJKE
pasMeleHre U aKTyalTu3alyio CIIPaBOYHOM UH(POPMALIUK.

2. Cranpapt npeocTaBlIeHUs MyHUIUIAIBHON YCIYTH
2.1. HanmeHnoBaHWe MyHHLIMIIAIBHON YCIIYTH

Hadmenosanme MyHHIHNATbHOH yciayru — «llpenocraBienue BBIMHCKH U3
MOX0341CTBEHOU KHUTHY.

2.2. HauMeHoBaHue opraua,
HPeJIOCTaBSONIEr0 My HUIIUNIAIbHYIO YCIIYTY

2.2.1. IlpenocTaBieHne MyHUIMIIAILHOR YCIyTH OCYLIECTBISIETCS aAMUHICTpALMCH
Anexcee-TEHIMHCKOTO CENbCKOro mnocelieHus: TOMIUCCKOro paifoHa.

2.2.2. B npepocraBieHrH MyHUITUNATBHON ycuyru ydactsyeT M®L], Ha ocHoBaHuUM
saxmouenHoro mexay IAY KK «M®IT KK» u Axmusuctpanueif coriamieHus A
JIOIIOIHUTEJIBHBIX COITIAIeHUH K HEMY.

3asBuTeNb (NMpeACTaBUTEb 3asBUTEIIS1) UMEET NPaBo Ha obpalleHue B moboii 1o ero
BbIOOpY M®I] B npenenax Teppuropuu KpacHonapckoro Kpas 1y [peJoCTaBICHUS eMy
MYHHIMIIAIEHON YCIYTH 110 S3KCTePPUTOPHATbHOMY NPHHIHUIY HE3aBUCHMO OT €ro MecTa
JKUTEJIbCTBA WM MecTa npeObBanus (A (GU3NYECKUX JIUI, BKIFOYAs WHAMBUIYAIBHBIX
npenpuHAMaTesteit) mrubo MecTa HaxXOXKACH!S (IS IOPUANIECKUX JIHIL).

IIpenoctaBnenue MyHuumnanpHod ycayru B M®L] mo skcTeppuTopHalibHOMY
NPUHLUIY  OCYLIECTBISETCS HA OCHOBAHWM  COIVIAIIEHMH O  B3aUMMOJEWCTBUH,
3aKIFOYeHHBIX yronHoMoyeHHBIM M®L] ¢ denepansHbIMU OpraHaMu HCIIOJHUTETBHOH



BIACTH, OpraHamMy BHeO/KeTHhIX (JOHJI0OB, OpraHaMH MECTHOTO CaMOYIIpaBJIeHUs B
KpacHonapckoMm xpae.

2.2.3. B cooTsercTBrn ¢ myHKTOM 3 wacti | crareu 7 PezmepanbHoro 3akona ot 27
mrong 2010 roga Ne 210-®3 «OO0 opraHu3alUy NPENOCTABICHHS TOCYNAPCTBEHHBIX H
MYHHIUIIATBHBIX ~ yCIyT», OpraHaM, IpeIOCTaBIAIOIAM MyHUIMIIANbHBIE YCIIYIH,
YCTAHOB/EH 3amper TpeGOoBaTh OT 3asfBUTENd OCYLIECTBIEHHS HHBIX NEHCTBHH, B TOM
Yypclle COrJAacOBaHWH, HEOOXOJHMMBIX JIIsS TIONyYeHHs] MYHULMIIAIBHOM YCIyrH H
CBSI3aHHBIX ¢ OOpalieHeM B WHbIe OpraHbl MECTHOTO CaMOYIIPaBIIeHHUs, FOCYJapCTBEHHBIE
OpraHbl, OpPraHW3alM{, 3a UCKIIOYEHHEM MOJYYCHHS YCIIYT, BKIIOYEHHBIX B IMEPEUCHb
YCIIyr, KOTOpbie SBISIOTCA HEOOXOOMMBIMH M O0A3aTENLHBIMH IUIsL NPEIOCTaBIeHUS
MYHHIMITATBHBIX YCIIYT, yTBePKISHHBIH pelIeHHeM MPeICTaBUTEIbHOIO OpraHa MeCTHOIO
caMoyTipaBJICHH. '

2.3. Onucanue
pe3yJibrara IpeaoCTaBIeHUs
MYHHULUNAIbHON yCIyTH

2.3.1. Pe3yinpTaToM npenoCTaBleHUs] MyHMLMNAIBHOM YCIYTH SBISETCS BbIlava
3asIBUTEJIIO!

BBITTUCKU U3 NTOXO35UCTBEHHOM KHUTH;

0TKa3a B [IPeOCTaBIICHIEe MyHUIUITAIBHOMN yCIyTd (B (popMe MUchMa).

2.3.2. PesyasTaT odopmisieTcst Ha OyMaKHOM HOCHTEINe WIIH B 3JIEKTPOHHOM hopme B
COOTBETCTBMM ¢ TpeboBaHWsSIMM  JICUCTBYIOIIEro 3aKOHOZATeNbeTBA  POCCHUCKOM
Ddenepanuu.

PesysbraT TpefOCTaBICHWUS MYyHWIMNANBHOW YCIYIH TI0 SKCTEPPHTOPHATBHOMY
IPUHLIUITY B BUJE SJEKTPOHHBIX JOKYMEHTOB U (MIH) 3JIEKTPOHHBIX 00pa3oB JOKyMEHTOB
3aBePAIOTCS YIOJTHOMOYEHHBIMY JOKHOCTHBIMH JIHUAMH AZIMHHUCTPALIMH.

Jl7ist moMy4eHuns Pe3ynbTaTa NpeIoCTaB/IeH s MyHHIMITATBHON YCIyrd Ha OyMaKHOM
HOCHUTeNe 3asBUTENb (MPEACTABUTENb) MMEeT IMpaBO OOPaTUTHCA HEMOCPEJCTBEHHO B

YONHOMOYEHHBIH OpraH.
)

2.4. Cpok npegocTaBieHus -
MYHHIMNATILHON YCIIyIH, B TOM YHCJIE C Y4ETOM
HE00X0AUMOCTH 00pallleH!sl B OpraHu3aliy, y4acTBYIOLHE
B MIPEI0CTABICHUH MyHHIIMIIAIEHOM YCIYyIH, CPOK [IPHOCTAHOBICHMS
Npe0CTABICHNS MyHULIMIIAIBHON YCIYyTH, €CII BO3MOYKHOCTD
TIPUOCTAHOBIEHNS TIPElyCMOTPEHA 3aKOHOAATEIECTBOM
Poccutickoii @enepaninu, CpoK BbljIa4d (HalIpaBIeH)
JOKYMEHTOB, SIBILFOIIMXCS pe3y/IbTaTOM IIPEJ0CTaBIEHMS
MYHHILUIIAJIBHON YCIIyTH

2.4.1. Cpok mpepocraBiieHusi MyHHUIUIIANBHON yeryry coctasnseT 10 pabounx pHel
CO JIHS PErMCTPALUHY 3asIBICHUS U IIPUIIAraeMbIX K HEMY JOKYMEHTOB B Y IIOJTHOMOYEHHOM
oprase.

2.4.2. B cinydae mojauy 3asBUTEJEM 3asABIEHHs Ha IOMyYeHHe MYHUIHNAIbHOW
yciayrd yepe3 Epgusbeld mopran, PermomanbHbId 1opran  CpOK  MPEIOCTaBICHHUA
MYHHLHNATBHON yeayru He npessiraeT 10 pabouux JHeEw.

2.43. Cpox NpPHOCTAHOBIEHHS IPEJOCTABNECHUS  MYHMIUIAJIbHOW  YCIYIH
3aKOHOJIATEIHCTBOM HE IIPElyCMOTPEH.



2.5. TlepeueHb
HOPMATHBHBIX [IPaBOBBIX aKTOB, PErYJIMPYIOLIUX
MpeaoCcTaBIeHHe MyHHLUIIAIBHON YCIIYI' A

2.5.1. Tepeuens HOPMATHBHEIX NPABOBBIX AKTOB, PETYIUPYIOIMX MPEAOCTABICHHE
MYHHITUTIATBHON YCIIYTH, pa3MellleH Ha OQHIMAIbHOM caiiTe YII0JHOMOYEHHOro Oprasa B
MHPOPMAITHOHHO-TEIEKOMMY HIKALMOHHOH cetn  «Hureprer», Ha EjxuHom moprarne,
PernoHansHOM ITOpTAae.

2.5.2. VYnomHOMOYEHHBLIM oOpraH oOecrneduBacT pasMeIleHHe | aKTyalu3aluio
fepedyHs HOPMATHBHBIX [PABOBBIX aKTOB Ha CBOEM OQWIMATIBHOM CaiTe, a TakkKe B
COOTBETCTBYIOIIEM paszene Eaunoro noprana, PernonansHoro noprana.

2.6. VcuepnbIBaromui rnepevyeHb
JOKYMEHTOB, HEOOXO/IMMBIX B COOTBETCTBUH C HOPMATUBHBIMH
IIPAaBOBBIMM aKTAMM JUIS PEIOCTABICHNA MYHHIIUIIAIBHOH yCIyTH
M yCIIyT, KOTOPEIE ABNSAIOTCSA HEOOXOAMMBIMH 1 0053aTe/IbHBIMH [T
NpeXoCTaBIeHAA MyHHIUNAIBHON YCIIyTH, TOJIeXKalIHX
TIpeICTABIICHUIO 3asiBUTENIEM, CIIOCOOBI UX MOy IeHHUs
3agBUTEIEM, B TOM YHCTIE B 3JIEKTPOHHOM
(hopme, HOPATOK UX IMPEICTABICHNS

2.6.1. Jlus modydeHHS MYHHULUIIANBHOM YCIIyrH 3asBHTENEM IPEACTABIISIOTCS
crelyroIHe JIOKyMEHTHI:

3asBAeHME 1o Gopme cornacHo mpunoxkenHo Ne 1 k Pernamenty, 3anoiHeHHOE [0
06pa3Iy B COOTBETCTBUH ¢ TIpHioxenneM Ne 2 k Periiamenty;

KOITHSI IOKYMEHTa, YI0CTOBEPSIOLLETO JIMTHOCTh 3asBUTENS (€10 MPeCTaBAUTENS);

TOKYMEHT, TTOATBEPKAAIOLIMH [OJTHOMOYHUS TPEACTABUTEIS 3aIBUTEIIA.

2.6.2. Komuy JOKYMEHTOB, yKa3aHHbIC B mozpaszene 2.0 HacTOSIIero PernamenTa
TIpe/ICTABISIIOTCS BMECTE C IIOAIMHHUKAMH (TTpU OOpalleHNH 3asBUTENA HEMOCPE/ICTBCHHO
B YronHqMoueHHsIH oprad mubo depes M®LI), koTopsie mocie CBEPKH BO3BpAlLalOTCA
3asIBUTEIIIO.

2.6.3. B ciyuae HeBO3MOXHOCTH TIPEIOCTABIIEHUS MOMTHHHUKOB, IPEIOCTaBIIAIOTCA
HOTapUaJIbHO 3aBEPEHHbIE KO,

2.6.4. 3asBieHde W TpUIaraeMbie K HeMy JOKYMEHTHI MOryT ObITh IIOJ@HBI
3agBuTENieM B YIIOJTHOMOUYEHHbIH OpraH HErNoCpeACTBeHHO Hiu depes MOLL, a Taike
MOTYT GBITH HampaBlieHBl B 3MEKTPOHHOH (opme ¢ ucnons3osanueM Exunoro moprana,
PernoHallbHOTO HopTaa. '

2.6.5. [epeueHp JOKyMEHTOB, HEOOXOMMBIX JUTA IIPEIOCTABIEHHS My HHLIMTIAIbHOH
YCIIYTH, SIBISETCS NCYEPIIBIBATOTIHM.

2.6.6. JIoKyMeHTBL, COCTABICHHBIC HA HHOCTPAHHOM SI3BIKE, TOJIEXKAT [IEPEBOLY Ha
pyccKmii  s3bIK. BepHocTh mepeBojia M TOMIMHHOCTH  TOMIMCH  [1€PEBOAHMKA
CBHETENLCTBYIOTCS B IIOPAZIKE, YCTAHOBIEHHOM 38KOHOIATEIbCTBOM O HOTapHaTe.

2.6.7. 3asBuTensM obecreduBacTCs BO3MOXKHOCTh BbIOOpa cmocoba moza4u
3asBIEHUsS O MPELOCTABNEHMH MyHHIMMAIBGHONW YCIYTH: TpH JMYHOM OOpalleHHn B
YnonHoMoueHHbIH oprad wii B M®LI, no4TOBO# CBA3BIO, C UCIONB30BAHUEM CPEICTB
daKCHMIITBHOM CBSI3M, B DJIGKTPOHHOH (opme.

2.6.8. B GymaxnoMm Buje hopma 3asBlIeHHs MOXKET ObITh NOJNYYEHA 3aiBUTENCM
HEIOCPEACTBEHHO B YIOTHOMOUYEHHOM OpraHe Hiu MOII.



2.6.9. 3asBienue O MpeJOCTaBICHUA MYyHULMNAIBHOH YCIYId M CKaHMPOBaHHbIE
KONMU JOKYMEHTOB, YKa3aHHbBIE B HAaCTOSIIEM MOApasfiene MOryT OBITH IOJaHBl B
snekTpoHHO# Gopme uepes Enunbnii mopran, PernoHanbHbIH nopTat.

2.6.10. 3asBuTemo oOeCIEYMBACTCA MpPHEM [TOKYMEHTOB, HEOOXOOMMBIX sl
NpefOCTaBICHUS YCIyrH, Yyepe3 Enunpiii nmoprai, PernoHanbHbIA MOPTal W PeTHCTPAIHS
3anpoca 0e3 HeoOXOJMMOCTH ITOBTOPHOTO NPeJICTABICHHS 3aABUTE/IEM TAKUX IOKYMEHTOB
Ha OyMakHOM HOCHTENE, €CIIM HHOE He YCTaHOBJIEeHO (elepalbHbIMM 3aKOHAMH U
NPUHUMAEMBIMA B COOTBETCTBUM ¢ HuMM aktamu [lpasurensctBa  Poccmiickoi
Denepanu, 3akoHamMu KpacHonapckoro kpas ¥ IPUHAMAeMbIMU B COOTBETCTBUU ¢ HAMH
aKTaMHU BBICLIEr0 HCIOJHHUTEILHOTO OpraHa rocynapctBeHHo# Biactu Kpacuopapekoro
Kpasi.

[IpemocraBienye YCIyrd Ha4yMHAeTCss € MOMEHTa [IpUeMa W PEruCTpalyu
VIIOIHOMOYEHHLIM ~ OPrdHOM  3JIEKTPOHHBIX  JOKYMEHTOB,  HEOOXOAMMBIX  [Uis
IPeIOCTABICHUS YCJIYIM, 3a MCKIIIOYEHMEM Cllydas, €CM Ui Havaja MpOoLexyps!
IIpeIOCTaB/ICHUS YCIYTH B COOTBETCTBUH C 3aKOHO/ATEIECTBOM TpeOyeTCs IMYHas sBKa.

2.6.11. 3BasBuTens BHpaBe OTO3BaTh CBOE 3asBieHME Ha JOOOW crajguu
PACCMOTpPEHMsI, COIJIACOBAHMA MM TOATOTOBKH JOKYMEHTa YTIOTHOMOYEHHBIM OPIaHoM,
0OpaTHUBIIKCH C COOTBETCTBYIOLIUM 3asBJIEHMEM B Y TOJIHOMOYEHHBI! OpPTaH, B TOM 4HCIe
B 9J1eKTPOHHOM popme, 1ubo B MDII

2.7. UcyepribiBaromiyii iepe4eHb
NOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUAHN C HOPMATHBHBIMH
[IPABOBBIMY aKTaMH JUIsl IPEIOCTaBICHUs MyHUIMITABHOH yCIIyTH,
KOTOPBIE HAXOIATCS B PACIIOPSDKEHUM TOCYIAPCTBEHHAIX OPIraHoB,
OprasoB MECTHOTO CAMOYIIPABIEHNUS ¥ HHBIX OPraHoB, Y4aCTBYIOIINX
B IIPEJOCTABIEHUH MyHHUIUIIAIbHBIX YCIYT,

W KOTOpBIE 3asBUTENb BIIpaBe [1PeICTaBUTh, a TAKKE

* CIOCOOBI BX TOIY4YeHHUs 3asABUTEIAMH, B TOM YHCIIE

B 3JIEKTPOHHOH Qopme, OPANAOK UX NIPeICTaBICHH

Hpenoz:TaBneHHe JIOKYMEHTOB, HEOOXOOWMBIX B COOTBETCTBUM C HOPMAaTHMBHBIMU
PaBOBBIMH AKTaMH JUIA MPeJ0CTaBAEHUS] MyHHIUIIAILHON YCIIYTH, KOTOPbIe HAXOSATCS B
pacIopsIKeHUH T'OCYAapCTBEHHBIX OPraHOB, OPraHOB MECTHOIO CaMOYIIPABICHUA U WHBIX
OpraHoB, YYaCTBYIOLMX B IPEJOCTABACHNHN MYHHIMIIAIBHOM YCIYTIH, He [PE1yCMOTPEHO.

2.8. Vkazanue Ha 3anper TpedoBaTh OT 3asBUTEIIS
[peICTABIEHHSL JIOKYMEHTOB, MHGQOPMALMK HITH
OCYLIECTBIICHUS ACHCTBUM

2.8.1. BanpemeHo TpeGoBaTh OT 3aABUTENsS IIPEJOCTABICHUS JOKYMEHTOB M
uHpOpMALUK, & TaKKe OCYIIeCTBICHWsS ISWCTBUI, ykasaHHBIX B 4actw | crartenm 7
denepansioro 3akona or 27 wmrons 2010 roma Ne 210-03 «O6  opranusaiuu
IPEe0CTaBIeHHs TOCYAaPCTBEHHBIX M MyHULIMIIAJIBHBIX YCIIYTY.

2.8.2. SBampemnieHo O0TKa3plBark B MpHUEMe 3aIpoca ¥ MHBIX JIOKYMEHTOB,
HEOOXOMMMBIX JUIsl TIPeOCTaBIeHIS MYHULIUIIAIBHON YCIYIH, B Cllydae, €Clii 3arnpoc M
JIOKYMEHTbI, HeOOXO[MMBIE I NpeXOCTaBIeHMs] MyHHITATANLHON YCIYTH, MOAaHbl B
COOTBETCTBUM ¢ MHGbOpMaNUell O CpoKax U IMOPS/IKe MPeJOCTABICHUS MyHHUIUIATLHOMU
yCIIyry, omyonukoBanHoi Ha Exynom noprane, PeruoHanbHOM noprale.

2.8.3. 3ampelieHO OTKAa3bIBaTh B TPEJOCTABICHMH MYHHUIMNAIBHOW YCIYTH B



Clydae, eCIid 3arpoc M JIOKyMEHTbI, HEOOXOIHMbIE IS IIPEJOCTABICHHA My HHIIUTATbHON
YCIIYTH, TIOIaHBl B COOTBETCTBUH ¢ HH(QOPMAaLMEH O CPOKax U IOPSIKE MPeIoCTaBICHHUs
MyHHIIATIATBHON YCIyru, onyonukoBanHoH Ha ExnHoM noprane, PernonanbsHoM nopraie.

2.8.4. 3anpemeHo TpeboBaTh OT 3asABUTENSl COBEpLICHHS HMHBIX AEHCTBHH, Kpome
MPOXOXKACHUS MASHTUDUKAIIMM M ayTeHTU(QHKAUUK B COOTBETCTBHH C HOPMATHBHBIMU
npaBoBeIMH aktamu Poccuiickod ®ejepaluu, yKasaHuMs €M [IpUeMa, a TaKxe
NpEeTOCTaBleHNs. CBeIeHnH, HeOOXOMMMBIX JUIs pacyera UIHTENLHOCTH BPEMEHHOTO
HHTepBaja, KOTOPHIH HeoOXoauMo 3a0pOHMPOBATH UL [IPUEMA.

2.8.5. Tlpu mpemoCcTaBIeHUH MYHULIMIIAIBHOH YCIYIH IO 3KCTEPPUTOPHAILHOMY
NPHHIAILY YIIOJTHOMOUYSHHBIH OpraH He BIIpaBe TpeOOBaTh OT 3asBUTEN (IIPeCTaBUTENS
sagpuTens) wn MO®L] npenocTaBieHus AOKYMEHTOB Ha OyMaXKHBIX HOCHMTENSX, €CIIU
WHOE HEe YCTAaHOBIEHO ¢ellepalbHbIMK 3aKOHAMM M NPUMHMMAEMBIMH B COOTBETCTBUH C
pumu aktamu [IpaBurensctBa Poceuiickoit @eaeparun, 3akonamu Kpacnonapckoro kpast
Y [PUHUMAeMbIMU B COOTBETCTBHHM C HUMH aKTaMU BBICUIEIO MCIIOJHUTEIBLHONO OpraHa
rocyapcTBeHHoM Biact KpacHomapckoro kpas.

'
.
kY

2.9. MicuepnbiBaronyi nnepeveHb
OCHOBaHU AJISt 0TKa3a B MpUEMe JOKYMEHTOB, HEOOXOAUMBIX
JUIS TIPETOCTaBIEHHUSE MyHULUTTATBHOHN yCITyTH

2.9.1. OcHoBaHMSAMH il OTKaza B MpHeMe JIOKYMEHTOB, HEOOXOAMMBIX JUIA
NPENOCTaBICHNS MyHHIUIIATBHON yCIIyTH, SBIAIOTCA:

obparieHde ¢ 3asBI€HHEM O TIPeJOCTaBICHUH MYHUIUNANLHON YCIyI'W JIMIE, HE
Mpe/ICTABUBIIET0 AOKYMEHT, YIOCTOBEPSIOUIMA ero JMYHOCTD (MpH THYHOM OOpalleHHH)
1 (WIH) MOATBEPIKAAIOIIWN €ro MOTHOMOYHSA KaK [IPeACTaBUTEIs 3asiBUTEI;

[IOJAHHOE 3asBIeHHE HE COOTBETCTBYET 110 (OpME U COAEPKAHHIO TPeOOBAHHAM,
IpeIbsBISEMBIM K 3asBlieHHio, cormacHo [lpumnoxenmsm Ne 1, 2 x Hacrosiuemy
PernaMenTy; |

MPEJICTABIICHNe 3asBHTENEeM [JOKYMEHTOB, HMMEIOLIUX [OBPEXICHUsS M Hajlu4ue
ucnpasienhii, He [O3BOJAIONIMX OJHO3HAYHO MCTOJNIKOBATH MX COJAEPIKAHME, He
cozeprKalinx o0paTHOTO ajpeca, TIOIKUCH, [IeYaTH (IIpU HAIUIUH);

HECOOMIO/IeHHE YCTAHOBJIEHHBIX HOPMATHBHBIMHM IPaBOBBIMU akTaMu TpeboBaHuUl,
MPeIbIABISIEMbIX K 3JIEKTPOHHOM MOJAMNHUCH.

2.9.2. O HanMuMM OCHOBAaHHSI Ui OTKasa B IIPUEME JOKYMEHTOB 3asBUTENs
WHPOPMUPYET CHELUAIUCT YIIOJIHOMOYeHHOro opraHa Jimbo paborauk MOL] (mpu
oOpamenun 3a yciayroi depes M®L]), oTBeTCTBEHHBIH 3a NpUEM JOKYMEHTOB, O0OBICHSET
3asIBUTEJIIO COJIEPKAaHUE BBIABJIEHHBIX HEOOCTAaTKOB B HNPEACTABJICHHBIX AOKYMEHTax M
pezyiaraeT IPUHSATH MEpEI [10 UX YCTPaHEHHUIO.

VBeoMieHre 06 0TKaze B IpUeMe JOKYMEHTOB, HEOOXOMUMBIX IS TIPEIOCTaBIEHAS
MYHWIMIATBHON YCIYIW NoAnuckiBaercs padotHukomM MOI[ (npu obpamenuun 3a
yeayro#t depes MOLI) nubo AOMKHOCTHBIM JIMIIOM YIIOJTHOMOYEHHOIO OpraHa u
BBIZIAETCA 3asBUTENIO C YKa3aHHWEM NPUYMH OTKa3a He Mo3[Hee OJHOro paboyero aHsA €O
JIHs1 OOpalleHHs 3asTBUTEIS 3@ TOTyYeHUEeM MYHUIUIAIBHON YCIyTH.

He moxeT OBITh OTKa3aHO 3asBUTEIIO B NpUEMe JOTONHUTENBHBIX JOKYMEHTOB MPH
HaJIMYWH HAMEPEHHUS UX CAATh.

2.9.3. 3asBuTENH BIpaBe 0TO3BATh CBOE 3asBJICHHUE HA JIOOOU CTAIMH PACCMOTPEHH,
COrJIaCOBaHMs WM TTOJTOTOBKM JOKYMEHTa YIIOJHOMOYEHHBIM OPraHoM, 00OpaTHBIIHCH C



COOTBETCTBYIOIIAM 3asBJICHHEM B YTIOJHOMOYEHHBIH OpraH, B TOM YHCJIE B 3JIEKTPOHHOM
bopme, mu60 MP1],

2.9.4. He pomyckaercs OTKa3 B IIpHeMe 3asBIEHHS W MHBIX JOKYMEHTOB,
HEeOOXOMMBIX JUIS TIPeIOCTABICHUS MYHHIUIIAJIBHON YCIIyTH, B CIIy4ae eciy 3asBleHHe 1
JAOKYMEHTBI, HEOOXOAMMbIEe JUIS [PEOCTABICHUS MYHHIIMNAILHOM YCIyrH, MOJaHbl B
COOTBETCTBHMH ¢ MH(pOpMALHeH O CPOKaX ¥ MOpSAKE MPEIOCTABICHHS MYHHIMITATBHOMN
yciyru, onybnukoBanHOH Ha ExmpmoMm moprane, PermonamsHOM moprane ycayr u
ouIManbHOM caiite YII0THOMOUEHHOTO OpraHa.

295. Orkas B mnpueMe JOKYMEHTOB, HEOOXOOMMBIX [UIsi IPEJOCTABJICHHS
MYHHULMIIAIBHOU YCIIyTH, HE NPENSTCTBYET IOBTOPHOMY OOpALIEHUIO MOCHE YCTPaHEeHHs
TIPUYHHBI, ITOCILY’)KUBLICH OCHOBaHMEM JIJIs1 OTKAa3a.

2.10. WcuepnbIBaroiyii nepeyeHs
OCHOBAHMI JIsi IPUOCTAHOBIIEHUS WX OTKa3a B
MpeIOCTaBICHUN MYHHUIIMIIAIBHON YCIyTH

2.10.1. OcHoBamu# [UIsi NPUOCTAHOBIEHHS TIPeIOCTABICHUS MyHUIMTIAILHON YCIyTH
3aKoHOAaTenbCTBOM Poccuiickoit Menepaliny He peyCMOTPEHO.

2.10.2. 3asgBuTento OTKa3LIBAETCS B NPEJOCTARICHHN MyHULMNAILHON yCIyTH [IPH
HAJTHYUHU XOT: Obl OJJHOTO W3 CJIC/IYFOIHX OCHOBAHMIA:

OTCYTCTBHE Y 3asBUTEJIs IPaBa Ha NoJIy4YeHre MyHULUIATEHON yCIyTH;

NpEeNCTaBIeHHe 3asBIeHHs O [PEJOCTaBICHWH MYHULIMTIAIBHOW YCIyrm ¢
HapyLIeHHEM YCTAHOBIEHHBIX TPeOOBaHMH, a TakKe Ipe/CTaBlIeHUe NOKYMEHTOB,
COJIepiKalIMX HeJOCTOBEPHbIE CBEICHHSI,;

obpaulerne 3asBuTeNsl 00 OKa3aHWH MYyHHIMIAIBHON YCIYTH, MPEeIOCTaBICHHE
KOTOpOH HE OCYIUECTB/LIETCA OpraHoOM, yKa3aHHBIM B Toapasjene 2.2 HaCTOSIIEro
Pernamenra;

oOpallleHre (B NMCHMEHHOM BHJE) 3adBUTENd C TPochGOil O mpeKpaleHun
IPeJOCTaBIeHNs] MyHULIUNIATBHOH YCIYTH;

OTCYTCTBME OJHOTO MIJIH HECKOJBKHX JOKYMEHTOB, HEOOXOAMMBIX Ml MOJNy4eHHs
MYHULUNAABHOA  yCIyr¥, HalM4ue KOTOPBIX IIPeIyCMOTPEHO MojpaszjenoMm 2.6
Pernamenra;

HECOOTBETCTBME JIOKYMEHTOB, B TOM WYHCJE MPEJCTABICHHBIM IOCPEICTBOM
ucmonp3oBanuss  ExvHoro  noprana,  PernoHampHOro  mopraia  TpeGOBAHMSAM,
YCT@HOBICHHBIM  HacTosmuM  PernamenTta, HeoOXOQWMBIX B COOTBETCTBUM ¢
HOPMATHUBHEIMU TPABOBBIMU aKTaMH IS [IPEI0CTABICHUS MYHULIUITATEHON YCIIyTH.

2.10.3. He nomyckaeTcst 0TKa3 B IPEIOCTABICHUN MYHULMITABLHON YCIIYTH, B Ciy4ae,
CCIIM 3asiBIICHHE ¥ JIOKYMEHTHI, HEOOXOAMMbIE JIsi NPEJOCTABIECHUS MYHHIHIIAILHOM
YCIIyTH, MOJaHbl B COOTBETCTBUM ¢ MH(MOpPMALKE O CpoKax M MOpSAKe NPENOCTABISHHS
MYHHUIIMITANIbHOMR yCIyTH, OllyOGnuKoBaHHOK Ha ExunoM noprane, Pernonansuom noprane
H OQUIHATBHOM caiiTe YI0IHOMOYEHHOIO OpraHa.

2.104. Otka3 B TIPENOCTABICHMH MYHHUUMITAILHOH YCIYTH He NPEnsATCTBYET
TOBTOPHOMY OOpaIleHHIO TTOCie YCTPAaHEeH s IPUYUHBI, TTOCIYKUBLIEH OCHOBaHHEM IS
OTKasa.

2.10.5. Otka3 B NpeNOCTABICHUH MYHUUMNAIBHOH YCIYrH MOMKET ObITh OCHODEH B
CyaeOHOM TOpsLIIKe.

ITompasnen 2.11. Ilepeuens yeyr,
KOTOpPEBIE ABIIAIOTCS HEOOXOIUMBIMH W 00s3aTEIIbHEIMYA JUIS



IPEeLOCTAaBIEHNS My HULUIIATBHOM YCITYTH, B TOM YHCIE CBEJICHUS
0 JIOKyMeHTe (JIOKyMeHTaXx ), BBIIaBaeMOM (BBIIaBAEMbIX)
OpraHu3alysM{, yJaCTBYIOIIMMH B MPEIOCTABICHUH
MYHULMTAJIBHON yCITyTH

Vcayru, KOTopble SBISIOTCS He0OXOMUMBIMY 1 0053aTeNIbHBIME [T IPeACTaBICHNA
MYHULUNAJIBHOH YCIyTH OTCYTCTBYIOT.

2.12. Ilopsanoxk,
pasMep ¥ OCHOBaHWUS B3UMAHHsI FOCYIaPCTBEHHOH MOILTHHbI
WM WHOM TIIaThl, B3UMaeMOH 3a IIPEeJIOCTABIEHHE
MYHUIHATIATLHOH YCIIyTH

[ocynapcTBeHHas MONUIMHA WM WHAsI IUTaTa 33 MPEJOCTaBlIeHME MyHULMIIAIbHOM!
yeiyrd He B3uMaercs. IIpelocTaBleHMe -MyHMLMIANbHOM YCIYTM OCYIIECTBIICTCS
OecrnaTHoO.

2.13. Ilopsiaox,
pasMep U OCHOBAHUSI B3MMaHWS IIJIaTHI 3a IIPEI0CTaBIeHIE
YCILYT, KOTOPBIE SBISEOTCS HEOOXOAUMBIMU U 00SA3aTENbHBIME JUIS
[PEeI0CTABIIEHHS MY HALUITATBHOM YCIyTH, BKIIOYAsk HHHOPMALHIO
0 METOMKE pacuera pa3Mepa TaKou I11aThl

B3uMaHue Muartsl 3a OIPeJOCTaBICHHE YCIYT, KOTOphIE ABIAIOTCA HEOOXOAUMBIMK H
00s13aTENBHBIMHY /ISl [IPEAOCTABICHUS] My HULUIIAIBHON YCITyTH, HE MPEeyCMOTPEHO.

2.14. MakcuMalbHbIH CPOK OKHIaHUS
B OUepe M TPH Mojiaye 3arpoca o Ipe0CTaBIeHUH MyHHIUIIAIBHON
‘ YCIIYTH, YCIYTH, [IPeIoCcTaB/IseMOi Opranu3alliei, y4acTByonen
B IIPEJI0CTaBICHUHA MYHULIMIIAIIBHOHN YCIIYTH, U IIPH IIOJyYCHUH
) pe3yJbTara MpeoCTaBICHNS TaKUX yCIyr

Cpox oXuIaHus B oO4yepeau NpH [ojade 3asdBleHus O IPeJOCTaBICHHU
MYHHIHIATBHON YCIYTH MW JOKYMEHTOB, yKasaHHbIX B Imogpasiene 2.6 pasgena 2
PeriiaMenTa, a TakKe IIPH MOJIyYeHHH pe3ylbTaTa NpeAoCTABICHUS MyHMLUIIATBHOM
YCIIYTH HA JTHIHOM IpHeMe He J0/KeH MPEBbIaTh 15 MUHYT.

2.15. Cpok 1 MOpsiIOK perucTpanuu
3arpoca 3asiBUTES O IPEIOCTABICHUH MYHULMIIATBHOHN yCIIyTH
M YCIIyTH, ITPEJOCTABISIEMON OpraHu3aluei, y4acTBYIOLICH
B NPEeJOCTaBICHUM MYHUIIUIIAIBHOMN YCIIyTH, B TOM 4HUCIIe
B DIIEKTPOHHOM (opme

PerucTpaiysi 3asBieHUss O [PEIOCTABICHUM MYyHHIMTANBHON YCHyrH M (WId)
JNOKYMEHTOB (COJEpKamuxcss B HUAX CBEJCHMH), HEOOXOMMMBIX [l MPEIOCTaBICHH
MYHULIMNATBHON YCITYyTH, B TOM YHCJe MPU ITPEAOCTABICHUN MyHHIIHIIAIBHOU YCIYTH B
3NeKTpoHHOM ¢GopMe mocpeacTBoM Ejpunoro rmnoprana, PernonansHOro mnoprana
OCYLIECTBIISCTCS B IEHD UX MOCTYILIEHHs B AJIMHHUACTPALHIO.



Perucrpanust 3asgBieHAss O TPEJOCTABICHAM MYHHLHUINAILHOM YCIYTH C
JOKYMEHTaMM, YyKa3aHHbIMM B Tmofapasaene 2.6 paszmena 2 Hacrosinero Pernamenra,
[OCTYNUBIIMMH B 3JIEKTPOHHOM BHJIe B BBIXOIHOW (Hepaboumil uiu npa3aHNYHbIM) 1eHb,
OCYILIECTBIISETCS B [IEPBbIM 32 HUM pabodunil JeHb.

Cpox perucTpaliuy 3asBJCHHAS O IPEJOCTABICHUN MYHHIMNIAILHON YCIYyTH U
JOKYMEHTOB (COIEpIKaIUXCA B HUX CBEACHHIA), TIPEIICTABIEHHBIX 3asBUTEIEM, HE MOYKET
npeBblIIaTh 20 MUHYT.

2.16. TpeboBanus K TOMELIEHHAM, B KOTOPLIX MTPEIOCTABIISIOTCS
MYHHLHIAIBHBIE YCIYTH, K 381y OXKUAAHUS, MECTAM
JJ1s1 3AITOJTHEHHS 3aIIPOCOB O NIPEAOCTABICHUH MyHULIUIIAILHOMH YCIyTH,
HH()OPMALMOHHBIM CTEHIaM ¢ 00pa3liaMH WX 3aIl0JIHEHUS
1 [1epeyHeM JIOKYMEHTOB, HEOOXOIUMEIX JUIs
IPEAOCTABICHUS KOKI0H MyHULIUITATEHOM YCIYTH,
B TOM 4HUCIie K 00ecneyeHu o JOCTYITHOCTH /IS HHBAIUIOB
yKa3aHHBIX 00BEKTOB B COOTBETCTBHH ¢ 3aKOHOIATEIHCTBOM
Pocchiiickoii @epepaluy O COUMAILHON 3aIUTE HHBATHIIOB

2.16.1. Uudopmanust o rpaduke (pexxuMe) paboTshl YIIOITHOMOYEHHOTO OpraHa,
M®I] pasmemaercs npu BXOAE B 3laHHe, B KOTOPOM OHO OCYIIECTBISIET CBOIO
JIeATeNbHOCT, HAa BUHOM MECTE.,

3nanue, B KOTOPOM NPEJOCTABIASTCS MYHHIMOANbHAS YCIIyra, AOMKHO ObITh
060pyI0BaHO OTJETBHBIM BXOZOM IUIsi CBOGOJHOIO OCTYIA 3asiBUTENIEH B IOMeLIeHHeE.

Bxon B s3manWe JomkeH OBITh 00OpymOBaH MH(GOPMALUMOHHOM TaGIMUKOM
(BBIBECKOW ), cojiepKalen UHpOpMAIUIO 06 YnoiHOMOYEeHHOM oprase,
OCYIIECTBIISIOIIEM ITPEIOCTABICHHE MYHHIMIIATBHON YCIyrd, a Takke 0OOpYHOBaH
yROOHOH TecTHHIIEH ¢ MOpYYHSMH, MaHyCaMF /ISl OECIPENSTCTBEHHOTO MepeBUKEeHHS
rpaJaH.

TloMelmeHns, rie OCYIIECTBIISIETCS NPUEM M BBIJIa4a JOKYMEHTOB, 00OpyIyroTCs €
Yy4eTOM TpeOOBaHUH NOCTYTHOCTH s MHBAIMIOB B COOTBETCTBHM C AEHCTBYIOLIMM
zaxononatensctBom Poccuiickoit Denepalliy 0 COMMANIBHON 3aIUTE WHBAIUIOB, B TOM
YUCJIe 00ECIeUnBaOTC:

yCIIOBHsL st GeCTIpensTCTBEHHOTO JOCTyNa K OOBEKTY, HA KOTOPOM OPraHH30BaHO
IPeAOCTaBIEHHUE YCIYT, K MECTAM OTABIXA M NIPEIOCTABIACMBIM YCIYTaM;

BO3MOJKHOCTb CAMOCTOSTENILHOIO IIEPEBHKEHHS II0 TEpPHTOPUH OObeKTa, Ha
KOTOPOM OpraHMW30BaHO HPEJOCTABIEHHE YCIYT, BXOJa B TAKOH 00BEKT U BEIXOZA U3 HEro,
IIOCA/IKK B TPAHCIIOPTHOE CPEJCTBO M BBICAJKM U3 HEro, B TOM YHCJIE C UCIIOJIL30BAHHEM
Kpecna-KOJISCKH;

COIPOBOJKACHUE HHBAIUIOB, MMEIOLIHMX CTOHKHE paccTpoiicTBa OYHKIHH 3pEHHA 1
CaMOCTOSTENILHOTO TIEPEABIKEHHS, W OKa3aHHE WM NOMOLIM Ha 00BeKTe, Ha KOTOPOM
OPraHU30BAHO MPEOCTABIEHUE YCIIYT;

HaJyIexKallee pasMelenie o00pynoBaHus U HOCUTeTel HHMOPMAIHK, He0OX0ANMBIX
Ans  obecrievenuss  OecHpensTCTBEHHOTO  NOCTYIAa HWHBAIMAOB K OOBEKTY U
MPEIOCTABJIAEMBIM YCIYyraM ¢ Y4€TOM OrpaHUdeHHH UX JKHU3HEAEATeILHOCTH;

nyGnupoBaHue HEOOXOAMMOM ULl UHBATH/IOB 3BYKOBOH U 3pHTENLHON HH(DOpMALIUH,
a TaKKe HaJNHUCEeH, 3HAKOB M MHOH TeKCTOBOH u rpadudueckoidl mu(pOpMAIMU 3HAKAMH,
BBITIOJTHEHHBIMU penibe(pHO-ToYeuHbIM pHdTOM bpaliis, m0myck cypaomepeBoquuKa u
TUPIOCYPAONIEPEBOTIHKA;



JIONyCK Ha OOBEKT, HA KOTOPOM OpPraHH30BaHO MPENOCTABICHHE YCIYT, COOaKH-
TIPOBOJIHMKA TIPY HAJMYMH JOKyMEHTa, MOATBEPIK/IAIOIIEero ee ClelranbHoe ofyueHue 1
BBI1aBAEMOTO B MOPSIJIKE, YCTAHOBIEHHOM 3aKOHOAaTeNbCcTBOM Poccuiickoii Menepanyn;

oka3zaHue paboTHHKaMu opraHa (Y4pexkIeHHs), TIPeJOCTaBISIOIETO YCIYTH
HaCeJIeHHUIO, TOMOIIM HHBAK/IAM B ITPEOIOIEHHH 0apbepoB, MEIIAIOIUX MOTYYeHUI0 HMH
YCJIYT HapaBHE C IPYTAMH OpraHaMu.

2.16.2. Ilpuem 3asButeneil B MOL ocyniecTBiseTcs B CHENHAILHO 000PYIOBaHHBIX
IOMEIeHHX; B YIIONHOMOYEHHOM OpraHe — B OTBeJeHHBIX JUls 3TOro KabHHeTax.

ITomeleHnsl, B KOTOPBIX NPEAOCTaBIseTCs MyHHMIMIAIbHAA YCIIyra, [OJDKHbL
COOTBETCTBOBATh CAHHUTAPHO-TMTMEHUYECKUM IIpaBUIaM M HOPMATHBaM, IpaBuUjiaM
noXapHoi 6e30racHoCTH, Ge30macHOCTH TpyHa. [lomelenus 060pyayrOTCS CHCTEMAMH
KOHOMIMOHMpOBaHHsA (OXJ@KACHWS W HarpeBanMs) H BEHTHIMPOBAHMS BO3/yXa,
CpelCTBaMHK OIOBEIIeHHs O BOSHUKHOBEHHHY 4pe3BbIYaiiHOM curyannu. Ha BuaHom mecre
pAacIlONarajoTCs CXeMbl pa3MEIIeHHs] CPEJICTB I0XKapOTyHIEHMs M IyTeH 3BaKyalun
mogielt. IlpemycmarpuBaercst 00OpyaoBaHue JOCTYIHOTO MeCTa OOIIECTBEHHOTO
TIOJIL30BaHus (Tyasler).

[Tomemenns M®I] ans paboTel ¢ 3asBICHUSIMH OOOPYAYIOTCS 3IEKTPOHHOM
CHCTEMOH YIPaBJeHUs Ouepelibio, KOTOpas Npe/CcTaBiiseT co0ol KOMIIEKC MPOrpaMMHO-
anmapaTHbIX CPeJCTB, MO3BOJAIOIIMX  ONTHMU3MPOBATH  YIPABICHHE OYEpeAsIMU
3asIBUTEIIEH.

2.16.3. TlomelneHus, MpeaHasHAuYeHHbIE Ui IpHeMa 3asBUTENEH, 0DOpYyIyIOTCS
MHPOPMAIIMOHHBIMH CTEHIAMH, COAEP)KAaHMs CBEIeHMs, yKasaHHble B myHkTe 1.3.4
noapazaeia 1.3 pazaena 1 nacrosiero Pernmamenra.

HupopMaLyoHHbIe CTeH/bl Pa3MENIaloTCsA Ha BUIHOM, JOCTYITHOM MECTe.

Odopmienrie UHGOPMAIMOHHBIX JIUCTOB OCYLIECTBISETCH YIOOHBIM JUIS YTEHHs
mpuprom - Times New Roman, dopmar nucra A-4; TeKCT - TPONUCHBIE OYKBbI,
pasmepom wmprdTa Ne 16 - oObIYHBIN, HAMMEHOBAHHWE - 3aIjaBHBIE OyKBBI, pasMepoM
mpudra Ne 16 - xupHsiit, molst - 1 cM BKpyroByro. TeKCTsl MaTepHanoB HOIKHEI ObITH
HarmeuaTaHbl 0e3 ucnpaBlieHui, Haubonee BakHAA WUHGOOPMAIMA BBINENACTCS JKHPHBIM
wpudrom, Tlpu odopmreHHH wHQOPMAIIMOHHBIX MaTepualioB B BuAe 00pasnos
3adABIEHUM HA MOJyYeHHE MYHHIHIIAIBHOH YCIyrd, oOpasloB 3asBIeHHH, NepeduHei
JIOKyMEHTOB TpeGoBaHus K pasMepy WwpudTa 1 HopMaTy J11UcTa MOTYT OBITh CHUKEHBI.

2.16.4. Tlomemenus JUid IpueMa 3asiBUTENIEH  JO/OKHBI  COOTBETCTBOBATH
KOM(OPTHBIM ISl IPAXKIAH yCIOBHAM M OITHMAIBHEIM YCIOBHAM PabOTHI CIELMATHCTOB
VYonHoMoueHHOTo oprafa, pabotarkoB M®IL u nomkHe! ob6ecneynBaTh:

KOM(OPTHOE PACIONOKEHHEe 3afBUTEs U CIENHAIUCTa YOJHOMOYEHHOIO opraHa,
paborauka MOL; :

BO3MOXKHOCTE M Y100CTBO 0hOpMIIEHHS 3asiBUTEIIEM IMChbMEHHOI0 00palleHus;

TeneOHHYIO CBA3b;

BO3MOKHOCTH KOITMPOBaHUSL JOKYMEHTOB,;

OOCTYIl K HOPMATHBHBIM TIPaBOBBIM @KTaM, PpEryJUPYIOIIMM IpPeJOCTaBIeHUE
MYHHIUAIATBHON YCIYTH;

HaJlMuKe MTUCbMEHHBIX IpHHaIIeKHocTel u Oymaru Gopmara A4,

2.16.5. Jlns OXuJaHWS 3asABUTENSIMU IIpUEMa, 3all0JHEHHS HEOOXOAMMBIX IS
IOJTy4eHHs] MYyHMIUNATBHOM YCIyrH JOKYMEHTOB OTBOZSTCS MeCTa, ODOpYHIOBaHHBIC
CTYJIBSAMH, CTOJIaMH (cToiikamu). Jliist BO3MOKHOCTH OOPMIIEHNSI NOKYMEHTOB, 3asBUTEIN
obecreunBalOTcs pyukamu, Onankamu JOKyMeHTOB. Konvd4ecTBO MeCT OXHIaHHA



ONIPE/eNIACTCs MCXOAS U3 (DaKTUYECKOM Harpy3KH W BO3MOKHOCTH MX Da3MeICHHS B
TIOMEIICHHUH.

2.16.6. IlpueM 3asiBuTeNeli NpU TpPENOCTABICHHH MyHUIMNAILHOH YCIyrH B
YHOTHOMOYEHHOM OpraHe OCYLIECTB/SETCS COIMTacHO rpaduky (pesuMmy) paboThr
YnonaomoueHHOro oprana, M®OI],

2.16.7. Paboune wMecra CHELUUATIMCTOB, MPEIOCTABISIOIINX MYHHLHITAIBHYIO
yemyry, obopyayroTcsi KOMIBIOTEPAMU U OPITEXHUKOM, MO3BOJSIONIMMHI CBOSBPEMEHHO 1
B TOJHOM 00BEMe MOJTyYaTh CHPAaBOYHYIO WH(GOPMALMIO 110 BOIPOCAM TPENOCTABICHHS
MyHWIMTIATbHOW YCIYyrd M OPraHM30BaTh IPEJOCTABICHHE MYHHIHMNAIBHON YCIYrH B
[IOJTHOM 0Obeme.

2.17. Ilokasarenu
AOCTYITHOCTH M Ka4eCTBA MyHULIUIIAIEHON YCIIyTH,
B TOM YUCJI€ KOJMYECTBO B3aUMOAEHCTBUI 3asBUTEIS
C TOTDKHOCTHBIMU JIMIIAMU [IPH MTPEJOCTABICHHH MYHULIMIIAIBHOM

YCIYTH ¥ UX MPOO/DKUATEILHOCTE, BO3SMOXHOCTD TI0JIyYeHHSI

MyHHuimaﬂbHoﬁ YCIIyTH B MHOTO(QYHKITUOHAIBHOM IIEHTpE
NPENOCTABICHUA TOCY NaPCTBEHHBIX U MYHHUIAIIANBHBIX YCIYT, BO3MOXKHOCTB JIH60
HEBO3MOXKHOCTb ITOJIy9€HHs MyHHIIUIATBHONR YCIIYTH B IFOOOM TeppUTOPHAIBLHOM
[OJPA3AENCHUH OpraHa, NPEJOCTABIAIOIIET0 My HULIUMATBHYIO YCIYTY, [0 BEIOOPY

3asBUTENIS (DKCTEPPUTOPUANIBHBIH TIPHHIAIT),
BO3MOKHOCTD ITOJLyYeHUsI HHOOPMAIIAH O X0J[e
[PEIOCTABIEHHS My HUIUIIAIBHOH YCITyTH,
B TOM YHCJI€ C HCIIONB30BaHNEM
I/IH(bOpMaL[HOHHO—KOMMyHHKaHHOHHBIX
TEXHOJOTHH

2.17.1. OcCHOBHBIMM NOKa3aTEJIAMM JOCTYIIHOCTH M KAa4ecTBa MYHHI[HTIATbHOM
YCIIyTH ABISIOTCS:

TOJy4YCHUE 3asBUTENEM [IOJHOW, aKTyalbHOH W JOCTOBEpHOH WHGMOPMALKU O
nopsizike i XoJie PefOCTaBICHHUs MYHHULMIIAIBHON YCIYTH;

JOCTYITHOCTH OOpAallleHHsl 3a IPEJOCTaBICHHEM MYHHIMNAIBLHONH YCIYTH, B TOM
YHCJIe [UTS JIAL] C OTPAaHUYEHHBIMEA BO3MOXXHOCTIMM;

KOJIHMYECTBO ~ B3aMMOJCHCTBHI  3asBWTENS C  JODKHOCTHBIMH  JIMIIAMH  IIPH
IIPEeIOCTABICHUM MYyHHIIMITATBHON YCIYTH U UX TIPOJIOJDKATENBHOCTD,

BO3MOXHOCTB IOJa4M 3asiBIICHUst O TPEJOCTABICHUM MYHUIMNAIBHON YCIYyTH M
BBIIAYM 3asABUTENAM [IOKYMEHTOB II0 pe3ysibTaTaM MpPeNOCTABICHUS MYHHULMIIATbHOM
yeiyru B MOL];

BO3MOKHOCTB MOJNyYeHHs MHOOPMALMM O XOJAe IPEAOCTABICHUS MYHHULMIAIBHON
YCIYTH, B TOM 9HCJIC C HCTIoNb30BanueM Ejunoro noprana, PernonansHoro nopraiia;

YCTAHOBJNICHHE M COOMOJeHWEe TpeOOBaHMH K [OMEIIEHUSM, B  KOTOPBIX
NIPEeIOCTaBIsAETCS YCIyra;

YCTaHOBJICHHE W COOMIONEHHE CPOKA IIPEJOCTABICHMS MYHHLMIIAILHOM YCIyrH, B
TOM 4YHCIIE CPOKAa OXHJIAHWUS B OYEpENd NpM Tojaye 3asBACHHSA W [PU IOJIYYEHHH
pesyJyibTaTa IpeoCTaBIeH s MyHUIIMTTATEHOM YCITyIH;

KOJIMYSCTBO  3asBJIEHHH, TIPHHATBIX C  HCMOJb30BAaHWEM  HWH(POPMALMOHHO-
TEJICKOMMYHHKAI[HOHHOH CeTH 0OIIEero moib30BaHus, B TOM HHCIe MocpeacTBoM EuHoro
nopTtaia, PeruonansHoro noprasia;



000CHOBAaHHOCTE OTKA30B B MPEJOCTABICHUH MYHHIMIIAILHON YCIyIH;

BEITIONHEHYE TpeOoBaHUH, YCTAHOBJIEHHBIX 3daKOHONATENBCTBOM, B TOM YHCIE
OTCYTCTBHE M30BITOUHBIX aZIMHHHCTPATHBHEIX NeHCTBUN;

YCTAHOBJIEHHE TIEPCOHATBHON OTBETCTBEHHOCTH JOJKHOCTHBIX JIMILL 38 COOMNIOAeHHe
tpeGopanuii PernamenTa 1o KaxxaoMy TpeGoBaHmIO (aIMUHUCTPATUBHON NPOLe/ype) Py
MpeIOCTaBIeHUH MYHHUMITAILHOM YCIIyTH;

ONEPaTUBHOCTD U JIOCTOBEPHOCTE IIPEIOCTABNAEMON HH(POPMALIUH;

OTCYTCTBHE 000CHOBAHHBIX XKaloo,

JOCTYITHOCTH HH(OPMAIMOHHBIX MaTepUaIIOB.

2.17.2. 3asBuUTens (IPEACTABUTEI 3AsSBUTEIIS) HE3ABHCUMO OT €r0 MECTa JKUTEIbCTBA
WIA MecTa mnpeObIBaHMsi WMeeT MpaBo Ha oOpaiieHue B J00OH Mo ero BeIOOPY
MHOTO(QYHKIIMOHAIBHBIA LEHTP MpPeAOCTaBleHHUs OCYAapCTBEHHBIX M MYHUIIUNAIBHBIX
yenyr B mpenenax Tepputopun KpacHomapckoro kpas Ui NPeJOCTaBlIeHHS eMy
MYHHIIAIAIbHON YCIYTH 110 SKCIEPPUTOPUATIBHOMY TIPHUHITHITY.

ITpenocraBienne MyHUUMDaAbHOM yeiyrd B MOILL 1mo sKCTeppUTOpHATBHOMY
IPUHIAIY  OCYLIeCTBIsAETCS HA OCHOBAaHMM COIVIALLICHUN O  B3aMMOJICHCTBHH,
3aK/I0YEHHBIX yronHoMoueHHEIM M®LL ¢ ¢enepansHbIMH OpraHaMK MCHOTHATENBHOMN
BJIACTH, OpraHaMd BHEOIOKETHBIX (POHIOB, OpraHaMH MECTHOTO CaMOYIpPaBICHHS B
KpacnonapckoM kpae.

2.18. Nubie TpeboBaHus,

B TOM YHCJI€ YYHTHIBAIOLIHE OCOOCHHOCTH MPe10CTaBIeHHS]
MYHHIMIATEHON YCIYTH B MHOTO(DYHKIIHOHATEHEIX LIEHTPaX
NpeioCcTaBIeHHs TOCY/TapCTBEHHBIX X MYHHIHIIAJILHBIX YCITYT,
0COOEHHOCTH MPEIOCTABICHUA MyHHLIMIIAILHON YCIIYTH IO
HKCTEPPUTOPUATBLHOMY TIPHHIIHITY B OCOOEHHOCTH IIPEOCTaBIEHHS
MYyHHUIMITATEHOM YCIIyTH B 3JIeKTPOHHOM (opMe

2.18.1. Jlns moiyueHMs MyHHIMNANBLHON YCIYrH 3asBUTE/SIM IIPEJOCTABIACTCS
BO3MOJKHOCTH IIPEICTABHTEL 3asBICHUE O IPEJOCTABIEHUM MYHMIMIIAIBHOM yCIyTd M
mokyMeHTsl (comepikalnpecs B HHX CBeJICHUS), HEOOXOAMMBIE MJIs IIPEJIOCTaBICHUS
MYHHLUITATEHON YCIyTHd, B TOM YHcie B JOpMe 3JIEKTPOHHOTO JOKYMEHTA!

B YIIOJTHOMOUYEHHBIN OpraH;

yepes MOIL B YonHoMOueHHbIH opra#;

B (popMe 3JIEKTPOHHBIX JOKYMEHTOB [10CPEICTBOM HCIIONB30BaHus EayHoro moprana,
PeruoHaisHOro noprajia, ¢ NpUMEeHEHUEM 3JIEKTPOHHON IOANKUCHU, BUJI KOTOPOW NOIKEH
COOTBETCTBOBATH TpeboBanusM mocTanoBileHus [IpasurenscTsa Poccuniickoit Denepatiiu
ot 25 urons 2012 roga Ne 634 «O Buaax 31eKTPOHHOM MOJIMCH, HCITOTh30BAHHE KOTOPBIX
JOIyCKaeTcss NpH oOpamieHud 3a IMOJy9YeHHEeM TOCYJIapCTBEHHBIX M MYHHIHIAIbHBIX
YCIyI». '

2.18.2. JlokyMeHTBI, HeOOXOaUMBIE IS TPEAOCTABIEHUs MYHHIIHIAILHON YCIyTH,
[peocTaBisieMbie B (popMe 3/1eKTPOHHBIX JOKYMEHTOB, MOIMCHIBAIOTCS B COOTBETCTBUH
¢ TpeGoBanusiMu craTeit 21.1 u 21.2 ®epepanproro 3akona ot 27 mions 2010 roxga Ne 210-
@3 «O6 opraHM3anMy MPeJOCTABICHUS IOCYJAPCTBEHHBIX U MYHUIMIANLHBIX YCIyr» H
denepansHOro 3axona ot 6 anpenst 2011 roma Ne 63-03 «OO6 37€KTPOHHOH MOATHCHY.

BasiBieHne B (opMe IEKTPOHHOrO JAOKYMEHTa TIO/THCHIBACTCA 3asBUTENEM JHOO
NpeCTaBUTEIEM 3asBUTEIS C HCIIONB30BAHMEM ITPOCTOH 2JIEKTPOHHOM IOAMHUCH.

JloBepeHHOCTh, MOJATBEPKAAONIAsS MPaBOMOYKME Ha OOpalleHHe 33 MOTy4YeHHEM
MYHHUMTIATBHOH  yCTyTW, BBIaHHAs OpraHH3alyell, yIOCTOBEPSeTCS —YCHJICHHOH



KBaTM(UIIPOBAHHON BICKTPOHHONW MOMMKUCHI0 MPaBOMOYHOrO  JOIDKHOCTHOTO - JIHIEA
OpraHu3alyy, a JOBepPeHHOCTb, BblAAHHAsA du3MueCKUM JMIIOM —  YCUIICHHOHU
KBATH(DULUPOBAHHON 37IEKTPOHHON MOAMKCHIO HOTApUyCa.

2.18.3. Jlus monmydeHHs AOCTyNa K MyHHLMNATbHBIM yCIyraMu aJIMUHHUCTPAIIMH
Anexcee-TeHTMHCKOIO CEIBCKOI0 MOCCICHHUA T6unucckoro paiona Ha EjuHoM noprane,
PerHoHAIBHOM NOpTane Heo6X0uMOo BeIOpath | (0[MH) U3 pa3Jenos «Kareropuu yciyr»,
«Oprassl BracTw», «KU3HCHHbIE CUTyallWu» M OCYIIECTBUTH TMOUCK YCIYTH, COTTACHO
[OIIArOBBIX MHCTPYKLEH, M0G0 BEIGPATh paszell «DNeKTPOHHBIE yCIyTiD), 3aTeM BBIOpATH
BKIagKy «YCIyrH B ODIEKTPOHHOM BHIE» H OCYIICCTBUTH BBIOOp OpraHu3alln,
OTBETCTBEHHON 33 MPEeIOCTaBlIeHUe YC/Iyr — yKa3aB OpraHbl MECTHOTO CaMOYTIPABJICHHA
¥ BBIOpATh aIMHHUCTPAIHIO AJjieKcee-TeHIHHCKOTO CebCKOTo TOCENEHN Tounucckoro
paiioHa ¢ TIepevYHeM OKa3bIBaeMbIX MyHUIATIATBHBX YCIyr W HH(OpMAalkeH [0 KaKIoh
MyHHLANATbHOW YCIyTe.

B kapTodke KaXIO0H YCIyrH COASPKWTCS OMMCAHWS MYHHLHUAIBHOM YCIIyTH,
noapobHas WHGOpPMALHI O TMOPAAKE H criocobax ofbpalieHust 3a YCIyrow, [epedeHb
JIOKYMEHTOB, HEOOXQAMMBIX /Ul [OJIYHeHHMs YCIyTrH, pHpOpPMALM O CpOKax ee
MCIIOJIHEHHS, a TakoKe OIaHKHM 3asBieHui 1 GopM, KOTOpbIE HEOOXOHMO 3aMOJHATE IS
obparieHus 3a yCIyrou.

[Momaua 3asBUTENEM 3aIpoca W HHBIX  JOKYMEHTOB, HEOOXOIMMBIX UL
IIPeJIOCTABNEHHS MyHHUHMIATBHOR YCIyrd, W NMPHEM TaKdX 3ampOCOB W AOKYMCHTOB
OCYILIECTBIISETCS B CIICAYIOIIEM MOPSIKe:

fojiaua 3arpoca Ha MpeloCTaBleHNe MyHULMIIAIBHOR YCIYTU B SJIEKIPOHHOM BUIE
3asBUTE/IEM OCYLIECTBISETCS Yepes IMYHbII Kabuner Ha EnnHom nopraie, PeruonansHom
nopTraie;

s obopmileHHS  JIOKYMEHTOB — TOCPEICTBOM  CeTH «MuTepHeT» 3agBUTEIIO
HEOOXOMMO TIPONTH TpoLeLypy aBropusauvd Ha Ejusom nopraie, PeruonansHoM
HopTale,

I aBTOpM3alMy  3asBHTENI0  HEOOXOAMMO  BBECTH CTpaxoBoil  HOMED
MH[MBUYQJIFHOTO JIAIEBOrO CYeTa 3aCTPaxOBaHHOrO JHlia, Bbl/[aHHEIN [ leHCHOHHBIM
donmom 1 Poccmifckoit  ®exepauun  (rocyaapCTBEHHBIM yupexaeHuemM) 1o
Kpacuonapckomy kpato (CHWJIC), u mapois, [OJIyUYEHHBIH IOCye PerucTpanud Ha
Ioprane;

3asIBUTENh, BEIOpAB MYHHIMIANBHYIO YCIYTY, TOTOBUT MaKkeT AOKyMEHTOB (xonuu B
3JIEKTPOHHOM BHJIE), HeOOXOMMMBIX LISl €€ IPeoCTaBIeHNUsl, N HANPABIACT HX BMECTC C
3asBeHMEM depe3 NHuYHbIA KaGuHer 3asutens Ha EmunoM nopraie, PeruonansHom
TIOPTAIE;

jasBI€HAE BMECTE C OJIEKTPOHHBIMM KOMUAMH JIOKYMEHTOB IIONA/laeT B
1HGOPMAIIHOHHYIO CHCTEMY YTIOJHOMOYEHHOTO OpraHa, OKa3bIBaiOIICro BbIOpaHHYIO
3asBHUTENEM YCIyry, KoTopas oOecneduBaeT IPUeM 3alpocos, obparitieHn#, 3asdBIeHUH K
WHBIX JOKYMEHTOB (CBeleHHit), moctTymusmmx c¢ Ejpunoro moprana, PeruonanbHOro
nopTana.

2.18.4. Jlna sasBurened oOecrevumBaeTCs BO3MOXKHOCTH  OCYIICCTBIATE €
JCTIONB30BaHAeM EIMHOrO mopTama, PermoHanbHOro — IONyHeHHME CBEICHHH O XOne
BRITTOTHEHHS 3a1IPOCa O MPEJOCTaBIEHUH MyHALMIIAIBHOM yCITyIH.

CpefeHMsi O XOIe M pe3yibTaTe BbINOJHEHHs 3ampoca O MPeAOCTABICHUN
MYHHLMIIANLHOW YCIYTH B JJIEKTPOHHOM BHUJIE 3asBHTCIIO MPEACTABIAIOTCH B BUJIE
YBe/IOMIIEHHsI B JIMUHOM KaOuHere 3asBUTENs Ha EnunoMm mopTtaine, PeruoHaibHOM
nopTaie.



2.18.5. Ilps HampaBleHW#M 3asBICHHUS M JOKYMEHTOB (COIEpIALIUXCS B HHUX
cBejlenuit) B (Gopme SICKTPOHHBIX JOKYMEHTOB B TIOPSAKE, IIPEAYyCMOTPEHHOM
moanyekTom 2.18.1 mompasgena 2.18 Permamenta, oOecreudBaeTCs BO3MOKHOCTH
HAaIIPaBJICHHs 3aABUTEIIO COOOLIEHHUs B J/IEKTPOHHOM BHIE, NOATBEPKIAIOIIEr0 UX NPHEM
U PETUCTPALIMIO.

2.18.6. YcioBuem TIpe10CTaBIeHUs MYHHUIUITIATBHOM YCIIYTH no
9KCTEpPPUTOPHATFHOMY TMPHHLMIY SBISETCA DETHCTPalHs 3asBUTeNs B denepalbHOH
rocyZapcTBeHHONW WHGOpMAIMOHHOH crcTeme «Enunas cucrema HIACHTHQUKALMU M
ayrentndukammu B WA(PACTpyKType,  obecredmBarolieli — UHQOPMAIMOHHO-
TEXHOJOTHYECKOe = B3AMMOJIEWCTBHE WH(OPMAIMOHHEIX CHCTEM, MCIONb3YEMBIX JUId
TIpeI0oCTABIIEH S TOCYIAPCTBEHHBIX H MYHHUIIMIAIBHBIX YCIYT B 3JICKTPOHHOM BH/IEY.

M®I ] npu o6pammenuy 3asBUTeNs (IPEACTABUTEIIA 3asBUTENS) 32 MPeLOCTaBIeHUEM
MYHHILMMAIEHOH YCIYTH OCYIIECTBISIOT CO3JaHME SJICKTPOHHBIX 00pa3’oB 3asABICHUsA H
JIOKYMEHTOB, TPEJCTABISIEMBIX 3asBUTEleM M HeOOXOMMMBIX Ui TNPEAOCTaBICHHUS
MYHHIIUMAIBHON YCIYTH B COOTBETCTBUM € HACTOALMM PeraaMeHToM, U WX 3aBEPEHHE C
I1eJIBIO HAMpaBIeHus B YIIOIHOMOYEHHbIH OpraH.

3. Cocras, 110CJIE€I0BATEIBHOCTE U CPOKU BBITIOTHEHHS
aJIMMHUCTPATHBHBIX IPOLEAYP, TPEOOBAHNS K IOPSTIKY
UX BBIMIOJHEHHS, B TOM YHCJie 0COOEHHOCTH BBITIOJIHEHUS
aMUHUCTPATUBHBIX IIPOLIELYD B SNEKTPOHHOM (PopMe, a TaKKe
0cOOEHHOCTH BBINOJIHEHHS aJIMUHUCTPATUBHBIX IIPOLIEAYD
B MHOT'O()YHKITHOHAIBHBIX HEHTpax

3.1. CocraB, Mociea0BaTeIbHOCTb H CPOKH BBITIOJTHEHHS
aIMAHHCTPATHBHBIX TIPOLIETYP, TPeOOBaHMS K MOPSIKY UX BBIIOJHEHUS

3.1.1. TIpemocraBienne MyHHLUITAJILHOW YCIYTH BKIIOYAaeT B cebs ciemyromue
aIMAHHACTPATHBHBIE TIPOLIEAYPBI (IeHCTBHS):

pHEM 3asABJICHUSI M TIPUIAaraeMelX K HeMy JOKYMEHTOB, PerucTpaius 3asBICHAS U
BBI/Ia4a 33SBUTEIO PACIICKH B MOIY4CHUM 3a5B/ICHUSA U IOKyMEHTOB;

paccMOTpeHWe 3asBIeHHS M JIOKYMEHTOB YTOJIHOMOYCHHBIM OpPraHoM |
GopMupoBanHe pe3ynbTaTa IIPeoCTaBleHNs] My HUIUIATbHON yCITyTH;

BBIJAYa 3asBATENIO Pe3yJbTaTa pe0CTaBIeHHs My HUIUTIATbHON YCITYTH.

3.1.2. IpueMm 3asiBIIeHHs] U [PHIAraeMbIX K HEMY JOKYMEHTOB B YOJHOMOYEHHOM
oprame, pericTparys 3asBJIeHHS U Bblaya 3asBUTEIIO PACTIMCKY B MOTYy4CHUH 3asBICHAA
M JOKYMEHTOB.

3.1.2.1. OcHoBanueM Ui ‘Ha4Yajia aJMUHHCTPATHBHOW MPOLEAYPbl ABIACTCH
oOpauleHue 3asBUTeNs B YTIOJHOMOYEHHBIM OpraH ¢ 3adBICHHEM H JIOKYMEHTaMH,
YKa3aHHBIMM B Tojipaszere 2.6 pasaena 2 HacTosuero PermamenTa.

3.1.2.2. Ilpu obpamennu 3asBATENs B YTOJTHOMOYEHHBIM OpraH CHEIUAMCT, IpHU
[IpUEME 3asIBJICHUA:

yCTaHABIMBAeT JIMYHOCTH 3asiBUTENs, B TOM 4YHCIE TPOBEPACT JIOKYMEHT,
YIIOCTOBEPSIOIUMI JIUYHOCTh, IPOBEPSET TMONHOMOYWSA 3asABHTCNA, B TOM UHCIC
[IOJIHOMOYHMSI [IPECTABUTENs IeACTBOBATh OT €r0 UMEHH;

[POBEpsieT HAJIMYKE BCeX HEOOXOAWMBIX JIOKYMECHTOB HCXOMA U3 COOTBETCTBYIOIIETO
repeyHs 10KyMEHTOB, HEOOXOMMBIX JUIS ITPEOCTaBICHUs MyHHITMIIATBHOH yCITyTH;

IpOBEPSET  COOTBETCTBUE  TIPEJCTABICHHBIX  AOKYMEHTOB  yCTAHOBJICHHLIM
TpeOOBaHUM, yIOCTOBEPSICH, YTO:



JOKYMEHTBl B YCTAaHOBICHHBIX 3aKOHOJATENBCTBOM  CIyHaiX HOTApPHUAIILHO
yI0CTOBEPEHb], CKPEIUICHbI IeYaTIMH (Ipu HaIMYMM TedaTH), HMEIT HaljIexarlue
[I0JIMTMCH CTOPOH HITH OTIPEIEISHHBIX 3aKOHOATENBCTBOM JOTKHOCTHBIX I,

TeKCTHI JJOKYMEHTOB HalMcaHbl pasbop4uBo;

bamunum, WMEHa W OTYECTBA u3MUEeCKUX THL, ajpeca HX MECT JKHTeIbCTBA
HANKMCaHbI TIOJIHOCTHIO;

B JOKyMEHTaX HeT [OAUACTOK, NPUIMCOK, 3a4epPKHYTBIX CJIOB W HMHBIX He
OTOBOPEHHBIX B HUAX HCIIPABICHUH;

JIOKyMEHTbI HE HCTIOIHEHBI KapaHIalioM;

JOKyMEHTBl He HMEIOT CepPhEe3HBIX TIOBpESK/ICHIH, HaJMIne KOTOPBIX HE IMO3BOJACT
OTHO3HAYHO HCTOJIKOBATEL MX COJICPXKAHUE,

CpOK JIeHCTBHSA IOKYMEHTOB HE UCTEK;

JOKYMEHTB! ~ cojiepikar  MH(pOPMAIHIO, HEOOXOMUMYIO ISl IIPEAOCTaBIIEHUS
MYHHIHAIBHOMN YCIIYTH, YKasaHHOH B 3asBIICHHH;

JOKYMEHTHI [IPE/ICTaBIeHBI B TIOTHOM 00BeMe;

B CIlydae MPe/CTABICHAs 3asBUTENIeM JIOKyMEHTOB, IPSITyCMOTPEHHBIX nyHkTamu 1 -
7,9,10, 14, 17 u 18%yact 6 craten 7 ®eepalibHOTO 3aK0HA OT 27 MO 2010 roma Ne
210-®3 «O6 opraHuW3auuy MPENOCTABICHHA IOCYNapCTBCHHLIX K MyHULATIATBHBIX
yCIyr», OCyLIeCTBIseT MX OecnyaTHoe KOMHpOBaHMe (ckaHWpOBaHME), CIUYACT
Tpe/ICTABIEHHbIE 3aiBUTENEM 3K3eMIUIAPbl OPUIMHAIOB H KOIUH JOKYMEHTOB (B TOM
qpiciIe HOTApUATBHO yAOCTOBEPEHHBIE) APYT C APYTOM;

GopMupyeT 3JIEKTPOHHBIC IOKYMEHTHI H (unm) sieKTPOHHBEIE 00pashbl 3aABJICHHS,
JOKYMEHTOB, TIPUHATHIX OT 3asBUTEI (IPEACTABATENS 3asiBUTENIN), KOTIUH JNOKYMEHTOB
NMYHOTO XpAHeHHMs, TIPUHSATHIX OT 3asBUTENs (IPEACTaBUTEIA 3asBUTENS ), 0OeCreUnBas
X 3aBepeHHe HIEKTPOHHON MOANKCHIO B YCTAHOBICHHOM MOPAIKE;

ecili MpeJICTABJICHHbIC KOMHH JOKYMEHTOB HOTapHAlbHO HC 3aBEPEHEI, cryp4aer
KONHMK JOKYMEHTOB C WX IOJUIMHHBIMH 9K3eMIUIAPAMH, TOCTE Hero HiKe peKBU3HTA
jnokymenta «[loJmuck» NPOCTABISAET 3ABEPUTECIBHYIO HALMHCE «BepHO», NODKHOCTD
JIMIa, 3aBEPUBIIETO KONHIO JOKYMEHTa, JUYHYIO MOAIHCH, paciudpoBKy MOANKCHU
(uuurmansl, GaMaAnua), [aTy 3aBepEeHHMH, IeHaTh. Ilpy 3aBepeHMH KOTIHW [OKYMEHTOB,
06beM KOTOphIX mpeBpimaeT | (o4uH) JMHMCT 3aBEpsieT OTACILHO K@K JIACT KOIHU
TaKUM e Ccrioco6om, 160 MpoCcTasisdeT 3aBepPUTENLHYIO HAIIMCh, Ha 00OpOTHOI CTOpOHE
[IOCHEHEro JMCTa KOMMH [POLIMTOro, HPOHYMEPOBAHHOIO AOKYMEHTA, TIPHUHeM
3aBepuUTeTbHAS HALHCH JIOTIOMHAETCS YKa3aHUEM KONHISCTBA JUCTOB KO (BBIIMICKH
w3 foKyMeHTa): «Bcero B KOmMM __ J» W CKDEIUIACTCA OTTHCKOM IeHath (3a
ACKTIOYCHHEM HOTAPHAIIBHO 3aBEPEHHBIX JIOKYyMCHTOB);

TP yCTAHOBJEHNWH ()aKTOB, YKa3aHHBIX B MyHKTE 2.9.1 noapaszena 2.9 paszena 2
PernaMenTa, yBEIOMISET 3asiBUTEN O HaTHYHH IPENsATCTBUI B IpHeMe NOKYMEHTOB,
HEOOXOMAMBIX ISl MPEOCTABICHNS MyHMIMNAIBHOH YyCIyTH, 0OBSCHSET 3asBUTENIO
cofepIKaHie BLISBIIEHHBIX HEJOCTATKOB B IPENCTABICHHBIX JOKyMEHTAX H npejyraraet
PUHSTH MEPHI TI0 UX YCTPaHEHHUIO;

IpA OTCYTCTBHH O(OPMIICHHOTO 3asBICHMs y 3aiBUTEIA WM [pH HENPaBUIbHOM
(HEKOPPEKTHOM) €T0 3alloJIHEHHY [IPeJIaracT 3aHOBO 3all0JIHATL YCTaHOBIEHHYIO (hOpMY
3asBIICHUSI, TOMOTaeT B €ro 3amoTHeHIN;

DM OTCYTCTBMM OCHOBaHMA JUisi OTKasa B NpHEME AOKYyMEHTOB peTHCTPUPYET
jasiBeHHE M BbIIAeT 3asSBUTENIO DPACIHCKY B TIONyYEeHWH 3asBICHHS W [OKyMCHTOB
(mpuitoxkenne Ne 3 k Pernamenty).



[lpy HaIMYMM OCHOBaHMl JUii OTKa3a B IpHeME JOKyMEHTOB CTIeLIUATUCTOM
VIO THOMOYEHHOTO OpT'aHa TOrOTaB/IMBACTCS PACTIUCKa 00 OTKase B IPUEME JOKYMCHTOB
(mpunoxenue Ne 4 k Pernamenry).

3.1.2.3. Cpok ajMHHUCTPATHBHOM NPOLEIYPEI MO NPHEMY 3asIBIICHNS ¥ IPUIIAraCMBIX
K HeMy JIOKyMEHTOB, DErHCTPALIMK 3asBICHHUS 1 BBI/AYC 3aABUTEITIO PaCIHCKU — 1 (onuH)
pabounii JeHb.

3.1.2.4. Pe3ynsTaToM aIMHHHACTPATHBHOM IPOIE/YPBI ABISCTCS:

MpHeM M PerHCTpallis 3asBICHHS W IpHIaraeMblX K HeMy HOKyMCHTOB, BblAd4a
3asBUTEJIO PACTIUCKH B [10Jy4eHUN TOKYMEHTOB;

OTKa3 B IpHeMe JOKYMEHTOB, IHpH YCTaHOBICHHH (haKkToB, MPENsATCTBYIOLINX
IPHHSTHIO TOKYMEHTOB (IO JKENAHWIO 3asBUTEIA BbLIACTCS B MHCHMEHHOM BHAC ©
yKa3aHHueM IIPUYHMH OTKa3a).

3.1.2.5. Crioco6oM uKcaruu pe3yibTaTa aIMAHACTPATHBHOM IIPOLE/y PBI SIBIACTCS
perucTpaiusi 3asBICHHS M TPHIAraeMsx JOKyMEHTOB B IOPA/Ke, YCTAHOBICHHOM
TIpaBUIIAMHU JEJIONPOU3BOACTBA AZIMUHHCTPALIUH.

3.1.2.6. WcnonHenwe MaHHOW aJMHHHUCTPATHBHOI NpOLEAYpPbl BO3JIOXEHO Ha
crienuanicta YoTHOMOYEHHOTO OpTaHa.

3.1.3. Paccmorpenue 3asBICHHA W IPHIAracMplx K HeMy JOKyMCHTOB
VHOIHOMOYEHHEIM ~ opranomM W (OpMHMpOBaHMe — pe3yjbTaTa  MpeAOCTaBICHHMA
MYHHUIHANATBHOM yCIYTH.

3.1.3.1. OcHoBanueMm /i Hauana aIMHHUCTPATUBHOM TPOMEAYpBl ABIACTCS
[IOJly4eHHe CTIENUANiCTOM YIOTHOMOUSHHOrO OpraHa 3asBICHIs U NPUIAraeMoro K HEMy
[OJHOTrO TIaKeTa JOKYMEHTOB, IIPEIyCMOTPEHHBIX M[OAPa3AcIioM 2.6 paszmena 2
PermamenTa.

3.1.3.2. Coenuanvct YTMOIHOMOYEHHOIO OpraHa paccMaTpuBacT W OCYIICCTBIACT
pOBepKy TOMHOTEl M JOCTOBEPHOCTH JOKYMEHTOB JUIS TIPUHATHA DEILCHUA O
npepocTaslieHuH (00 oTkase B TIpe/IOCTaBICHAH) MyHHIUNAIBHON YCIYTH.

3;1.3.3. [To WtoraM paccMOTpeHHs [OKyMEHTOB CIIECHHAHCT, OTBETCTBEHHBIH 3a
MpeiocTaBleHHe MyHAIMNAIBHON YCIyTH, MPUHUMAET O/IHO U3 CIICYIOMIHX peleHuii:

0 TIPEOCTABICHHH MYHHLMITAIBHOM yCITyIH;

06 brkaze B I[peOCTaBICHHM MYHUIMIIANBHOM YCIYTH, B CIIydac BbIABJICHUA
OCHOBaHMI s OTKa3a B IIPefOCTABICHUM MYyHHLHITAIBHON YCIYTH, B COOTBETCTBUM C
myrkToM 2.10.2 noapaszena 2.10 paszena 2 HaCTOAIIETO Pernamenta.

3.1.3.4. B ciydae npHHATUS PELISHHUS O MPEJI0CTaB/IeHUH MYHHULUIATBHOM YCIIyTH,
crenpanieT  YIOMHOMOYEHHOTO — OpraHa, OTBETCTBEHHBIH 32  MPE/OCTABICHUE
MYHHIIAMATIBHON YCIIyTH, 0QOpMILIeT BBIITHCKY U3 MOX039HCTBEHHOM KHUI'H M MEepelaeT ee
78 ToanHMcaHusi riaBe Asekcee-T€HTMHCKOTO CEIbCKOTO IOCEICHUA Tonmcckoro
paiiona im0 crenuanucry, OTBETCTBEHHOMY 33 BEJICHHE NOXO3HCTBEHHON KHHUIH B
agMuHHCTpanuy Ajekcee-TEHTHHCKOTO CEILCKOTo TOCCICHHs T6umucckoro paioHa.

BhIpcKa W3 IOXO3SMCTBEHHOM KHHTH odopmissercs B JABYX OSK3eMispax.
BLIIMCKA 13 TTOXO3SHICTBEHHON KHATH MOJKET COCTABIISTLCS B MPOM3BOJIBHON opme, TIo
(GopMe JTUCTOB TIOXO3AMCTBEHHOH KHUTH WM TIO dopMe BBIUCKH U3 MOXO03SHCTBEHHOH
KHATH *O HaJAYMM y TPaXIaHWHA IIpaBa HA 3E€MEJbHBIE YHacTOK, yTBEpXKIEHHOA
npukasom @DexepanbHOi  CIyXKOBI rocyIapcTBEHHOM perucrTpanyy, Kajacrpa H
kaprorpauu ot 7 mapra 2012 roma Ne I/103 .

napa Asiexcee-TeHIMHCKOTO CEIBLCKOrO IoceneHds TOWIMCCKOTO paldoHa WA
ClIeLMATACT, OTBETCTBEHHBIH 32 BelCHHe MOXO03SHCTBEHHON KHUIH B aIMHHHCTpalAn



Autekcee-TEHIHHCKOTO CeIbCKOro mocejeHus TOUNHUCCKOro paioHa, TMOAIKMCHIBACT
BBITTMCKY U3 MIOXO3sHCTBEHHON KHATH B TedeHue | pabouero AHs.

[lognucanuyro BBIITUCKY H3 TMOXO035IMCTBEHHOM KHUTH CIIEIIHAIMCT
VOJHOMOYEHHOTO OpraHa, OTBETCTBEHHBIA 3a NpPEeIOCTaBleHHe MyHHUIHIATBHOU
YCIIyTH, PETUCTPUPYET B XKypHAJle PETHCTPAIlY BblAaUl BRIIUCOK, MPOCTABISET Ha Hel
meuath ajgMMHHCTpaly Amnexcee-TeHrHHCKOTO CejlbCcKoro mocenenus ToOmmucckoro
parioHa.

3.1.3.5. [lpu mpuHATHH pellleHHs 00 OTKase B NPEAOCTaBJIEHUN MYHMIUAIBHON
YCIYr# CHenManucT YIOMHOMOYEHHOTO OpraHa, OTBETCTBEHHBIM 3a INpPEeNOCTaBICHUC
MyHHUIUIATBHOR yCIyTrd, 0QOpMIIseT MHCbMO-0TKa3 B NPENOCTABICHUN MyHHIUIIaJIbHOH
YCIyTH ¢ yKa3aHHeM OCHOBAHHI [/ 0TKa3a B PENOCTABICHII MyHUIATIATBHON yCIyTH
W TiepeiaeT ero Ul MOMMMCAHMA riiaBe AJiekcee-TeHTMHCKOIO CelbCKOro MOCEeHHS
Toumucckoro paiiona.

I'maBa Amnekcee-TeHIHHCKOTO CeJIbCKOro mocenenuss TOumucckoro paiiona
MOAMUCHIBAET THCEMO-0TKa3 B TeueHHe 1 pabodero aHs.

IMoanwcanHoe, THCMO-OTKa3 B IPEAOCTABICHHH MYHHIMNATBHOH  yCiIyrH
crienanueT  YTOJHOMOYEHHOrO OpraHa, OTBETCTBEHHBIM 32  NPEJOCTaBIeHUE
MYHHUMIIATEHONR ~ yCIyr#, PETUCTPUPYeT B JKypHANe pPErMCTpalMd  HMCXONSIHUX
IOKYMEHTOB.

3.1.3.6. Pe3yasTaToM UCIIOMHEHHUS aMUHUCTPATHBHON MPOLETYPHI ABJIACTCS:

o(opMIleHHE BEIIUCKH U3 TIOXO38HCTBEHHOM KHUTH;

MACHMO-OTKa3 B NPEIOCTABIEHUN MyHHIIUTIAIbHOM YCITYTH.

3.1.3.7. WcnonHeHve [aHHON aJAMUHUCTPATHBHOH IIPOLENYPEl BO3JIOXKEHO Ha
crielanucTa Y nojiHoMO4YEHHOro OpraHa.

3.1.3.8. CpoK BHIIONHEHMS aIMUHUCTPATUBHOM MPOLETYPhl COCTABNsAET 5 pabounx
IHEHN.

3.1.4. Beigaua pe3ynbrara MpeocTaBIeHHA MyHUIHTATLHOH YCITyTH.

3.1.4.1. OcHoBaHueM Ul Hayasa afMHHHCTPATHBHOH NPOIENYPbl SBIAECTCA HAIMYHE
pe3yIbTaTa MpefoCTaBIeH s MyHHUIMNATBHON YCIyTH, OQOPMICHHOIO B YCTAHOBICHHOM
HOPSTIKE.

3.1.4.2. PesynbTar MpeIOCTABICHUS MYHULMIIAILHONW YCIYr#H 3aiBUTEIb IO €ro
BBIOOPY BIIpaBe NOJNYYHTE:

B (opMe  OINEKTPOHHOTO  [OKYyMEHT4,  [OAMHCAHHOIO  YIOJHOMOYEHHbBIM
JOIKHOCTHBIM JIMIIOM C HCIIONb30BAHAEM YCHICHHOM KBaIM(UIUPOBAHHON 31IeKTPOHHOU
NOJINTKCH;

Ha GyMaKHOM HOCHTETIE.

3asBHTENb BIPABe MONTYYHTE PE3yIbTaT PEIOCTABICHNS My HULIUTANBHON YCIIYTH B
dopMe >IEKTPOHHOTO MOKyMEHTa MM JIOKyMEHTa Ha OyMaKHOM HOCUTENe B TEYCHHE
cpoKa JeHCTBHS pe3ysbTaTa IpeloCTaBIeHIs MYHUIMMATBHON YCIyTH.

3.1.4.3. Crnenmaniet AJMUHUCTpaLMy B TedeHue | (oJHOTO) pabodero JHs CO AHs
pEeriCTpal|y pe3ynbTaTa NPeJoCTaBIeHHUs MyHUIIUNAIBHON yCITyrH:

HAIIPaBIAeT JOKYMEHTBI, SBIISIOIIMECS pPe3yJIbTaTOM MyHHUIMITATBHO YCITyTH,
[IOYTOBBIM 3aKa3HBIM IIMCHMOM C YBEAOMJIEHMEM IO afipecy, yKa3aHHOMY 3asiBUTEICM B
3asBJIEHHH, €CIIM JAHHEIH CIIoco0 MoydeHns pe3yJibTaTa yCIyr yKasaH UM B 3asgBJICHIH,
WIH

u3BelaeT 3agBurens no TenedoHy, yKazaHHOMY 3adBUTCIIEM B 3adBJICHUH O
MOMYYeHUH pe3ybIara MPEJOCTABNCH)sS. MyHHUIMMAIBHONH YCIYTH B YHOTHOMOYECHHOM
oprase, eCili J@HHBIN CII0CO0 MOTyUeHUsI pe3yIbTaTa yCIyTrd yKas3aH 3asBUTe/ICM.



3.1.4.4. Ilpu Bbliaye pe3ysbTara IpeJoCTaBIeH s MyHUIIUIIAIBHON YCIYyTd HapOUHO
COeUamucT YINOJHOMOYEHHOIO OpraHa IIpU NpPeJOCTaBICHUU 3asBUTEIEM PACIUCKU B
MOJYYEHUH JOKYMEHTOB:

poBepsieT  QOKYMEHT, YAOCTOBEPSIOUMH  JMYHOCTH  3asBUTENS WA  €I0
[IPe/ICTaBUTEIS,

NpoBepsieT HaJMYMe COOTBETCTBYIOIMX IIOJNHOMOYMI Ha NOJy4YeHHWe pe3ysbTaTa
[PeAOCTaBICHNS MYHULUIIAIBHON YCIyrd, €Clii 33 IOJIyYEeHMEM pe3yJbTaTra YCIyTd
o0palliaeTcst pe/ICTaBUTEINb 3asIBUTEILS;

3HAKOMMT 3asiBUTEJIS C COACPIKaHNEM JOKYMEHTOB U BBIJIAET HX.

3asiBUTENb MOATBEPKAACT IOMydEHUE Pe3ylbTaTa MYHHUIMITAIBHONW YCIIyTH JTUHHON
IOAIUCHIO C PAcIIN(POBKON B COOTBETCTRYIONIEH rpade jKypHana perucTpaluu, KOTOphIi
XpaHUTCA B Y TOTHOMOUEHHOM OpraHe.

3.1.4.5. Obpamenue 3asgBUTENs € JJOKYMEHTaMH, IPEAyCMOTPEHHBIMHA MTOAPA3/IeIoM
2.6 pazmena 2 Pernamenta, He MOKeT ObITE OCTaBiIeHO 03 pacCMOTPEHHs HIH
pPaccMOTPEHO C HapylieHWeM CpOKOB [0 MPHYAHE TPONOKHTENBHOTO OTCYTCTBHS
(oTmycK, KOMaHIMUPOBKa, 60E3Hb 1 T.J1.) WK YBOIBHCHWS OTBETCTBEHHOTO CIICIHANACTA.

3.1.4.6. Cpok ucrionHeHUs aJMMHUCTPATHBHOM MPOLEIYPHI IO BbIAa4e 3aABUTENIO
pe3yJibTara MpeoCTaBIeHUS MyHUIUNABHON yeayry - 1 (onun) pabo4uil 1eHs.

3.1.4.7. PesynpraToM aAMHHUCTPATMBHOM TNPOLENYypHl  ABIAETCA  BblJaya
(HarpaBJIeHHe) 3asBUTENIO BBIMUCKH U3 NOXO035ICTBEHHOM KHHI'M MIH IHMChMa-OTKas3a B
[IpeI0CTaBIIeHHY MYyHHIATIAILHON YCIYTH.

3.1.4.8. WcnonHeHue [IaHHOH aJAMUHHCTPAaTHBHON MpoLENyphkl BO3JIOXKEHO HAa
criequanucTa AIMAHUCTPALHH.

3.1.4.9. 3asgsuTens uMMeeT IpaBo Ha AocyaebHoe (BHecyneOHoe) oOkaloBaHHE
pemenuii u nelicteuit (Oe3nelicTBHS), MPHHATEIX (OCYIIECTBIAEMBIX) Y IOJIHOMOYEHHBIM
OpraHoOM, [OJDKHOCTHBIM JIMLOM JU0O0 MYyHMUMIAIbHBIM CIyXaluM YIIOJIHOMOYEHHOIO
oprana, M®IL], paboruukom M®L] B Xoxe npenocrasieHys MyHHLUIAIBHOM YCIIYIH, B’
HOpsijiKe, yCTAHOBIIEHHOM pa3zenoM 5 Periamenra.

3.1.4.10. 3asBurens BOpaBe OTO3BaTh CBOe 3asBleHHMe Ha 000 craauu
PacCMOTP§HUSL, COIVIACOBAHMUS WIJIM TIOATOTOBKM TOKYMEHTa Y HOJTHOMOYEHHBIM OPTaHOM,
00paTUBLIUCH C COOTBETCTRYIOIINM 3asiBIEHUEM B Y IOJHOMOYEHHBIN OpraH, B TOM UHCIE
B RJIEKTPOHHOH (hopme, nubdo B MOLI.

3.2. OcobeHHOCTH OCYIIECTBICHUS aMUHUCTPATUBHBIX
Tipolienyp (IefcTBHIT) B AIEKTPOHHOHN GopMme, B TOM YuCTe
C wcnosib3oBaHueM EfMHOrO noprana rocy JapcTBeHHBIX U

MYHUIMTIATBHBIX yCIIyT ((PYHKIHI), B COOTBETCTBHU C
noyioskeHusMu ctathi 10 OesiepanbHOTO 3aK0Ha

ot 27 mons 2010 roma Ne 210-®3 «O06 oprasuzauu

Npe0CTaBIICHUS IOCY1apCTBEHHBIX U
MYHHIUTTAIBHBIX YCITYT»

3.2.1. TlpenocraBicHre MYHUITHITANBHOR YCIYTH B JIEKTPOHHOH (opme BKIOHaeT
B ce0s creyrolie aIMUHUCTPATUBHBIC IPOLICAYPBI (ICHCTBHS):

noiyyeHue WHQGOpPMALMKA O TMOPAAKE M CPOKaX IPEeJOCTaBICHUS MYHULHIIATLHOMN
yCIyrH, :

3alliCh Ha NpHeM B YTonHOMOYeHHbIH opran, M®Il mug nogaum 3ampoca o
NPeIOCTaBICHUM MyHULMIIAIBHON yCIIyTH;



dopMupoBaHKe 3a1Ipoca;

TIPUEM U PETHCTpalis YTIOTHOMOYEHHBIM OPFaHOM 3alpoca U MHBIX JIOKYMEHTOB,
HeO0OXOMUMBIX [UIA TIPEAOCTABICHUS MyHUIIMITAILHOM YCIIYTH;

pacCMOTpeHHEe  3asBICHHS YIOJIHOMOYEHHbIM OpPraHoM ¥ (opMUpOBaHHe
pe3yIbTaTa NpeIoCTABICHIS] MyHHLMIIAILHON yCIIyT B COOTBETCTBUM C 3aABICHUEM,;

BBLlaya Pe3yJIbTaTa MpeloCTaBIeH!s MyHULUTTAIBHON YCITYTH.

3.2.2. Tlonydyenwe uHpOpPMALMU O IOPAAKE ¥ CPOKaX MPeJOCTABICHUS
MYHHULHTIAIbHON YCIyTH.

3agBHUTENSIM  O00ECTIEUMBACTCS  BO3MOKHOCTH  IHOJNy4YeHMs HHOOpMalud O
NMpeoCTaB/AEMOli MyHULUIANbHOH ycyre Ha Epunom moprane u PermonanbHOM
ropTae.

7151 MOMyHeHHMs IOCTYIIa K BO3MOIKHOCTSAM TOPTaia HEoOX0uMO BhIOpaTh CyOBeKT
Poccuiickoit ®enepaiu ¥ 1Mocie OTKPHITHS CIOUCKA TEPPUTOPHANBHBIX (hemepambHbIX
OpraHOB HMCIIOJIHUTEIBHOM BIacTH B 3ToM cyOhekTe Poccuiickoit denepaluu, opraHos
UCIIOJHUTENBHON BiacTH cyObekta Poccmiickod @Dejepauuyd H OPraHoB MECTHOTO
caMoyIIpasiieHusi BBIOpaTh aAMUHHMCTpaLHio Ajlekcee-TeHrMHCKOTO CeNTbCKOTo MOCCTICHHA
T6wnncckoro paiioHa ¢ NepedHeM TMpPEIOCTABISAEMBIX CI0 MyHHLHIAIbHBIX YCIyr H
uH(OpMAaIMEH 1Mo K101 yCIyre.

B kaprouke KaXIOW YCIyrH COHCPXKHUTCS ONWCAaHUE YCIYTH, noapoOHas
uHpOpMaKsL O MOpSAKE U crocodax oOpalleHus 3a YCIyroH, mepeueHb HOKYMEHTOB,
HEOOXOMUMBIX IS MONYYeHHs YCITyTH, HH(QOpMaLHs O CpOKax €€ HUCIOJHEHMS, a TaKxKe
GiaHKKM 3asBIEHUH W (opM, KOTOpble HeOOXOMHMO 3alONHHTL sl oOpalleHus 3a
YCIIyTOM.

Mudopmanps 0 MOpsAJKe H CPOKaxX IPeJOCTaB/IeHHS MYHHULMIAIBHOH YCIIyIy,
OCHOBaHHAas Ha cBeleHHIX 00 yciayrax, cojepkamuxcs Ha Eaunom nopraie,
PernonaiasHoM noprajie, IpeIocTaBigeTcs 3asBUTEN0 OeCTuTaTHo.

Jloctynm K wWHOOpPMAIMU O CpPOKaxX M TOps/IKe [PeAOCTaBlIeHUs YCIyrd
ocymiecTBIAeTCS 6e3 BEIMOTHEH S 3asBAUTENeM Kakux-116o Tpebosanuif, B ToM uucie Oe3
MCITONIG30BAHHS  TIPOTPAMMHOTO OOECIIEUeHHsl, YCTAHOBKA KOTOPOTO HA TEXHUYECKHE
cpencTBa 3asBHTENs TpeGyeT 3aK/IOYEHHUs JIMLEH3MOHHOIO MM MHOTO COrJAlICHHs C
paBoo0adaaTenieM NPOrPaMMHOIO 0O0ecnedeHus, MpeayCMaTpUBAIOIero B3UMaHUe
MaThl, PErMCTPALlI0 WIH AaBTOPU3AIMIO 3asABMTENsl WM  IIPEAOCTaBICHUE UM
MepPCOHAIILHBIX IaHHbIX.

3.2.3. 3anuck Ha npueM B YIOIHOMOYeHHBIH oprad, M®LL juis mona4u 3anpoca o
PeIOCTAaBICHUY MyHUIUIIAILHON YCIYTH.

B 1esx OpeJocTaBieHus] MyHUAIUIIAIbHON YCIYTH, B TOM YHCIEe OCYIIECTBIAETCS
MpHeM 3asiBUTENEH 110 MPeBapUTEAbHON 3aIHCH.

3anuck Ha NpPHEM MPOBOAWTCS TMocpeacTBoM Emmuoro moprana, PerHoHaTBHOTO
nopraia.

3asBUTENIO TPEJOCTABISETCS BO3MOKHOCTh 3aMHCH B JHOOBIE CBOOOIHBIE 115
npueMa JaTy ¥ BpeMs B TpejeNax YCTAHOBIGHHOTO B YTONHOMOYeHHOM oprane, M®I]
rpaduka rpuema 3asBUTENCH.

VrnonnomoueHHbI oprad, M®L] He Brpase TpeboBaTh OT 3aABHTENI COBEPIICHU
WHBIX JefCTBHIl, KpOMe IIPOXOXJeHHs WISHTHQUKAIMM M ayTeHTHQHUKAUUd B
COOTBETCTBHM C HOPMAaTHBHBIMH IIPABOBBIMU akTamu Poccumiickod Deepaiiuy, yKasaHus
LeAM TpHeMa, a TaKke NpeIOCTaBlIeHHs CBEIeHHH, HeoOXOAMMBIX JUId pacuera
JUTATENBHOCTH BPEMEHHOTO MHTEpBasia, KOTOPBI HeoOXOIMMO 3a0pOHMpOBATH A
IIpUEMa.



3.2.4. ®opMupOBaHHE 3aMIpoca.

3.2.4.1. Jlns momyveHHs MYHHUIMIIAJIBHOH YCIYyTH 3asBHTENb BIPABE HAlPABUThH
3asBAeHME O MPEIOCTABICHHH MYHHLIUNANBHOH yCIyrH B (QOpME SJIEKTPOHHOIO
nokyMmeHTa depe3 Enunpii nopran uid PerdoHanbHbld 1OpTal IIyTeM 3alOJHEHHS
crenHanbHOM HHTEpakTHBHOH (OpMBI ¢ Hcmoib3oBaHueM «JImuHoro xabunera» Oes
HeoOXO0AUMOCTH IONOIHUTENBHON [10a9H 3anpoca B KaKoii-1100 HHOU dopMe.

Ha ExunowM riopraie, PeruoHanbHOM mopTajie pasMeliaroTces 00pasibl 3anoHEH s
9IEKTPOHHOM (OPMEI 3ampoca.

3asBieHye, HampasiseMoe B (OpMe 3IIEKTPOHHOIO AOKyMeHTa, O(OpMIsIeTCs M
[peNCTaBIsAeTCsS 3asBUTENEM B COOTBETCTBMM ¢ TPeOOBaHUSAMHU IIOCTAHOBJICHHMS
ITpasutensctBa Poccuiickoit @enepatmu ot 7 miona 2011 roma Ne 553 «O nopsjike
0OpMIIEHHS ¥ IpE/CTABICHUs 3asBIEHUIl M HHBIX JOKYMEHTOB, HEOOXONMMBIX UL
[PEIOCTAB/ICHUS. TOCYJapCTBEHHBIX U (MIM) MYHUIMOAIBHBIX YCIyT, B ¢opme
2JIEKTPOHHEIX JOKYMEHTOB», noctaHoBieHus IIpaButenscTea Poccuiickoil ®enepanum ot
25 aprycra 2012 roga Ne 852 «O6 yrBepkaenuu IIpaBuil Mcronb3oBaHUsS yCUIEHHON
KBTH(GUUMPOBAHHON ; 3JIEKTPOHHOM HOAMMCH TpH  OoOpallleHud 3a  MOTy4YeHHEM
rOCYJ@pCTBEHHBIX M MYHUIMIIAIbHBIX YCIYT M O BHeCeHMU wu3MeHeHust B Ilpasuia
pazpaboTKi ¥ YTBEP)KACHUS AJAMUHUCTPATUBHEIX PpErjaMEeHTOB IPENOCTaBIEHUS
roCy/1apCTBEHHBIX YCIIYI».

3.2.4.2. Tlomaya 3asiBneHHMss W JOKYMEHTOB, HEOOXOIUMBIX [Uls IPeJIOCTABICHHS
MYHHLMIIAIEHON YCIOYrH, TpHeM 3asBIEHWS U JOKYMEHTOB OCYIIECTBISETCS B
CEYFOIIEeM MOPsIJIKe:

rojava 3asBICHUS O NPEJOCTABICHUM MYHMIMNAIBHOW YCIHYIH B DJIEKTPOHHOM
BHJIE OCYIIECTBIIAETCS 4Yepe3 JW4YHBIN KabwHeT Ha EnuHoM moprane m PermonHargbHOM
noprase;

s oopMmileHHsT JIOKYMEHTOB TIOCpeACTBOM ceTu «MHTepHeT» 3adBUTEIIO
HEOOXOMMMO TIPOMTH TpOLeAypy aBTopus3auuu Ha ExuHoM moprane W PeruonajibHOM
nopTaie;:

JUIT  aBTOPH3aLlMM  3adBUTEI0O HEOOXOAMMO  BBECTH  CTPAaxOBOM  HOMep
UHJIMBUIyajbHOTO JIMIIEBOTO CyYeTa 3acTpaxOBaHHOIO JuUa, BeLIAHHBIA [leHCHOHHBIM
donnom Poccuiickoit ®eneparnu (CHUJIIC), 1 nmaposis, NOIydeHHBIH 110CIe perucTpauyuu
Ha EquHom noprane v PernonaibHOM MopTaie;

3asIBHTEITb, BEIOpaB MyHHIIMTIANBHYIO YCIIYTY, TOTOBUT IIaKeT JOKYMEHTOB (KOMHHU B
9JIeKTPOHHOM BHJ1€), HEOOXOAUMBIX Ul ee TIPe/IOCTABJICHUSA, U HANPAaBIAET UX BMECTE C
3asiBIIEHAEM 4epe3 IWYHbIM kaOuHeT 3asiBuTens Ha EJMHOM nopraje u PerunonansHoM
IopTae;

3adBJIEHME BMECTE€ C 9JIEKTPOHHBIMM KOIMSAMH JOKYMEHTOB IIONajaeT B
UHOOPMALMOHHYIO CHUCTEeMY, KOTopasi o0OeclieudMBaeT MpPUEM 3alpocoB, OOpAIlEeHUH,
3asMBJICHHN M HWHBIX JOKYMEHTOB (cBejaeHuid), moctynuBumx ¢ ExumHoro moprana u
PernonanpHoro mnoprana u (WinM) 4yepe3 CUCTEMY MEKBEIOMCTBEHHOIO 3JIEKTPOHHOIO
B3aMMOJIEHCTBUS. -

3.2.4.3. TIpu GopMUpOBaHHH 3aMIPOCA 3assBUTEIIO 00ecneYrBaeTCs:

BO3MOXHOCTb KOIMPOBAHUS M COXPAHEHHUs] 3alpoca M UHBIX JOKYMEHTOB,
yKa3aHHBIX B nogpasiene 2.6 pazzaena 2 Hacroswero PeriiameHra, HeOOXOOMMBIX IS
IIPeIOCTABICHUS] MYHHULIUTIAIBHON YCIIYTH;

BO3MOYKHOCTB 3aII0JIHEHHS HECKOJBKUMHE 3asIBUTENISIMU OHOM TeKTpOHHON HOpPMBI
3arpoca pu oOpamieHnd 3a yCIyraMy, IPeArojararoli¥My HamnpaBjIeHHe COBMECTHOTO
3arrpoca HeCKOJIBKAMH 3asBUTEIISIMH;



BO3MOXKHOCTh MeYaTH Ha OyMa)XHOM HOCHTENEC KONHH 3JIeKTPOHHOH (hOpMEI
3anpoca;

COXpaHEHHE paHee BBEACHHBIX B 3JIEKTPOHHYIO (OpMYy 3amnpoca 3HaYeHUH B 000
MOMEHT IO XeJIAaHHIO I0L30BaATEl, B TOM YWCIe MPU BO3HHKHOBEHUH OIIMOOK BBOMA U
BO3BpaTe /Ul [IOBTOPHOTO BBOJ/IA 3HAYEHHUH B 3JIEKTPOHHYIO HopMy 3ampoca;

3aM0JIHEHUE IOJIeH DJIEKTPOHHOHM (OpPMBI 3ampoca [0 Hayana BBOJAA CBECHMI
3aABMTEJIEM € HUCIOJNL30BAHHEM  CBEJIEHMH, PasMCINEHHBIX B  (elepanbHoi
roCcylapCTBeHHON HH(OpMalMonHOH cucteme «Ennnas cucrema wuaeHTHGHKAIMUE W
ayrentupukauud B uHOpacTpykType,  obecieunmBaromed  HHOOPMAIHOHHO-
TEXHOJIOTHYECKOe B3aUMOJCHCTBHE HWH(MOPMALMOHHBIX CHCTEM, HCIOIb3YEMBIX IS
MPENOCTABICHUS TOCYAaPCTBEHHBIX M MYHHLMIAILHEIX YCIYr B JJIEKTPOHHOM (opmer
(manee - enuHas cucreMa WICHTU(UKAINH U ayTeHTHQHUKALWM), W CBEICHHIL,
OIyONMKOBaHHBIX Ha PernoHanbHOM TmOpTale B 4YacTH, Kacalomeiics CBeIeHMi,
OTCYTCTBYIOIINX B €IMHOM CUCTEME UACHTU(GUKALIMU U ayTeHTUDUKAIHY;

BO3MOXHOCTb BEPHYTBCsSI Ha JIOOOH M3.3TAllOB 3aIIOJTHEHUS JIIEKTPOHHON (OPMEI
3anpoca 06e3 morepu paHee BBeIeHHON nHGMOpMAaLIHy;

BO3MOXKHOCTH N0CTYIA 32dBUTENs HA PernoHaibHOM [IOpTajle K paHee I10JaHHbBIM
WM 3alipocaM B T€UeHHe He MeHee | (OQHOro) rojia, a TaKkke YacTH4HO CHOPMHUPOBAHHEIX
3aIpOCOB - B TEYECHUE HE MeHee 3 (Tpex) MecsLEeB.

dopmarHo-orHYecKas poBepka CGHOPMHPOBAHHOIO 3aIpOCa  OCYIIECTBIAETCS
ABTOMATHYECKH TIOCIC. 3aNOTHEHUS 3asBUTENEM KaXk/I0r0 U3 MOoJei 371eKTPOHHOM (GOpMBbI
sanpoca. Ilpn BBIBICHHH HEKOPPEKTHO 3aIlONHEHHOTO IOJISL JJIEKTPOHHOH (OpMEI
3a7poca 3asBHTENb YBEJOMIAETCS O XapakTepe BBISBICHHON OMMOKU M IOpsiiKE ee
YCTpaHeHHs IOCPeICTBOM HH(OPMAIMOHHOIO  COOOLIEHUS HEMOCPEACTBEHHO B
DIIEKTPOHHOH (opme 3ampoca.

CdopmupoBanHBI M MOONHCAHHBIN 3anpoc W WHEIE JTOKYMEHTSL, yKa3aHHble B
noppasaene 2.6 pasgena 2 Pernamenrta, HeoOXouMBle JUIS  [PEOCTABICHUS
MyHULUTIATBEHON YCIYTH, HalmpaBisioTCs B YIOMHOMOYEHHBIH OpraH MocpencTBOM
Enusoro noprana, PerroHanbsHOro moprana.

Ilpy mpepocrasieHMH 3asBAeHHS M JIOKYMEHTOB B (OpMe OITEKTPOHHBIX
JIOKYMEHTOB'B 1IOpsIKe, MPelyCMOTPeHHOM moaryHKToM 3.2.4.2 noapaszena 3.2 paszena
3 Pernamenra, oOecriedMBaeTCsi BO3MOJKHOCTh HAIpaBICHHS 3aiBHTEIIO COOOINCHHS B
SJICKTPOHHOM BHJE, NOATBEPKAAIOUIEr0 WX I[IPHEM M PEruCTPAllfi0 B YCTAHOBJIEHHOM
HOpPsJKe.

3.2.5. Tlpuem u peructpanus VYIIOJIHOMOYEHHBIM OpPraHOM 3alpoca M WHEIX
JOKYMEHTOB, HEOOXOAUMBIX 7 PEAOCTABICHUS MYHHIUNIAIBHON YCIIYIHy.

VYIOJIHOMOYEHHBIH opraH oOecrieyrBaeT IPUEM NOKYMEHTOB, HEOOXOMUMBIX JIJis
NPeJOCTaBICHUs. MYHUIUITAIBHON YCIIyTH, M PErUCTPALMIO 3ampoca 6e3 HeoOX0UMOCTH
TIOBTOPHOTO IIPE/ICTABIECHHS 3asBUTEIEM TAKHX JOKYMEHTOB Ha OyMaXKHOM HOCHTEJE.

Cpoxk perucrpanuu 3anpoca — 1 (oaun) paboumii J|eHb.

[IpenocTaBnenvie MyHUIMIIATBHOM YCIyr'M HAYWHAETCSl C MOMEHTA TIpUeMa |
perucTpanyy YoJHOMOYEHHbIM OPraHOM 3JIEKTPOHHBIX JOKYMEHTOB, HEOOXOIMMBIX JUTS
NPEAOCTaBIEHNS. MyHULMIIATBHON YCIIyIH.

[Ipy momydenwm 3ampoca B 2JIeKTPOHHOH (JOpME B aBTOMATUYECKOM PEKHME
OCYIIECTBIAECTCS (pOPMATHO-IIOTUYECKUH KOHTPOIb 3alpocd, NPOBEpseTcs HAIU4ue
OCHOBaHMH MJsi OTKa3a B NPHEME 3ampoca, yKasaHHBIX B nojpaszgene 2.9 pasuena 2
PernamenTa, a Tak)Ke OCyIIECTBISIOTCS ClIEAYIOILHE AeHCTBHUS:



IpH HAIWYAH XOTs Obl ONHOrO M3 OCHOBAHMHM, yKasaHHBIX B IyHKTe 2.9.1
nozpasaena 2.9 pasnena 2 HacTosimero PernamenTa JODKHOCTHOE JIMIIO, OTBETCTBEHHOE
3a IpefOCTAaBIeHHe MYHUIMNAIBHON YCIYTH, B CPOK, He MpeBbllalomui 1 (omHOTO)
pabouero aHs cO IHS 3aBepIIeHNs POBE/ICH s TAKOH NPOBEPKH:

npuHAMaeT pelileHHe 00 OTKase B NpHEME K PpacCMOTPEHHIO 3arpoca, B
COOTBETCTBHH ¢ IyHKTOM 2.9.1 moapaszena 2.9 paszena 2 Hacrosiero Pernamenra;

HOJrOTABIMBAET YBeJIOMIEHHE 00 OTKase B Ipueme JoKymeHToB. llpu mammuuu
OCHOBaHHS, yKazaHHoro B aGzate 2 mynkra 2.9.1 noapaszena 2.9 pasjena 2 HaCTOSLIETO
PernaMenTa, B yBeJIOMICHHH YKa3bIBAIOTCS IIYHKTEI CTaThy 11 @esiepanbHoro 3akoxa ot 6
anpens 2011 roma Ne 63-03 «OO6 5NEKTPOHHON MOAINUCH», KOTOPbIE TOCIYKUIHA
OCHOBAHUEM JJIs IPHHATHS yKa3aHHOTO pellieHus. JlaHHoe yBeAOMIIEHHE MOAITHCHIBACTCS
KBaNM(UIMPOBAHHON  MOJNMCHIO  JOJDKHOCTHOIO  JIMI[@,  OTBETCTBEHHOTO 32
MpeIOCTaBICHNe MY HUIMITAIBHOM YCITyTH;

HATIPaBJIAET YBeIOMIIeH)e 00 OTKa3e B IpUeMe OKyMEHTOB 3asBHTENO B TMYHBIH
kabuHeT Ha PermonanpHOM mopraie. [locie nomyyeHus yBeIOMIICHUS 3asABUTENb BIIPABe
00paTuTheA TOBTOPHO C 3alPOCOM, YCTPAHMB HAPYIIEHWs, KOTOPBIE TIOCITYXUIN
OCHOBAHHMEM JIUIsi OTKA3a B IIPHEMe K PACCMOTPEHHUIO IIEPBUYHOIO 3ampoca.

[Ipu OTCYTCTBMHM YKA3aHHbIX OCHOBAHHI 3afBHTENIO COOOILACTCS TPHCBOCHHBIH
3ampocy B JNEKTPOHHON (opme yHHUKAIBHBLT HOMEp, IO KOTOPOMY B JIMYHOM KaOHHere
ExmHoro mnoprana, PermomampHOoro moprana 3assuTemo Oyler IpeicTaBieHa
nH(OpPMAILIKSL O XO/i€ BHITIOJHEHUS YKa3aHHOr0 3ampoca.

ITprem 1 perucTpalys 3aIpoca OCyMIECTBIAOTCS OTBETCTBEHHBIM CIICLHAMCTOM.

[Tociie IpUHSTHS 3alpoca 3asiBUTENs JOIKHOCTHBIM JIMIOM, YIOJHOMOYEHHEIM Ha
[IpeOCTABICHHE MyHHUTIMTIATBHON YCIIyTH, CTATyC 3aIpoca 3asBUTENs B JINTHOM KaGHHeTe
Ha Ejunom noprae, PerrosansHoM nopraje, OOHOBIAETCS 10 CTaTyca KIPHHATO.

B ciyuae IOCTYIUICHHs 3asBICHHs M JOKYMEHTOB, YKAa3aHHBIX B mojpasjene 2.6
pasgena 2 Permamenta, B dNeKTpOHHO! (opme ¢ uemoib3osanveM EjxuHoro mopraia,
PerroHAIBHOTO MOpPTasa, TOAMUCAHHBIX YCHICHHON KBaTH(MUIVPOBAHHOH 3J1€KTPOHHON
HOAMKUCHIO, AOJDKHOCTHOE JIMI0, OTBEYAoIiee 3a TNPEeJOCTABIEHHE MYHULHUIAIBHOMU
YCIyTH:

TIPOBGPSIET JICHCTBUTEIBPHOCTE YCHIGHHOH KBaIu(puLUHPOBAHHOU 3eKTPOHHON
MONMUCH ¢ WCIONb30BAHHEM CpeAcTB HHGOPMALMOHHOM CUCTEMBI  T'OJIOBHOTrO
YJIOCTOBEPSAIONIEr0  LEHTpa,  KOTOpas  BXOAMT B  COCTaB  MH(PAaCTPyKTyphl,
obecreqnBaronieil HHPOPMAIHOHHO-TEXHOIOTHIECKOE B3aUMOEHCTBIE ACHCTBYIOMHUX 1
CO371aBaeMbIX HH(QOPMAIIHOHHEIX CHCTEM, UCTIOb3YEMBbIX /IS IIPEIOCTABIEHHS yCIIYT.

bOpMHApPYeT JIEKTPOHHBIE JOKYMEHTBI U (W/M) 3JIEKTPOHHBIE OOpaskl 3asBIIEHUS,
JIOKYMEHTOB, TPUHATBIX OT 3asBUTE/ISl, KOIMH JOKYMEHTOB JIMYHOIO MPOUCXOXKICHNUA,
MPUHSATBIX OT 3agBUTENIS (TpencTaBMTENs 3asBUTENs), obecrednBas HX 3aBEpeHHUE
3JIEKTPOHHOM HOANKUCHIO B YCTAHOBJIEHHOM ITOPSI/IKE.

Pe3yibTaToM — aAMHHUCTPATMBHOH IPOLEAYpsl IO TNpUeMy  3asBleHUS U
MpUAraeMblX K HeMy JOKYMEHTOB, PETMCTpPaliM 3asBIIEHMS W BBIIA4e 3asBUTCIIO
pacTHCKY B MOJTYYEHHH 3asBICHUS M IOKYMEHTOB € MCIONb30BanKueM EfuHOro noprana,
PeruoHanpHoro moprana SBISeTcsl IPUEM W PErHCTpanys 3asBICHHA M NPUTAracMeiX K
HeMy IOKYMEHTOB.

3.2.6. Tomy4enue pe3ysbTara IPeAOCTaBIeHIS My HULUIIAIBHOM YCIyTH.

B KayecTBe pe3yIbTara IPeoCcTaBlIeHNs MyHULMITATBHON YCTyTH 3aABUTEIb 110 er'0
BEIOOpY BIpaBe MOJy4YHTh:



B (QopMe 3IEKTPOHHOTO  JIOKyME€HTa, TIOANMCAHHOrO  YIOIHOMOYSHHBIM
NOJDKHOCTHBIM JIMIIOM € MCIIOJIb30BAHHEM YCUICHHON KBATH(QUIIMPOBAHHOM JJIEKTPOHHON
TIOJITHCH;

Ha OyMa)XHOM HOCHTEE.

3asBATENb BIOPaBE MONYYUTh PE3YIbTAT NPEIOCTaBISH A MyHHIMIAIBHOH YCIyTH B
dopMe >IEKTPOHHOTO AOKYMEHTa WM JOKYMEHTa Ha OyMa)kHOM HOCHTENe B TEHEHHE
CpOKa NeiCTBHs pPe3yibTaTa NpefoCTaBIeH s MyHUIUIIATBHOH YCIYTH.

[Ipu nopade 3asBleHHA B 3JIEKTPOHHOM BHIE JUIS IIOJY4YEHHS MONIMHHHKA
pesylbTaTa TPEeNOCTAaBICHUS MyHHIMIATBHOH yCIyrH 3asBHTENb MNpHObIBaeT B
YIIOJIHOMOYEHHBIH Opra JIMYHO ¢ JOKYMEHTOM, YIOCTOBEPALOLINM JIHYHOCTD.

3.2.7. Tlonyuenune CBEJCHNH O XOIE BBIIIOJIHEHUS 3a11poca.

Jlns  sasBuTenedl  o0ecmeduBAETCS BO3MOXHOCTH  OCYLIECTB/IATH  IOJIyYCHUE
CBEJIEHHH O XOJle BBITTOJHEHHUS 3asBIEHHs O MPEeNOCTaBIeHUY MYHUIMIIATBHON YCIYTH €
Hcnosb3osanueM EuHoro mopraina u PernoHanbHOro noprana.

Wudopmarusi 0 XOe NPEJOCTABICHHMS MYHWIMIIAIBHOM YCIyTd HarpaBlIseTcs
3aABATEINO YIOMHOMOHCHHEIM OPTaHOM B BH/IE YBEAOMICHHS B CPOK, HE MPEeBbBILLIAO TN
1 (ommoro) paGodero [Hs MOCyIe 3aBEPLICHHs BBIIOJIHEHHs COOTBETCTBYIOIIETo NeHCTBY,
Ha a[pec JJEKTPOHHOM IOYTHl MM C MCHONb30BaHWeM cpeicTB EpuHoro mnoprana,
PernonajapHOrO MopTana 1o BeIOOpYy 3asBUTEII.

[Tpu mpefoCTaBIeHHH MYHHULMIIAILHOH YCAyIH B DJEKTPOHHON (OpMe 3asBUTEIIO
HarpaBIseTCs:

YBEIOMJIEHHE O 3allMCU Ha IpUeM B YIIOHOMOUeHHbIH oprad ui MOLL;

yBEJOMIEHHE O [pHeMe M pEerucTpaluMM 3arnpoca W HHBIX JOKYMEHTOB,
HEOOXOAMMBIX JUIS IPENOCTABICHNS MYHUILMIAIBHON YCIYTH,

yBEIOMIIEHHE O Hadasie MPOIeyPhl IPEIOCTABIEHUS MyHUUHITAIbHON YCIIYI'H;

yBeJIOMICHHE 00 OKOHYAHWH TPEOCTABNCHHS MYHHLMMANbLHOW YyCIyrd im0
MOTHBHPOBAHHOM OTKa3€ B IPHEME 3ampoca H HHBIX IOKYMEHTOB, HEOOXOIWMBIX IUIs
TIPEIOCTABICHNS My HULIUIIATHHON yCIYTH;

yBEIOMIIEHHE O pe3yIbTaTaX PacCMOTPeHHs MTOKYMEHTOB, HEOOXOMMMBIX JUIS
NPeNOCTAB]EHHS MyHHULIMITAIBHON YCITYTH;

yBEIOMIIGHHE O  BO3MOXKHOCTH  IIOJy4HTh  Pe3yJbTaT  MPeJOCTaBICHMS
MyHUIMITATBHOW  yCIyrH  JHOO  MOTHBHPOBAHHBIH  OTKa3 B IPEIOCTaBICHUH
MYHUIIMITAIBHON YCITyTH;

yBEJIOM/IGHHE O MOTHBHPOBEZHHOM OTKa3e B IPEJOCTABIEHHH MYHHIIUNATIBHOMU
YCIIyTH.

3.2.8. OcymecTBIeHH)E OIIEHKA Ka4ecTBa MPEAOCTABICHHS My HUUKIAIBHON YCIyTH.

3asgBUTENIAM O0ECIeYHBAETCS BO3MOXXHOCTh OLEHMTH AOCTYIIHOCTB M KaiecTBO
MYyHHLHUITATBHON yeiIyrd Ha EuHOM mopTane.

3.2.9. AIMHUHHMCTpATUBHEIE TTPOLEeAyPhl «PaccMoTperne 3asBIeHHs U IPUIaraeMbIX.
K HeMy [OKYMEHTOB YIIOJHOMOYCHHBIM OpraHoM u (OpMMpOBaHHE pe3yibTara
[IPeOCTABICHHS MYHHIUNAILHOH YCIyru» OCYIIECTBIACTCS B TOPAJIKE W CPOKH,
ycTaHOBJIEHHbIe MoamyHkTamu 3.1.3 mozpasaena 3.1 pasnena 3 PernaMenra.

3.2.10. 3BagBuTens MMeeT NpaBo Ha jocyneOHoe (BHecyaeOHOe) obOXaloBaHHE
pemeHuit U geiicTBuil (6e3neicTBYA), IPUHATBIX (OCYIUECTBISEMBIX) YIOIHOMOUEHHBIM
OpraHoM, AODKHOCTHEIM JIHIOM JU00 MyHULMIAIBHBIM CIYKaIllUM YyIIOJTHOMOYCHHOTO
oprana, M®II, paboraukoM M®IL] B xoze npejocTaBleHns MyHUIUTATLHOH yCIyTH, B
IOpsAJIKe, yCTAHOBICHHOM pasjienioM 5 Pernamenra.



3.3. OcobeHHOCTH BHITIOJHEHUS aJIMHHICTPATUBHBIX TIPOLEAYD
B MHOTOQ)YHKI[MOHAIBHBIX LIEHTPAX

3.3.1. IlpemocraBnenne MyHurmnamsHoi ycmyrn B MOL[ Bkmouaer B cebs
CleayoLIMe aMAUHUCTPATHBHEIE POLEAYPBI (IEHCTBAA):

NpreM 3asBIIeHHs W MpIUlaraeMbBIX K HeMy nokymenTtoB B MO®ILI, peructparuus
3asiBIICHUS W BhIJIa4a 3asBUTEIIO PACIUCKHU B MONYYEeHUH 3asBICHHASA U IOKYMEHTOB.

nepesada KyphepoM nakera JokyMeHToB u3 MOLL B YnonnoMoueHHEIH opran;

paccMOTpeHHe  3asBICHMS  YIOJIHOMOYEHHBIM OpraHoM ¥ (hOpMHUpPOBaHHE
pe3yJibTaTa MpefoCTaBICH! MyHUIUIAIBHOM YCITyTH B COOTBETCTBUH C 3asABICHHEM;

nepenaya YTONTHOMOYEHHEIM OpraHoM  pesyiabTara [IpeaoCTaBIeHUs
MYHHIUTAIBHOH yermyrd B MOLY;

BbIZ[a4a Pe3y/abTara MpeA0oCTaBleH s My HHLINIANbHON YCIYTH 3asiBUTEIIIO.

3.3.2. Tlpuem 3asBIEHHS W IpHJIaraeMblX K HEMY JOKYMEHTOB, perucrpaiius
3agBIICHNs W BBIJAYa 3aABUTENI0 PACTIMCKU ' B [OJIYYEHWH 3asBJIeHUS W JOKYMEHTOB B
MOLL,
3.3.2.1. OcHoBanueM i Hauyana aJMUHMCTPATHBHOM NpPOLEyPHl SBISIETCS
oOpalenye 3asBUTeNs B YTIONHOMOUGHHbIH opran uepes M®Ll ¢ 3zassnenvem wu
JIOKYMEHTaMH, yKa3aHHbIMHU B IIopaszene 2.6 pasjiena 2 PernamenTa.

B mensx npenocTaBieHHs MyHUIIMNAIBHONW yCIyrd, B TOM YUCIE OCYIIECTBISETCS
MpHUeM 3asBUTENIEH 110 IPEeBAPUTENLHON 3aUCH.

3anuce Ha MpHEM IPOBOAMTCS TOcpencTBoM Enunoro moprana, PernoHaibHOTO
nopraia.

3asBHTENO IMPEAOCTABISLECTCS BO3MOXKHOCTH 3allCH B JIOObIE CBOOOJHEIE ISt
[IpUeMa JaTy U BpeMs B Ipejieax ycraHosleHHoro B ML rpaduka mprema 3asBUTEINCH.

M®I] ge BnpaBe TpebOBaTH OT 3agBUTENA COBEPIIECHNWS WMHBIX IEHCTBHH, Kpome
NPOXOXKICHUS MACHTUUKALUKM U ayTeHTU(UKAIMU B COOTBETCTBAM C HOPMATHBHBIMH
npaBoBeiMu aktamu Poccuiickon Pejepanvv, yKazaHWs LCJIW TIpAEMa, a TaKke
[peNOCTAB/ICHHs CBEJCHUH, HEOOXOMMMBIX I pacyera JUIMTEIbHOCTH BPEMEHHOTO
MHTEpBaIa, KOTOPBIA HEOOXONUMO 3a0POHIPOBATH U pHEMA.

3.3.2.2. Tlopsnok mprema JokyMeHToB B MPI,

[Ipu mpreme 3asiBIICHHS W NPHIAaraeMblX K HeMy JOKyMeHTOB paboTHHK MOPLL:

yCTaHABIMBACT JIWYHOCTh 3asdBHTENsA, B TOM WYHCIE TPOBEPsSeT JOKYMEHT,
YIAOCTOBEPSTOIINK JIHYHOCTb, IIPOBEPsET IIOJHOMOYMS 3asBUTENS, B TOM HYHCIe
MTOJTHOMOYHS MpeACTaBUTe s JelCTBOBATEL OT €r0 HMEHH;

yCTaHaBJIMBALT MpeIMeT oOpalleHus,

POBEpPSET  COOTBETCTBHME ~ IIPEICTABIEHHLIX  JOKYMEHTOB  YCTAHOBJICHHBIM
TpeOOBaHUM, yIOCTOBEPACH, YTO:

JOKYMEHTbl B YCTAQHOBJIEHHBIX 33KOHOJIATEJIbCTBOM  CIIydasiX HOTapHaJbHO
YIOCTOBEPEHBI, CKpeIUieHsl MedaTsMi (IpH HAJIMYMM II€YaTH), MMEIOT Ha/UIekKallie
TIOJITTMCH CTOPOH HITH ONpeIe/IeHHbIX 3aKOHOAATEILCTBOM JO/KHOCTHBIX JIMIL;

TEKCTEI JOKyMEHTOB HallHCAHbl pa30op4rBO;

baMuuk, UMeHa W OT4YeCTBA (HM3MUYECKMX JIMI[, ajpeca MX MeCT >KUTEIbCTBA
HAMHUCaHbl IOJHOCTHIO;

B JOKYMEHTaxX HeT MOJYHUCTOK, [PHUIIMCOK, 3aYEPKHYTHIX CJIOB M WHBIX HE
OTOBOPEHHbLIX B HUX HCIPABIIEHHIH,

JIOKYMEHTBI He UCTIOJIHEHbI KapaH/IaIioM;



JOKYMEHTBI HE UMEIOT CEePhe3HBIX NOBPEXKICHUM, HAIMYHAE KOTOPBIX HE MO3BOJISET
0/IHO3HAYHO UCTOJKOBATH UX COIEPIKAHHE;

CPOK JeHCTBHS TOKYMEHTOB HE MCTEK;

JOKYMEHTBI ~ COfiepiKaT HH(OPMALUIO, HEOOXOAMMYIO IS  IIPeJOCTABICHNSI
MYHHLUNATLHON YCIIyTH, YKa3aHHOW B 3asiBJICHUM;

IIOKYMEHTHI TIPEACTaB/IeHbl B IOJIHOM 00BeEME;

OCYIIECTBISIET KOIHMPOBaHWE (CKAaHMPOBAaHME) IOKYMEHTOB, IPEeAyCMOTPEHHBIX
nyuktamu 1-7, 9, 10, 14, 17 u 18 yactu 6 craten 7 PeaepanbHOro 3axoHa oT 27 MIOIS
2010 roma Ne 210-®3 «OO0 opraHu3anuy TIPEROCTABICHUSA TIOCYAapCTBEHHBIX W
MYHHIMIAIBHBIX YCIYT» M TPEACTABICHHBIX 3asBUTENEM, B Cllydae, €CIH 3asBUTEIb
CaMOCTOSTENLHO HE TPEACTABHII KOINMH JOKYMEHTOB JMYHOTO XpaHeHus, a B
COOTBETCTBHM C HAacTOfIIMM PeriamMenTOM, A ee IpeJOCTaBIeHHs HeOoOX0JuMO
[peACTaBJICHIE KOIIUU JOKYMEHTA JIMYHOIO XPaHEHHS;

€CJIM IIPEJICTABIICHHbIE KOMWW JOKYMEHTOB HOTAapHalibHO HE 3aBEPEHBI, CIMYaeT
KOIHMM JIOKYMEHTOB ¢ WX IOUIMHHBIMM SK3eMIUISPaMM, TIOCIE YEro HUDKE PEeKBU3UTA
nokymenTa «[loAmuck) MpOCTABIAET 3aBEPUTEIBHYIO HaAMMCh: «BepHO»; NOIKHOCTE
JMIA, 3aBEPHUBIIErO KOMHIO MOKYMEHTa; JIMYHYIO TOAMHUCH; PacHIM(BPOBKY MOIIUCH
(vamimansl, GamMuiIvs), AaTy 3aBepeHus; nedarth. [Ipu 3aBepeHMH KOMHH JOKYMEHTOB,
06beM KOTOpBIX TpeBbimaer 1 (OmWH) JUCT 3aBepseT OTAENBHO KaKAbIA JIUCT KOIHH
TAKUM e CII0co00M, THO0 MPOCTABISET 3aBEPUTENBHYIO HAIIUCh, Ha 000POTHOM CTOPOHE
MOCJIE/IHErO JIUCTA KOMWH MPOIIUTOr0 M IMPOHYMEPOBAHHOIO HOKYMEHTa, IIpHIEM
3aBepUTeNIbHAs HAJIUCh JOTIONHIETCS yKa3aHWEeM KOJIMHYECTBA JIMCTOB KOIMH (BBITHCKH
U3 JOKyMeHTa): «Bcero B KOMMH __ JI.» M CKpemsiercs OTTHCKOM IledaTH (3a
MCKIIIOYEHWEM HOTApHAIbHO 3aBEPEHHBIX JOKYMEHTOB);

NpH yctaHoBIeHUU (aKToOB, yKa3aHHBIX B mozpasnene 2.8 pasjena 2 Pernamenra,
YBEJIOMIBICT 3asBHTElI O HAIMIUM HPENsATCTBUA B IMPHEMe NOKYMEHTOB, HEOOXOAUMBbIX
JUIsL TIPENOCTAaBJIEHUs] MYHHLHIAIBHOH yCIyry, OOBACHSAET 3asABHTENIO COJEepPIKaHHE
BBIAIBJIEHHBIX HEIOCTATKOB B IIPEJCTABICHHBIX JOKYMEHTAX U HpeljaraeT NPUHATE Mephbl
10 UX YCTPaHEHHIO;

pU QTCYTCTBHH OCHOBAHHUI /I OTKa3a B IpUEME AOKYMEHTOB PErHCTPHPYET
jadBlieHHe B SNIEKTPOHHOM 0a3e MaHHBIX U O(OPMISIET C MCIOJNb30BAHUEM CHUCTEMBI
SNIEKTPOHHON OuYepejH paclucKy O IpUueMe [JOKYMEHTOB, a MpU HalMYUHM TaKuxX
OCHOBaHHH — paclucKy 00 0TKasze B IpHeMe JOKYMEHTOB.

3asBHTEND, NPEACTABUBIIMN JOKYMEHTBI Ul [OJIy4YeHUs MYHULMIIAIBHON YCIYTH,
B 00s3aTe/IbHOM NOpszke uHpopMupyetcs padborHukom MOLI:

0 CPOKe NMPeJOCTaBICHUs] MyHUIKITATBHOR YCIIyTH;

0 BO3MOXKHOCTH OTKa3a B ITPeIOCTaBI€HUH MyHUIMNIANbHON YCIIyTH.

B ciydae obpaineHus 3asBUTENS 3a MIPEAOCTaBIEHHEM MyHMIMITAIBHONW YCIYTH MO
IKCTEppHUTOpUaIbEHOMY NpuHIKIy MOLI:

TIPUHMMAET OT 3asBHTeNs (MpeICTaBUTeNs 3asBUTENA) 3asBIIEHHE W JAOKYMEHTHI,
npeCTaBleHHbIe 3asBUTeNeM (IIPEACTABUTENIEM 3asBUTEIIS);

OCYILECTBIISIET KOMHPOBaHUE (CKaHHPOBAaHUE) JOKyMEHTOB, IpPElyCMOTPEHHBIX
nyakramu 1-7, 9, 10, 14, 17 u 18 uactu 6 craten 7®enepanbHOro 3aKoHa OT 27 HIOJA
2010 toma Ne 210-®3 «O6 opraHuzaimy MNPelOCTABIEHAs TOCYJapCTBEHHBIX U
MYHULUNAIBHEIX YCIyr» (Jalee - JOKYMEHTBI JIMYHOTO XPaHEHWs) W MPEeICTaBICHHBIX
3asBuTENeM (NPEACTABUTENEM 3asBUTENs), B Cllydae, ©Cd 3asBHTENb (IIPeICTaBHTEINb
3asIBUTEIIS) CAMOCTOSATENILHO He TIPEICTABAI KOTTMU JOKYMEHTOB JIMYHOTO XPaHEeHHs, a B
COOTBETCTBMM C PeriaMeHTOM TIPeNOCTaBICHUs MYHHIMIIAIBHON YCIyrdH Uil ee



[PeJOCTaBIICHHs HeoOXOAMMa KOMUs NOKyMEHTa JWYHOTO XpaHeHUs (32 MCKIIOYEHUEM
cllydasi, KOTJIa B COOTBETCTBHH ¢ HOPMATHBHBEIM ITPABOBLIM AKTOM JIJISL TIPElOCTaBICHNA
MYHUIMAIATBHON  yCIyTH HeoOXOOMMO TpebsBIeHHE HOTAPHATIBHO yIOCTOBEPEHHON
KOIMH JOKYMEHTA JIMYHOTO XPaHEeH!s);

dopMupyeT INEKTPOHHBIE JAOKYMCHTBI U (WnH) dMEeKTPOHHBIE 00paskl 3asBICHHL,
JOKyMEHTOB, IPHHATBIX OT 3aABUTCISA (ipeficTaBUTENs 3agBUTENs), KOIMH TOKYyMEHTOB
JIMYHOTO XPAHECHHS, NPUHATHIX OT 3asSBUTEIS (TpeZicTaBUTElls 3asBUTENS), obecreurBas
X 3aBEPEHAE DIIEKTPOHHOM [TOAIMCHIO B yCTAHOBIEHHOM TIOPsIAKE;

¢  WCHONb30BaHHEM  MH(OPMAIHOHHO-TETCKOMMYHUKAIMOHHBIX TEeXHOJIOTHH
HaOpaBJiseT DIEKTPOHHBIE JOKYMCHTBI H (M) OIeKTPOHHbLIE 00pa3sbl JTOKYMEHTOB,
3aBepeHHbBIC YTOTHOMOYEHHBIM TOIKHOCTHRIM oM M®LI, B AIMMHKHCTPALIKIO.

3.3.3. Ilepenaua KypbepoMm TMakeTa NOKYMEHTOB H3 M®IL] B YOTHOMOYEHHBIH
opra.

3.3.3.1. OcHoBanueM st Havajla aIMUHUCTPATHBHOM TIPOLIE/TYPBI ABJIACTCA TIPHEM
OT 3asBUTENS 3asBJIEHMS U MPHIAraeMbIX K HEMY [OKYMCHTOB B M®II, perucrpanus
3agBJICHYS M Bb1J1aua 3afBHTENO PACIIICKH B MOy UCHIH 3asBICHII 1 JOKYMEHTOB.

3.3.3.2. Tepexaua mokymenToB u3 MOPLL B anMUHHCTPAlMIO OCYLIECTBIIAETCS
KypbepoM He mosasee 1 (omHOro) pafouero JHd, CIEAYIOMETO 3a JIHEM IpHeMa
JOKYMEHTOB M BBIa9M 3asBUTCNIO PACTHUCKH B MOTYHEHUN JOKyMEHTOB, Ha OCHOBaHHM
peecTpa, KOTOphI COCTABIACTCA B 2 (mByxX) 9K3eMIUIApax W COINCPXKHMT Jary W Bpems
nepejiaud. B crydae nprema J0KYyMEHTOB M BbIIAMH 3asBATEIO PACTIUCKH B MOJIy4CHUH
JOKyMeHTOB B cybOoTYy, mepenava 3asBICHII H rpunaraeMpiX K HeMy JOKYMEHTOB
Kyprepom u3 MO®ILI B VII0IHOMOUYEHHBIM Opra# OCyHIeCTBIAETCA B MepBbIii, CileIyIONIHiI
3a cy600TOM paboymil ICHb.

[Ipu mepejaue mnakera JOKYMEHTOB OTBETCTBEHHBIN CIELMAIKNCT NPOBEPACT B
[PUCYTCTBHM Kypbepa COOTBETCTBHE U KOIMHECTBO NOKYMCHTOR C JJaHHBIMHU, YKa3aHHBIMU
B peecrpe, TIPOCTABIAET MaTy, BPpeMs MOTYHCHMS JOKyMEHTOB U noanuce. llepsoiid
SK3eMIUIp PeecTpa OCTAeTCs y OTBETCTBEHHOTO CICLHMATHCTA, BTOPOH — TIOZJIEKHUT
po3Bpary Kyphepy. VHbOpMalKs O OTyHIeHN JOKYMCHTOB 3aHOCHTCA B 3JIEKTPOHHYIO
Oazy. |

3.3.3.3. CnocoGoM ¢uKcauuu pe3yiabrara aIMHHUCTPATUBHOMN Ipo1e/lyphl ABIACTC
perucIpaiys 3asBICHUS W IPHUIAracMbIX JOKYMEHTOB B HopsZKe, YCTaHOBJICHHOM
MpaBHJIAMH [1eJI0NPOM3BOACTBA AJIMHHNCTDALIUH.

3.3.3.4. Cpok perucTpanmu 3asBICHUSA — 1 (onuH) pabounii 1eHb.

3.3.3.5. Pe3ynbraromM MCIIOIHCHHS aMAHUCTPATHBHON MpPOMEIypbl TI0 TpHEMY
JOKYMEHTOB SBJSIETCS TIONY9YCHHE M PErHCTPALAA 3afABICHIA H npuiaraeMeix K HeMy
JIOKYMEHTOB Y IOJIHOMOYEHHBIM OPraHOM.

333.6. WcrnonHeHne JAHHOW aJMUHMCTPATUBHOW HNPOLEAYPH! BO3JIOKEHO HA
OTBETCTBEHHOIO clienanucTa AJMUHACTPAIMH.

3.3.4. AJMUHICTPATHBHBIE TIPOLIEMYpPbl «PaccMoTperye 3asiBiIcHUs 1 [IPUTIAraeMbIX
K HeMy JOKYMEHTOB YTOJHOMOYEHHBIM OpraHOM H dopmupoBanne pesyibTara
[PeNOCTABIEHUs MYHUIMTIAIBHOM yCIYTH»  OCYUICCTBILIOTCA B TOpsKE ¥ CPOKH,
yCTaHOBJICHHBIE ITOAIMYHKTOM 3.1 3 mompaszena 3.1 pasiena 3 PernameHTa.

3.3.5. [lepenaua VYIONHOMOYEHHBIM OpraHoM pesyibTara pe0CTaBIeHU
MYHULMIAIBHON yCITYTH B MOILI.

33.5.1. OcHOBaHWeM Ui Hayalla aJMUHHCTPATUBHOHW MPOLETYPhI SIBIISIETCS
[TOJIrOTOBJIEHHBI AT BblAYH YIIOJTHOMOYCHHBIM OpPraHOM pe3yJbTar MpeIOCTaBICHI
MYHULUIIATBHOM yCIyTH, €ClIM 3asBICHHE 6buto oaano yepes MOILL



3.3.5.2. Ilopsok nepefaun KypbepoM ITakeTa JOKYMEHTOB U3 YIIOJHOMOYEHHOIO
oprasa:

nepeaya JOKyMEHTOB H3 YIOJHOMOUYeHHOro oprana B M®IL[ ocyiecrsrsiercs B
teyeHue 2 (nByx) paboumx [HEH MOCEe PErucTpalyy pesylbTaTa IPeoCTaBICHUSA
MYHMIMIIAIEHON yCIyrd Ha OCHOBaHWM peecTpa, KOTOphIH cocraBiseTcs B 2 (IBYX)
IK3EMILIAPAX ¥ COACPXKUT ATy U BpeMs [epelaym.

I'padux npuema-niepenadu AOKYMEHTOB M3 YTOJIHOMOYeHHOTO oprana B MO®I]
coryacoBeIBaeTcs ¢ pykoBoxurenem MOLL,

ITpu nepenave nmaketa JoKyMeHTOB paboTHHK M®II, npuHUMaIOMIKHE HX, TIPOBEPSET
B [PUCYICTBHU Kyphepa COOTBETCTBHE W KOJHMYECTBO JOKYMEHTOB C [IaHHBIMH,
yKa3aHHBIMKA B PEecTpe, MPOCTABISET JaTy, BpeMs IOJIy4eHHS AOKYMEHTOB M IOIITHCH.
ITepBriit sx3eMIuIsip peectpa octaercs y paborHuka MPLI, BTopoi — IOAIEKHT BO3BPaTy
Kypbepy. MadopManus 0 Noiy4eHud JOKyMEHTOB 3aHOCUTCS B SIIEKTPOHHYIO Oasy.

3.3.5.3. Pe3ynbTaroM HCIOJHEHHS aIMHUHUCTPATUBHOW MPOLEAYPHI SABISETCH
nonyuerre M®L] pesynprara npeaocTaBleHuss MyHUIMIAIBHON YCIIyTH AJIS €T0 BbIIaYH
3asBUTEITIO. )

3.3.5.4. VcmonHenue NaHHOH aIMMHUCTPATHBHON NpOLEAYPhl BO3JIOXKEHO Ha
OTBETCTBEHHOTO CTIeLHAINCTa AJIMUHUCTPALIUH.

3.3.6. Briaua 3asBHTENIO pe3yabTaTa MPe0CTABICHUS MyHUIIUIIAIBHON YCIIyTH.

3.3.6.1. B kauecTBe pe3yapTara IMpPEOCTaBICHHA MYHMLHMNANLHON YCIyrd
3asBUTETH IO €r0 BBIOOPY BIIPaBe IMONTYYHTh:

B -(dopMe D3IEeKTPOHHOr0  HOKYMEHT4, I[IOJAIMCAHHOILO  YIOJIHOMOYEHHBIM
JIOJKHOCTHEIM JIMIIOM C HCIONBb30BaHUEM YCHICHHOH KBaIH(QHULIMPOBAHHOH 3JIEKTPOHHOM
MOJINCH;

Ha OyMa)KHOM HOCHUTee.

3asBHTEIIb BIIPABE MOJIYYUTh PE3YJIbTAT NPEAOCTABICHUS MYHUIINIAIbHOU YCIYTY B
(bopMe IEKTPOHHOTO AOKYMEHTa WM JOKyMEHTa Ha OyMakHOM HOCHMTENE B TeYeHHe
CpoKa zieficTBus pe3yJibTara IIpeloCTaBIeH s My HULMTIAIBHON YCIIyIH.

3.3.6.2. OcHoBanmeM IS Hadaja aJIMUHUCTPATUBHOM TIPOLENYPHl SBISETCS
noixyyerane M®L] pesynpTaTa npeocTaBieHus My HULAIAIBHOM yCIYTH.

Jljis moTyveHus JOKYMEHTOB 3asgBUTens oopaimaercs B M®L] nuyHo ¢ 1oKymeHTOM,
Y1OCTOBEPSIOIIUM TUYHOCTb.

[1pu BBIa4Ye JOKYMEHTOB JODKHOCTHOE uiio MOILL:

YCTaHABJIMBAET JMYHOCTH 3asBUTENS, NPOBEpsieT Haluuue PpaclucKd (B ciydae
yIepH 3asBUTENEM pPACIMCKM pacredaThiBaeT ¢  HCHONB30BAHUEM MPOTrPaMMHOTO
3MEKTPOHHOTO KoMIuTekca 1 (0JIHH) DK3EMIIISP PACIMCKU, Ha 0OPaTHON CTOPOHE KOTOPOH
JeIaeT HAIITUCh «OPUTHHAT PACTIACKH yTepsiH», CTABHUT JaTy U MOJITHCEH);

3HAKOMHT C COZIep/KaHUeM JOKYMEHTOB M BbIJIAeT HX.

I[Mpu mony4YeHUH pesyJbTara MPEeIOCTaBICHHS MYHULMIIAIBHON! YCIyTH N0 BEIOOPY
3agBUTENS B (hopMe IIIEKTPOHHOTO JOKyMeHTa HoJukHocTHoe nuuo MOL] ysenomisier
3assBUTENsT B cpok 1 (omun) pabouuit [eHb CO JHA TOArOTOBKM pe3yibTara
Npe/I0CTaBICHUS MYHUIIMIIATBHOW YCIYTH.

3.3.6.3. Cpoxk uCTIONTHEHWS afMHHUCTPATUBHON NPOLEIYPE! 10 BbiAa4ue 3asBUTEIIIO
pe3yJibTara Npea0CTaBICHNHS MyHUIUITATBHON yenyry - 1 (ouH) pabouuii 1eHb.

3.3.6.4. PesynpraToM aIMHHHUCTPATHMBHOM TNpOLEAYPbl  SBISETCA  Bblaadya
(HampaBIeHue) 3a9BHTEIIO Pe3y IbTaTa NPeaoCTaBIECH S My HHIUIATBHON YCIIYTH.

3.3.6.5. Ucnonnenwe HaHHOM aJAMHHHUCTPATHUBHON MPOLEAYpPhl BO3JIOXKEHO Ha
pabotarka MOLI, 0TBETCTBEHHOIO 3a BELOAYY JTOKYMEHTOB.



3.3.7. Ilpu peanuszauuu cBoux ¢pyHxuuit M®L] He BrpaBe TpeGOBaTH OT 3asBUTEILS
NPefOCTABICHUS. JIOKYMEHTOB M UHGOpMAaUUW WM OCYLIECTBIEHHUS! JeHCTBUM,
[IepEeYUCIIeHHbIX B 4acTH 3 ctaThi 16 Denepanbubiii 3akoH ot 27 uroas 2010 rona Ne 210-
@3 «OO0 opranu3anyy MpeAoCTaBICHUS FOCYAAPCTBEHHBIX U MyHHUIUITAIBEHBIX YCIYI».

3.3.8. 3asButenr umeer mnpaBo Ha JocynedHoe (BHecyaeOHoOe) obxaloBaHue
peleHuit u gelcTBuid (Oe3neicTBrA), MIPHHATHIX (ocymiecTBIAeMbIx) M®L], paboTHuKOM
M®I] B Xxo0j€ MpefOCTABIECHUS MYHMIMIIAJIBHON YCIyTd, B IOPSAKE, YCTAaHOBICHHOM
pazzenom 5 Pernamenra.

3.4. [lopsiiok uclipaBieHus AOIYLIIEHHBIX OIIeYaTOK U (MK )
o1KOOK B BBIIAHHEBIX B PE3YJIbTaTe MPeHAOCTaBICHHS
MYHHULMIIAJIBHON YCIYTH JOKYMEHTAX

3.4.1. B ciyuae BBISIBIEHUS 3asBUTEJIEM B BBIJIAHHBIX B pE3yJIbTaTe MPEIOCTABICHHS
MYHUIWTATBHON YCTyTH JOKYMEHTaXx OIedaToKk # (unu) omwuboK, JONyIIeHHBIX
YHOTHOMOYEHHBIM OPraHoM, JO/KHOCTHBIM JIMIIOM  YITOJHOMOYEHHOIO Oprana,
MyHUIHNaIbHbIM ciryskamuM, MOLL, pabotHuxkom MOILI, 3agBuTens MNpencTaBlseT B
YnonnoMoueHHbii oprad, M®IL[ 3asBineHre 00 WCIpaBIeHUH TAKUX ONEYATOK M (HJIH)
OMINOOK.

3asABieHNE JOKHO CONCPIKATE:

dbamMuamo, UM, 0TYECTBO (TIOCIeAHee — NMPH HaIWYHUK), KOHTAKTHAS WH(OOpMAIHS
3asABUTEIIS;

Ha¥MEHOBaHHE YIIOJHOMOYEHHOIO OpraHa, BBLIABIIETO JOKYMEHTBI, B KOTOPBIX
3asIBUTEJIb BBISBHJI OMEYaTKH ¥ (MJIH) OLIHOKH;

PEKBH3UTHI JIOKYMEHTOB, B KOTOPBIX 3asBUTENb BBISIBHII OTIEYaTKU U (UJIH) OIIHOKH,

ONMCaHKE OMEYATOK U (UIIH) OIIUOOK, BRISABICHHBIX 3asBUTEIIEM;

yKazaHue criocoba HHGOPMUPOBAHHUS 3aIBUTENS O X0/ PacCMOTPEHHs Bompoca 00
UCIPABJICHUM ONedyaToKk U (uau) OmMOOK, BBISBIEHHBIX 3asgBUTENIEM, U 3aMeHe
NOKYMEHTOB, a TaKKe NpeACTaBicHUs (HanpaBieHHs) pe3yabTaTa pPacCMOTPEHMSI
3asBiieHHMs MO0 yBeoMIeH!s 00 OTKa3e B MCIIPABJIEHMH ONEYaTOK H (M) OMIHOOK.

3asgBHTEIb HpHUIIAraeT K 3asBICHUIO KONUH JOKYMEHTOB, TPeOYIOLIMX HCIIPABICHHS
1 3aMEHBI.

3.4.2. OcnoBanumeM /i Hayajla aJMUHUCTPATUBHON MIPOLEAYPHI SBISETCS
obpamienne 3asBUTeNss B YIOJIHOMOYEHHBIH OpraH 00 WCHpaBiI€HHH AOMYILEHHBIX
YIIONMHOMOYEHHBIM OPraHoM, [JODKHOCTHBIM JIMIIOM Y TOJIHOMOYEHHOrO Opraua,
MYHULMOAIBHBIM CIY)KallliM OIIeYaTOK M OIMOOK B BBIAHHBIX B pe3yibTare
NpelocTaBleH s MyHUIMNATBHON YCIyTH TOKYMEHTaX.

3.4.3. OTBeTCTBeHHBIH CcHENUATACT YIIOJHOMOYEHHOIO OpraHa B CpOK, He
npesblatoni 3 (Tpex) pabouumx AHe#H cO AHS TNOCTYIUIEHHS COOTBETCTBYIOUIErO
3asBJICHUS, TPOBOMT TPOBEPKY yKa3aHHBIX B 3asBICHUM CBEICHUI.

3.4.4. B cinyvae moarBepxkaeHWUs (akTa HaIWUMs ONe4aTtok U (WUim) OmmboK B
BLIJAHHBIX B pe3yJbTaTe TNPEJOCTAaBICHHUS MYHHLUNATBHON YCIyrd JOKyMeHTax
OTBETCTBEHHBIN CIIEIHANINCT Y IONTHOMOYEHHOIO OpraHa OCyIIeCTRISIeT UX 3aMeHY B CPOK,
He npesbimaomui 10 (necsti) pabounx aHEl co JHS MOCTYIUICHHUS! COOTBETCTBYOIIETO
3asiBJICHUS.

B cnydae HemoaTBepkaeHHs QakTa HaTWYHA oOIeYaTok M (WiM) omuboK B
BBIJAHHBIX B pe3ylnbraTe I[Ipe/loCTaBiACHUS MYHHUUMNANBHONW YCIYrd JIOKYMEHTax
OTBETCTBEHHBIN CHCLHAIHUCT YIIOJMHOMOYEHHOIO OpraHa TOTOBUT YBeIOMIIeHHe 00 OTKase



3asBUTENIF0 B HCIPABIEHHH ONEYaToK M (WiH) OMHUOOK B CPOK, HE MPEBBIMIARONIMI 5
(nstH) pabouux AHeH CO AHS IOCTYIUIEHHs COOTBETCTBYIOLIErO 3asBIICHUS, H IOCIE €ro
nojnucanud maBod Asekcee-TEeHIHHCKOTO CelbCKOro moceneHus TOuMcckoro paiiona
HATIpaBJIsieT 3asBUTENIO0 B CPOK, He TpeBbILAOmUH 2 (1ByX) paboumx aHed co aHA
TIOJITACAHUS U PEerUCTPaliy yBEIOMIICHH.

3.4.5. PesynpraToM aIMMHUCTPATUBHOM INpPOLIEAYPBI SBJISE€TCS MCIPABIICHUE
VIOAHOMOYEHHBIM OPraHOM JIOTYIIEHHBIX UM OIE4aToOK M OIIMOOK B BBIJAHHBIX B
pe3yJbTaTe MPeNOCTaBIeH)s MyHUIIUIIAIBHOM yCIyr¥ JOKyMEHTAaX U UX 3aMEHa.

3.4.6. 3asBurens BlpaBe 00XkajgoBaTh B JocyleOHOM TIOpSJIKE  OTKa3
VIIOJHOMOYEHHOIO OpraHa, A0JDKHOCTHOIrO JHlla YIoJHOMOYeHHoro opraHa, MOIL],
paGorarika M®I] B ucnpaBieHuH AOIYIIEHHBIX UMU ONEYaTOK H OIIMOOK B BBIJIAHHBIX B
pe3ylbTare NpefoCTaBieHNs MYHHLUNATHHONW YCIYyI'M JOKYMEHTax 1ubo HapyileHue
YCTAHOBJIGHHOTO CpOKa TaKUX HCIIPAaBICHUH B MOPSJKE, YCTAHOBIEHHOM pa3fielioM 5
Permamenra.

3.5. OcobeHHOCTH TIPeJOCTaBIEHUS ABYX U Oonee
MYHUIHMITATBHBIX YCIYT B MHOTO(YHKIMOHAIBHBIX
LIEHTpax IpH OJHOKPaTHOM 0OpaIEHNH 3asBUTEIs

3.5.1. M®ILl npu ofHOKpaTHOM OOpalleHWHd 3asgBUTEIsl C 3alpocoM O
MPEIOCTABICHNN HECKOJBKUX MYHHIIMNANBHBIX YCIyr OpraHu3yeT NpeloCTaBlIeHHue
3aABUTENIO JIBYX W 0Oojiee rocylapCTBEHHBIX M (MIH) MYHUIMIAIBHBIX YCIyT (Janee -
KOMTUTEKCHBIH 3a1poc).

3.5.2. TlpemocraBienne M®L] MyHULMIANBHBEIX YCIYI Ha  OCHOBaHHH
KOMIJIEKCHOIO 3arpoca OCYLIECTBISETCA B TOPSIKE M Ha YCIHOBHSX, YCTAHOBIEHHBIX
cratheii 15.1 MepepanbHbiii 3akoH ot 27 mronsg 2010 roga Ne 210-®3 «O6 opranusanuu
NIPeIOCTaBIeHUsl FOCY AAPCTBEHHBIX M MyHHUIIUTTATIBHBIX YCIYT».

¥

4, ®OpMBI KOHTPOJIS 32 TPEIOCTABISHHEM MYHHUIUITATLHOHN YCIIyTy
)

4.1. TTopsioK OCYIIECTBIEHHS TEKYLIero KOHTPOJIs 3a COOII0eHUEM
1 HUCTIOJIHEHHUEM OTBETCTBEHHBIMH JO/DKHOCTHBIMH JIMIIAMU
MOJIOKEHUH perylaMeHTa ¥ MHbIX HOPMATUBHBIX [IPABOBBIX aKTOB,
yCTaHABIMBAKOILUX TpeOOBaHMs K NPEAOCTABICHIIO
MYHHULMIIATBHON YCIIYTH, a TAKXKe IPUHATHEM

. MM pEeIIeHHH

4.1.1. [lpoBepkd MONHOTEI ¥ KadecTBa NPeJOCTaBIECHHUs MYHUIUINATBHON yCIIyrH
BKJIFOYAIOT B cebs NMpOBeJIeHHe NMPOBEPOK, BBIABIEHHE M yCTpaHEHWE HapyLIEHWH MpaB
3asiBUTENEH, PACCMOTPEHuUeE, MPUHATHE PEIIeHUi U TOJAr0TOBKY OTBETOB Ha OOpalleHMs
3asBUTENEH, cojepiKamux >kano0bl Ha pemeHus u (wim) Jedicteua (OespericTBHe)
NOJDKHOCTHBIX  JIMI, MYHUIJMIANbHbIX  CHyXKAallUX  YIOIHOMOYEHHOrO  OpraHa,
OTBETCTBEHHBIX 33 MPEIOCTaBIeHHE MyHUIIUIIATHHON YCIIyTH.

4.1.2. OTBeTCTBEHHBIE CIIEUATUCTHI Y ITOTHOMOUYEHHOI'O OpraHa, pyKOBOJICTBYIOTCS
MONIOXKEeHUsIMK PeriiaMeHTa ¥ WHBIX HOPMATHBHBIX MTPABOBBIX aKTOB, YCTaHaBIHBAIOLINX
TpeGoBaHusl K PeI0CTaBICHUIO MYHUIAINANBHOM! yCIIYTH.



[Ipu mpefoCTaBIeHUH MYHHIUNAIBHON YCIyTH 3asBHTENIO0 rapaHTHPyeTCs NpaBo
Ha ToNydeHne WH(OpPMAIMY O CBOMX MpaBax, 00A3aHHOCTAX U MOPSAKE MPEILOCTaBICHUL
MYHULIUNAIBHON YCIIYTH; 3alUTy CBEJCHHA O IEePCOHANBHBIX NAHHEIX; YBaXHTE/IBHOE
OTHOLIIEHHE CO CTOPOHBI JOJKHOCTHBIX JIHIL.

4.1.3. Tekyumii KOHTPOIb 3a COOJIIOJCHHEM M HWCIIOJIHEHWEM OTBETCTBEHHBIMU
CrienMaicTaMy YTIOMHOMOYEHHOIO OpraHa MoJoKeHUH HacTosuero PernaMenra 1 HHbIX
HOPMATUBHBIX TIPABOBBIX aKTOB, YCTAHABIMBAIOMMX TPeOOBaHUS K MPeNOCTABICHUIO
MYHHITATIATBHOR  yCIyTH, OCYIIECTBISACTCS TMOCTOSHHO HEMOCPEJCTBEHHO IUIaBOM
agMuHucTpanuy  Anekcee-TeHIHHCKOro cenbcKoro mocenenus TOunmcckoro paiioxa
MyTeM MPOBEACHUS IIPOBEPOK.

4.2. lops1ox U NepUOAUYHOCTE OCYILECTBICHHUS I1JIAHOBBIX
M BHEIUIAHOBEIX TIPOBEPOK [1OJAHOTH] M Ka4€CTBA IIPEIOCTaBICHUSL
MYHHIUIATLHON YCIyTH, B TOM YHCJI€ OPSAIOK ¥ (POPMBI
KOHTPOJIS 38 TIOJHOTO! U Ka4eCTBOM IIPe/I0OCTaBIeHUs
MYHULUIIAIBHON yCIIyTH

4.2.1. KoHTposb 32 IOJHOTOH M Ka4eCTBOM INpPENOCTABICHHUS MYyHHIIUNATbHOMH
YCIyTH BKIIOYaeT B ce0sl NpoBe/ieHHe IUIAHOBBIX W BHEIIAHOBBIX MPOBEPOK, B IETAX
[peNyNpek/eHus, BbISBICHHS M YCTPAaHEHHMs HapyIICHHHA TIpaB 3asBUTENS MPH
[Ipe/IOCTAB/ICHUH MYHULUIIAIBLHOM yCITyTH.

4.2.2. TlnaHOBBIe ¥ BHEIUTAHOBBIE MPOBEPKH MOTYT MPOBOAUTLCSA TTIaBOH Anekcee-
TeHruHCcKOro cenbCKoro moceneHust TOUnMccKoro paiona.

4.2.3. Tlpu mpoBepke MOTYT pacCMarpuBaThCs BCE BOTPOCHI, CBSI3aHHBIE C
MpeoCTABIEHUEM YCIYIH B LeJoM (KOMIUIeKCHAs IPOBEpKa), MO0 OTAebHbIC BOTIPOCH
(TemaTHuecKast IIPOBEPKa).

B xojie TUTAHOBBIX ¥ BHEIIJIAHOBBIX MPOBEPOK:

IPOBEPSIETCs  BBITIOJIHEHHE OTBETCTBEHHBIMU JIHLIAMH TpeOOBaHUI HACTOSILIErO
PermaMenTa, HOPMAaTMBHBIX [IPAaBOBEIX aKTOB, YCTAHABIMBAIOIMX TpeOOBaHMs K
MPENOCTABICHNIO MYHHUIIUIIANBHON YCIYTH;

npoBepseTcs  COOIONEHHE CPOKOB M TIOCTENOBATEbHOCTH — MCIOJHEHHS
aMUHUCTPATUBHBIX IIPOIELYD;

BBIABJAIOTCSA HApYILIEHHs TpaB 3asBUTENEH, HEJIOCTATKH, AOIYIIeHHBIE B XOJe
NpeloCTaBAeHUs MyHHIIUIIAILHON yCIIyTH.

4.2 4. TInaHoBble [IPOBEPKH OCYILECTBISIOTCS 1 (0UH) pas B ToJ.

4,2.5. OcHoBaHHEM JUISI TIPOBEICHUS BHEIUIAHOBOHW IHPOBEPKU  SBJISIOTCA
MOCTYIUICHHEe  KaloObl  3asBuTenell Ha pemenus U jgelicteus  (GesneicTsie)
AIMMHHCTPAllMHM, @ Takoke JO/DKHOCTHBIX JIML, MYHWIMIIANBHBIX CIIy)KallHX, Ha
HapyIIeHHe X MPaB U 3aKOHHbIX HHTEPECOB B XOj€ TPEAOCTABICHUS MyHUIUIATBHOM
YCIIYTH.

4.3. OTBeTCTBEHHOCTD NOJDKHOCTHBIX JIML] OpraHa MECTHOI'O
caMOyIIpaBJieHus 3a peleHus U aeifcTeus (be3nelictue),
pUHUMaeMble (OCYIIECTBIISEMBIE)

MMM B XOJI€ TIPEXOCTABICHUs MYHULUIIAIBHON YyCITYTH

4.3.1. Tlo pesynbTaraM MPOBEAECHHBIX NPOBEPOK B Cllyvyae BBIABICHUA HApYyLICHHUS
NOpS/IKa HPEJOCTABIEHUS MYHHUIMIAIGHON YCIyTH, MpaB 3asBATeNCH BHHOBHBIC JIHLA



TPUBIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKOHOJATE/ILCTBOM Poccuiickon
De/iepalui ¥ IPUHUMAIOTCS. MEPBI TI0 YCTPAHEHUIO HapYILICHWH.

4.3.2. JloWKHOCTHbIC JHI@, MyHHLHMTAIBHEIE CJlyXallke, yd4acTBylOmue B
IIPeOCTABIEHHN MYyHMIMIANBHON YCIyTd, HEeCyT MEepCOHabHYI0 OTBCTCTBEHHOCTH 32
NIpUHATHE peluenus W feiictBus (GesnedcTBre) MPU NPEIOCTABICHUM MYHHULATIATBHON
YCIIYTH.

4.3.3. TlepcoHanbHas OTBETCTBEHHOCTb YCTAHABIMBACTCsl B  AOJDKHOCTHBIX
WHCTPYKIMSIX B COOTBETCTBHU C TpeOOBaHUSIMH 3aKOHO/ATENIbCTBA Poccuiickoi
Oenepanyu.

4.4. TTonoskeHus, XapaKTepusylolme TpedoBaHus
K TIOPSAKY ¥ GOopMaM KOHTPOJIS
3a MPe/IOCTABIeHHEM MYHUIMITAIBbHON yCIYTH, B TOM YHCIIE
CO CTOPOHBI I'PAXKIaH, UX 00BEIVHEHNH U OpraHu3aIui

4.4.1. Kourponp 3a NpefOCTaBICHUEM MYHHULUTIANBHOW YCIyTU CIEeIHAaIACTaMU
VTIONHOMOYEHHOTO OpraHa A0/DKEH OBITh IOCTOSHHBIM, BCECTOPOHHIM, OOBEKTHBHLIM U
3 HEKTHBHBIM.

4.4.2. JIOMKHOCTHBIE JIMI[A, OCYIIECTBISIONIME KOHTPONb 32 MPEAOCTaB/ICHHEM
MYHHUIIMMATIGHON YCIyTH, JOIDKHBI MPUHAMATH MEPBI MO NPeI0TBPaIlCHHIO KOH(IUKTa
HHTEPECOB IIpH MPEOCTaBIeHNH MyHHIIUTIATBHON YCITyTH.

4.43. Kontpons 3a wucrnoinHenueM PernaMenta cO CTOPOHBI TIpakiaH, HX
00beIMHEHUH ¥ OpraHM3aluil  SBIAETCS CAMOCTOATENbHON (OpPMOH KOHTPOJIA 1
OCYILECTBISIeTCS IyTeM HalpaBieHus OOpalleHHH B aJAMHHMCTpAaLMIO AJieKcee-
TeHrMHCKOro CeIbeKoro roceneHns TOMIMCCKOro paifoHa, B TOM YHCIE 00KalOBaHMUs
neiicteuii  (Ge3neifcTBMS) W peLICHW, OCYIIECTBIsAEMBIX (NPUHMMAaEMbIX) B XOJe
WcrnonHeHus: PernamenTta B cylieOHOM IOpAIKEe, B COOTBETCTBHUU C 3aKOHOJAATE/IHCTBOM
Poccuiickoit @eneparnyu.

5. JlocyneOnsiit (BHeCY 1eOHBIH) OPSAAOK
06yaoBaHKs pelleHHil u aelcTBui (Oe3nelicTus) opraua,
PEeIOCTABISIONIEr0 MyHHIMIAIBHYIO YCIYTy, Y IOIHOMOYECHHOrO
oprana, M®I, a Taxke UX JO/DKHOCTHBIX JIHL, MyHHIMIIATBHBIX
cayskamux, padorHukos MOL]

5.1. Undopmanus 11 3aBUATEIIS
0 €ro mpase MoAAaTh XKano0y Ha pereHus 1 (1in) NeHCTBYs
(Ge3neiicTBrE) OpraHa, IPeJOCTaBIIIOIEr0 MyHULUTIATBHYIO YCIAYTY,
MHOTO(GYHKIIMOHAIBFHOIO LIEHTPA, a TAKKe MX JOJDKHOCTHBIX JIII,
MYHHILHATIAIBHBIX CITyXKaIINX, PAOOTHHKOB
IPU IPEJOCTABICHIN MYHALMIIATBHOW YCITyTH

3asBuTeNb HMEeT TPaBo Ha jocyaebHoe (BHecyneOHOE) ob)aloBaHHe peleHHH U
nefictBuii (Oe3neifcTBHA), NPUHATHIX (OCYIIECTBASEMBIX) YTIOJIHOMOYEHHBIM OpPraHoM,
JOMKHOCTHEIM JIMLIOM, MYHHIMIANEHBIM cinyxamuM, MOLI, paGoTHHKOM M®PI] B xoxme
NPeJOCTABNEHNsT MYyHHLMNAIbHOW yciyrm (namee - nocynebHoe (BHecyzneOHOE)
00XKaJIoBaHKE).



5.2. llpeaveT xanodbl

5.1. TIpexmeToM ocyneGHOro (BHeCyqeGHOT0) 00XKaoBanus 3asBATENCM PellCHAH
u gneiictBuii  (OesueiicTBus) YIIOMHOMOYEHHOTO —OpraHa, JO/KHOCTHOIO  JIMIA,
MYHHIHIaNsHOTro ciyxkariero, MOLL, paboruyka MOI] siBasieTcss KOHKPETHOE pPelIeHHe
win gelictBue (OesgeiicTBue), MPUHSATOE WM OCYIIECTBIGHHOG HMH B X0l
NIPe0CTaBIEH)s My HUIIMIAIBHON YCIIyTH, B TOM YHCTIE B CIEIYIOIINX CITyqasX:

HApyLleHHe CPOKA DErMCTPalid 3ampoca O TPEeNOCTABIeHHH MyHHIHIAIBHOH
YCIIyTH, 3aIIpoca, YKa3aHHOTo B cTaThe 15.1 MesiepanbHoro 3akona ot 27 mios 2010 rona
No 210-®3 «O6 opraHuzamuy NPEAOCTABICHUS TOCYAAPCTBEHHBIX W MYHMIIHUTIANLHBIX
yCILyI»;

HapyIIeHWe CPOKa TPeAOCTaBIeHIs MyHULMNIATLHOM yenyrd. B ykasaHHOM cilyyae
nocyneGHoe  (BHecyneGHOE) oOXanoBaHWe —3asBUTENeM peIICHWH M JleHcTBUi
(GesneiicTeus) M®I, paborarka M®L] Bo3MoxkHO B ciy4ae, eciai Ha M®II, pelienus u
meiicteust  (6esfeficTBEe)  KOTOpPOro — OOYKANylOTCS,  BO3JIOKeHa — (YHKIHS 11O
NPEJIOCTABICHNIO COQTBETCTBYIOICH MYHHIMIANEHON yCIyrd B IOIHOM obbeme B
nopsizike, onpeseeHHoM Yactbio 1.3 cratbu 16 denepanbHoro 3akona ot 27 mions 2010
roma No 210-®3 «OG6 opraHu3anmy [OPEJOCTABJIEHHS  I'OCYJApCTBEHHBIX U
MYHHUIUTIATBHBIX YCIyT»;

TpeGoBaHne y 3aABUTENss JOKYMEHTOB MM WHQOpMAaUuu JIMOO OCYIIECTBICHUS
neficTBUii, IpeiCTaBIeHME WIH OCYLICCTBICHHE KOTOPBIX HE IPEIyCMOTPEHO
HOpPMATHUBHBIMM ~ [PAaBOBLIMU  aKkTamu  Poccumiickoit =~ @Dexepaitdd, HOPMAaTHBHBIMU
npaBoBBIMH akTaMH KpacHogapckoro Kpas, MyHHIMITIbHBIMK IPABOBBIMU aKTaMH JUIs
MpEIOCTABICHHS MyHULUIAIBHOM yCITyry;

OTKa3 B IpHeMe [OKYMEHTOB, IPEJCTaBleHHe KOTOPBIX TPETyCMOTPEHO
HOPMATHBHLIMH ~ TIpaBoBbIMH  akTamu  Poccumiickoit ~ ®Denepaltivi, HOPMAaTHBHBIMH
npaBoBbIMH akTami KpacHopapckoro Kpas, MyHHLMIAIBHBIMYA TPABOBBIMM aKTAMA [IA
IpeOCTaBICHUS] MyHULIMIIAJIBHOM YCIYIH, Y 3asBUTEIS;

OTKa3 B NPEAOCTABJICHHM MYHWIHNAIBHOW yCIyrH, €Cli OCHOBaHUA OTKa3za He
[peyCMOTpeHb! (helepaTbHBIMU 3aKOHAMU 1 TIPUHATEIMA B COOTBETCTBHH C HUMHA HHBIMH
HOPMAaTUBHBIME TpaBOBbIME akTamu Poccuiickoin ®Dezepaiiv, 3aKOHAMH M HHBIMH
HOPMaTWBHBIMKM [PaBOBBIMM akTamu KpacHomapckoro — Kpad, MyHWIMIAIbHBIMU
NpaBOBbIMM aKTamd. B ykasanHOM ciydae j0cCyae0HOe (BHECYneOHOE) o0xKanoBaHKe
3asiBUTENEM pelnernit u jeiicteuit (Gesaeiictusa) MOLI, paborruka M®L] Bo3MOXHO B
ciyuae, ecnn Ha MOLI, peinenust u jercrbus (GesnelicTBre) KOTOPOro 00KaTyrOTCS,
BO3/IOKeHa (PYHKIUS 1O NPEAOCTABICHHIO COOTBETCTBYIOIIEH MyHHLMIAILHOK YCIyry B
[I0JTHOM 00BeMe B NOPS/IKE, OTIpeIe/IeHHOM 9acThio 1.3 crarthu 16 DenepaibHOro 3aKoHa
or 27 urons 2010 romga Ne 210-®3 «O0 opraHu3alAl MIPEIOCTABICHUSA I'OCY JapCTBEHHBIX
1 MYHULUTIAIBHBIX yCIYT»; :

Tpe6GoBaHUE C 3asBUTENs NPH MPEIOCTABIEHUH MyHULUIIATBHON YCIIYTH IIJIAThl, He
peyCMOTPEHHOH HOPMATHBHBIMH IIPaBOBEIMM akrtamu Poccuiickoit ®eaepauu,
HOPMATUBHBEIMK ~NPABOBBIMH ~ aKTaMH KpacHOAApcKoro Kpas, MyHHUHMIIAIBHBIMH
NPaBOBBIMH aKTaMU;

oTKa3 YIOIHOMOYEHHOr0 Opraga, JOMKHOCTHOIO JIMI@ Y II0JTHOMOYEHHOTO OpraHa,
M®LI, pabtorauka M®IL] or ucrpasieHysi JOMYILEHHBIX MMU OIEYaTOK U ommbOK B
BBIJJAHHBIX B pe3yJbTare MPeOCTaBleHHs MyHHLMIAIbHOW YCIYId JOKYMEHTaX oo
HapylleHHe yCTAHOBIEHHOTO CpOKa TaKuX uCIpapieHud. B ykasamHOM Ciy4qac
nocynebuoe (BHecyneOHOe) OOXKaIOBaHHE 3aABUTE/IEM pelieHWd U JAEHCTBUH



(6eznetictBus) MOLI, pabotHuka M®L] Bo3moxHO B ciyyae, eciit Ha M®LL, peuterus u
nevicrBus  (Oe3meiicTBHE) KOTOpPOro  OOXKANyrOTCS, BO3JIOKEHAa  (QYHKOHS  [10
NPEAOCTABICHHAIO COOTBETCTBYIOIIEH MYHHUIMIIANIBHOM YCIYTH B TIOMHOM o0beme B
nopsiJike, onpeseieHHoM 4acTero 1.3 crathu 16 @enepanbHoro 3akoHa ot 27 uroins 2010
roga Ne 210-®3 «O6 opraHusanuMy IOPEAOCTaBICHHMSI [OCYJAapPCTBEHHBIX U
MYHULMIAIBHBIX YCIyT»);

HapylmIeHHe CpoKa MM TOpsIKa BBLJAYM JOKYMEHTOB IO pe3ylibTaTam
NPEIOCTABICHUS MyHHUIIUIIAIBHOMU YyCIIYTH;

MPUOCTAHOBIIEHUE TIPEJIOCTABICHHUSI MYHHUIUMNANBHON YCIYTM, €CIIM OCHOBaHMS
NIPUOCTAHOBJIEHUST He TIPELyCMOTpEHBI (efepaibHbIMH 3aKOHAMW ¥ TIPUHSATHIMHA B
COOTBETCTBMM C HHMU MHBIMM HOPMATHBHBIMH [PABOBBIMHM aKTamu Poccuiickoi
Qenepaiin, 3aKOHAMH M WHBIMH HOPMaTHBHBIMH TIpaBOBBIMH akTamu KpacHomapckoro
Kpasi, MYHHIMIAIbHBIMH TIPABOBBIMH aKTaMH. B ykazaHHOM ciaydae pocyaebHoe
(BHECYIIEOHOE) OOKamoBaHHe 3asBUTE]IEM pelleHWid W aedcTBuil (OesnmeifcTBusi) M®PI],
pabotHrka MO®IL] Bo3MOXxHO B cioy4ae, ecnu Ha MODLl, pemerns wu gedcTBHS
(besnericTBre) KOTOPOro 00XKANMYIOTCS, BO3NOXKEHA (QYHKLHA [0 TNPEAOCTABICHHUIO
COOTBETCTBYIOIE MyHHUIUITAILHON yCIYTH B IIOJTHOM 00BbeMe B MOPAAKe, OTpeIeeHHOM
yacTeio 1.3 crateu 16 ®epepansHoro 3akona ot 27 urons 2010 roma Ne 210-®3 «O6
OpraHH3alliy TPEOCTABICHUS ITOCYJAPCTBEHHBIX H MyHULIUITAIBHBIX YCIYI»;

TpeboBaHMs y 3afBUTENS MPU IPEJOCTABIEHWM MyHHIMITAIBHOW YCIIyrd
JIOKyMEHTOB WA HMH(QOpMallH, OTCYTCTBME U (WJIM) HEJOCTOBEPHOCTH KOTOPHIX HE
yKa3plBalUCh IIpY [IEPBOHAYAIBHOM OTKa3e B IIpHeMe JOKYMEHTOB, HEOOXOIMMEIX JUIs
[PeOCTAB/IEHUs] MYHUIMIAIBbHON yciyrd, Jub0 B IPEeNOCTABICHUH MYHMIIMTIAIBLHOM
YCIYTH, 32 UCK/IIOUEHHEM CJIy4aeB, NpPeJAyCMOTPEHHbIX MyHKTOM 4 wactu | cratbu 7
DenepanpHoro 3akoHa or 27 wmroas 2010 roma Ne 210-d3 «O6 opranuzamuu
TIPEIOCTABJICHMS] TOCYJAPCTBEHHBIX M MYHHMIMIIAIBHBIX yciayr». B ykazaHHOM ciyyae
nocynebHoe (BHecyneOHoe) oOKajoBaHWE 3asBATENIEM pEIIeHMA W JIEHCTBUM
(6e3metictrus) MOL, paborauka M®L] BosamoxHo B ciaydae, ecnn na MOLL, peuenus u
neiicteus  (OesmelicTBHE)  KOTOpOro  OOXaIylHOTCS, BO3NOXeHa  (PYHKOMA 110
NPEAOCTABJEHHIO MyHUIHIIAIBHON YCIYTH B TIOJIHOM 00BbeMe B NOPSIZIKE, ONpeaeTeHHOM
yacTeio 1.3 craten 16 ®enepansHoro 3akoHa or 27 urond 2010 roma Ne 210-03 «O6
OpTraHM3alMy TPEAOCTABICHUS FOCYTAPCTBEHHBIX M MYHHIMIATBHBIX YCITYT».

5.3. Opranbl, opraHu3anu, J0DKHOCTHBIE JIHIIA,
KOTOPBIM MOXKET OBITH HampaBlieHa kainoba

5.3.1. Kajoba nHa pemenws u neklicrBus (0Oe3meiicTBHE) IOMKHOCTHBIX JIHIL
YII0OIHOMOYEHHOTO OpraHa, MYHHIMNAJIBHBIX CIYKallMX  TOJACTCA 3asBHTENEM B
Anvunuctpanuro, M®PI] aubo B gemaprameHT WHGOpPMATH3AIMH H  CBS3M
Kpacnoaapckoro kpas, sBistomuiicst yupeaurenem MO®IL] (nanee — yapeaurens MOPII).

5.3.2. JKano6s! Ha gelictBus (Oe3nelicTBre) YMOTHOMOUYEHHOTO OpraHa IOJaroTCst
riaBe Anekcee-TeHIHHCKOTO CelbCKOro rnocenenus TOUIUCCKOro paiona.

5.3.3. XKano6u1 Ha pemenns u neicTsus (Ge3aeiicTre) padoTHIKa M®I ogaores
pykoBomutemo 3roro MO®II. Xamobsr Ha pemenus u neiictBusa (6esnericrBue) MPI]
nomaiorcss  yupeaurtemo MOL[ wiM  IOMKHOCTHOMY  ITHIY, YNOJHOMOYEHHOMY
HOPMAaTHBHBIM MPABOBEIM akToM KpacHomzapckoro kpasi.

5.3.4. Oco0eHHOCTH MMOJa4YM M PACCMOTPEHHUs Kajlo0 Ha peuleHus U JedcTBus
(OezneiicTBre) VYMONHOMOYEHHOTO OpraHa, [ODKHOCTHBIX JIMLl, MYHULMNAIBHBIX



CTY)KAIIIAX YCTaHABIMBAIOTCS TPABOBBIM aKTOM aJMHHMCTpaiuu AJiekcee-TeHTMHCKOro
CeNbCKOro roceneHus TOWIUCCKOro panoHa, PerIaMeHTHPYIOIIMM MOPANOK [0Ja4y U
paccMOTpeHus Kanolb Ha pemeHis 1 aekcTsus (GesnelicTsue) aIMMHUCTPALIUU AJIeKcee-
TeHrHHCKOTO CelbcKOro mnocejieHns TOUIMCCKOro paiioHa W €€ JIOJDKHOCTHBIX JIML,
MyHUIHATIATBHEIX ciykanmx (nanee — [lopsaaox).

5.3.5. OcoOeHHOCTH TIONA4YH W PACCMOTPEHHs Kano® Ha peLleHWs W JeACTBU
(6e3neiictene) M®II, paborHukoB M®IL] ycranasnusaoTcs [lopsakoM IoAayu H
paccMOTpeHus kano0 Ha pelrenus u jeiicTsus (6e3/elicTBIE) HCIIONHUTENBHBIX OPraHoB
rocyapcTBeHHOl BiacTH KpacHomapckoro Kpas, MpPeZOCTaBISIOIIMX [OCYIapCTBEHHbIC
yCIyrd, WX JO/DKHOCTHBIX JHMIL JMOO TI'OCYNapCTBEHHBIX IPaXKIaHCKHUX —CIIyXallkX
KpacHomapckoro Kpas, MHOTO(YHKIHNOHAIEHOTO LeHTpa, paboTHUKOB
MHOrO(QYHKIHOHAIFHOTO HEHTPa, YTBEPXKACHHBIM IOCTAHOBJIEHHE IT1aBBI aAMIHUCTPAIUH
(rybepraropa) Kpacuomapckoro kpast ot 11 despans 2013 roga Ne 100 (zanee — [opsimox
Ne 100).

5.4. TopsoK noia4y 1 PacCMOTPEHUS JKao0b!

5.4.1. OcHoBaHuMeM Jyisi Hauaja mpoUeAypsl zAocyaedHoro (BHeCyneOHOrO)
06KaoBaHusl ABJISETCS MOCTYIUIEHHE >KalnoObl, TMONAHHONH B NMUCHMEHHOW (opMme Ha
OYMa)KHOM HOCUTEJNe, B OIEKTPOHHOM (opMme, B Oprad, YIOIHOMOYCHHBIH Ha
pPaccMOTpEH¥E KallOOBL.

5.4.2. Kanoba na pemenns u aevictsus (6e3zeiicTere) YIOMHOMOYEHHOIO OpraHa,
JIOJKHOCTHOTO JHLA, MyHUIUIIATEHOIO CIYKAIIEero MOXET OBITh HAampaBlIeHa 110 ToYTe,
uyepes MO®Ll, ¢ ucnons3oBaHUEM HH(BOPMAMOHHO-TEICKOMMYHHKAIIMOHHON —CeTH
«MuTepHeT», OQUIMAILHOrO caiiTa YIOIHOMOYEHHOro oprana, EamHOro mnoprana,
PeruonansHOIo mopTana, a TakXkKe MOXKET OBITh MPUHATA IIPU JIMYHOM [IPHEME 3asBUTEIS.

5.4.3. 3BasBuTemio obecrevyMBacTCs BO3MOXKHOCTD HAIpaBleHUs Kalodbl Ha
perieHus i jAeiictBus (Oe3zmeiicTBre) YIIOJIHOMOYEHHOTO OpraHa, MOJDKHOCTHOrO JIHIA,
MYHHUIIUTATBHOTO CITY’XKalllero B COOTBETCTBHHU CO cTaThei 11.2 PexepanbHOro 3aKoHa OT
27 wrons 20].0 roga Ne 210-®3 «O06 opranuzaidy NpeJoCTABIICHHS TOCYAApPCTBEHHbBIX H
MYHHULMNAIBHEIX YCIYr» C HCIONB30BaHHEM IopTana (eaepalbHON rocyaapCTBEHHOM
HHQOPMAIMOHHOM cHCTeMBI, o0ecreunBaioIel mpoiece JocyaebHoro (BHeCYaeOHOro)
obkanoBanus peiieHnii U aedcrsuil (0e3neficTBUs), COBEPIIEHHBIX MPU MPEIOCTaBICHUH
rOCyJapCTBEHHBIX W  MYHHLIMIAIBHBIX  YCIYr  OpraHaMmu, [pelOCTaBIISIOLUMU
rocyapCTBeHHble W  MYHHIMIANbHBIE  YCIYrH, UX JIOJDKHOCTHBIMHM  JIMIAMH,
rocyJapCTBEHHBIMH U MYHHIMIATbHBIMM  CIYXauluMu € HMCHOJIB30BaHUEM
uHMOPMANHOHHO-TEIeKOMMYHUKALMOHHOH ~ cetn  «MurepHer (mamee -  cucTteMa
JOCYIeOHOTO 00>KaIoBaHus!).

5.4.4. Kanoba na peienus u aericrus (6esnerictsue) M®LI, pabornnka M®L]
MOKET ObITh HampaBlieHa [0 II0YTe, C WCIONb30BaHMEM HMH(POPMAIMOHHO-
TeJeKOMMYHHMKALMOHHOH cetn «MuTepHer», odunmansHoro cadita M®LI, Emnuoro
nopraiia, PernoHanbHOrO MOpTaja, a Takke MOXKET OBITh NPHHATA MPY JIMIHOM MpHeMe
3asBATENS.

5.4.5. Xanoba, mocrynuBmas B AIMMHHCTPALMIO IOMJIEKUT PETUCTPAIlUHA HE
MO3/IHEE CJIEAYIOLIEro padoUuero JHs CO JIHs ee MOCTYIICHHUS.

B ciydae nogaum 3asButesieM anodel uepes MOL], rocJHeIHuil 00ecIieunBaeT
nepezady kKanoObl B AJIMAHHCTPAIMIO B TOPSAKE M CPOKH, KOTOPbIE YCTaAHOBJICHBI



corjamieHueM o B3aumomeiicTBUH Mexay MOPL] u AIMHHMUCTpallded, HO He MO3/Hee
CleyIoIero pabouero aHs CO JHSI MOCTYIIIGHHS Kano0b!.

5.4.6. Kanoba gomxHa CONEPIKaTh:

1) HaWMeHOBaHHe  YTIOJHOMOYEHHOrO  OpraHa,  JIO/DKHOCTHOTO  JIMI,
MYHHIMTIANEHOTO cinyxkautero, M®L, ero pykoBogutens u (MiiH) paboTHUKa, pelIeHUs U
neitctsus (Ge3neficTBHE) KOTOPBIX 00XKATYOTCS;

2) bamunHio, WM, OTYeCTBO (IIOCIEIHEE - [IPM HAIMYMM), CBEICHUI O MecTe
JKUTEIBCTBA 3asiBUTENd - (DU3MYECKOro Jjuna ynbo HaWMEHOBaHWE, CBEACHUS O
MECTOHAXOXKICHHU 3asiBUTEN - IOPUAMYECKOTO JHMI@, a Takxke HOMep (HOMEpa)
KOHTAaKTHOTO TeeoHa, ajpec (aapeca) HIEKTPOHHOIM NOYTH! (MPU HAIWYKMK) U OYTOBBIA
azpec, 110 KOTOPbIM J0JKEH ObITh HallpaBlieH OTBET 3asABUTEIO;

3) cBemenus 00 oOKalyeMmbix pelleHMAX U JedcTusix  (OeszeiicTBUM)
VNOIHOMOYEHHOTO OpraHa, JI0JDKHOCTHOTO JIMla, MyHHUIUNabHOro ciyskauiero, MOLL
paborHuka MOILI;

4) NOBOABI, HA OCHOBaHWM KOTOPBIX 3asBUTENb HE COTIACEH C DEIICHHEM H
neiicteueM  (GesfeiicTBremM) — YOJHOMOHYEHHOIO — OpraHa, JIOJDKHOCTHONO  JIMI,
MYyHULUIAIBHOTO cinyxamero, M®Ll, pa6oruuxa MLl 3assuteneM MOryT ObITb
[peJICTABIIEHB! JIOKYMEHTBI (PH HAIMYUHK), TIOATBEPIKIAIONIHE AOBO/b! 3asBHTEIIs, THOO
MX KOIIMH.

5.5. Cpoku paccMOTPeHHUs HKanoOb!

XKano6a, mocrynusmas B Axnvuauctpanmo, ML, yapemurento M®PLL, noamexuT
paccMoTpeHuto B Tedenue 15 (maTHamuatH) paboymx AHEH CO JHA €€ PEerucrpaunuu, a B
ciydae obyKanoBaHus OTKasza YToIHOMOYeHHoro oprana, ML, B npueMe JOKYMEHTOB y
3asBATENS MO0 B WCIIPA